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INTRODUCTION. 



The major part of young men in our country, are, to some- extent, 
accountants ; and if reqciroil to keep accounts at all, they should be 
able in do it in a manner intelligible In themselves and toothers. While 
almost every branch of education is thoroughly taught in our schools 
and colleges, (he commercial education of young men is almost, or 
quite neglected; and Ibis too, when many youth enter those institu- 
tions with the design of following mercantile pursuits after they are 
graduated. Indeed, no class of individuals has had less helps to qualify 
themselves for their business previously to entering upon it, than mer- « 
chant's clerks. 

Every business man should bo entirely acquainted with the princi- 
ples of Ihmhle- Entry, thru he may elass>f\ mid conduct ins accounts in 
sach a m:mner as wtll disclose in himseit' and to others, (if need be) 
the true state of hi- affairs. Hy ^itiLtle- Entry, the merchant canno! 
trace out tin; changes ihrnnniL whieh his property has passed ; and 
though he may, by Jacking up the vdds and nr-h, ascertain what his 
property is worth, he is, nevertheless, tumble in lull on what branches 
of his bosiuos-, (if it is extensive] he das inali/.rd liis gains. For a 
person who is receiving money fur rents, for dividends on stocks, for 
freight of ships, and tor morchatidisr , ii is important thm he keep an 
account with each of those branches of his business, (hat he may know 
what part of his property nets hnn tin; most per cent. With such in- 
formation before the. mind, tiie judicious ivi'l withdraw his capita: from 
the unproductive, and invest it more in the proiluetive branches of his 
business. And hence the necessity of separate aceoonls with ships, 
cotton, dour, real-estate, Ac. 

By previous preparation, it is evident thai young men mav engage in 
mercantile pursuits with many advantages ; and it is therefore highly 
important that they have access !<> a work on the science of accounts, 
so system bed, so simple, and siill so comprehensive, as to give all 
requisite inlbriiialion. The author would not .sav, or even insinuate, 
that there are not abiy written works on this sifijeet, or claim :.n e.\ooss 
of originality in the arrangement or matter of ibis ; yet it being th..: re- 
suit of much experience and study, he hopes .it en:bndies as many 
merils, at leas!, es Liny liook-kecpini; in print. Hy carefully noticing 
the questions of his pupils, tier author has been able. In learn on what 
points the most difficulty is encountered, and has consequently dwelt 
upon those parts more minutely. 
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The fast set of books in Single -Entry, is arranged in the simplest 
form possible, showing merely the Day-Book onirics, and the transac- 
tions there recorded, posted to the Ledger. 

The second sP, supposes the mcrchanl to begin business with a given 
capital, to continue the same fur three months, when the Balance- 
sheet is taken, and a statement of affairs made out. There is a jihh 
Ledger made from the old one, with all the balances camedyiwicnrii. 

In Parti, there is also a great variety of forms of letters, bills, &c, 
with the Satute-Laws regulating the damages on protested bills, &c, 
explained. 

In Fart II., the theory and practice of Double-Entry is introduced 
and exemplified in four seta of books, with Trial-Balances, Balance- 
sheets, the method of taking; them, Sic, fully explained. 

Tho first set records the business of one person during one month, 
where all the task and other transactions are found on the Day-Book, 
which is tho simplest form of keeping accounts by Double-Entry. At 
the close of the month the business closes, the Balance-sheet is taken, 
and the accounts are equilibrated. 

Set II., records the retail business of one individual for four Weeka, 
in which the transactions arc journalized once a week, and posted to 
tho Lodger accordingly. The small cash sales mado through the week, 
are entered at tho closo of each week, in one sum, which is done on 
Saturday night, when tho cash is balanced. This is a safe and judi- 
cious plan for the retailer to adopt in keeping his accounts. 

Set III. .records a partnership business, of three individuals continued 
four months. This set has a Cash-Book, on which all the cash trans- 
actions are entered, and from which each sum is posted to the Ledger. 
There is connected with the same, a l'rivate-1. elite r, a.sido from the 
One in daily use, which is kept by the partners, and whjr.Ii shows how 
much eari) partner has invested in llie business, ilie si;m which each 
has withdrawn from the concern, and finally, how much has been the 
net gain or loss on the business, when a statement of affairs was made. 

It is not designed to make this work an Arithmetic, or a substitute 
for one ; yet it is deemed exceedingly important that a few concise 
rules lor performing various computations in business, with suitable ex- 
amples, bo annexed'. They hai e according; y been entered, with other 
important information, in the third Part. 

There will be found immediately after the BHl-ISook, Set I II., a variety 
of original entries , in the form ol a Day-Hook, which advanced classes 
may write into Hlank-ltooks, journalize, and jiost. The Trial and Bal- 
ance-sheets will be found in connection with the Day-Book. 

A valuable Time and Interest Table, with a Dictionary of Commer- 
cial terms, die, will be found in the third Part. 



ADVERTISEMENT 

TO THE STEREOTYPE EDITION. 



The favorable reception which the former edition of this work has 
found in the mercantile community, and its introduction into many 
Academies and Schools through the States, have induced the author to 
carefully revise, correct, enlarge, and prepare for the press, the present 

In the arrangement of this, every thing particularly important in tho 
first edition is retained, with decided improvements in the mode of 
jm:rnalmn« and ruling tho books, which, more than any tiling else, 
lessen the bbor of the Book-keeper. 

There will also be found, in addition, another set of books, Set I., 
by Double-Eiiiiy, eir.irelv dniiiged from tho former ; many neweiam- 
plesfor making Jouriisl-<!n(rtc:s; the Ki;ili;tt;-I.,aivs of the different States, 
regulating the damages and interest on protested bills; a condensed 
and valnable Interest Table ; a Time Table, and a 'fable showing the 
weight and value of gold coins, fixed by the Acts of Congress in 1834. 

In consequence of the importance which the slinly of Buok-keqiiii;; 
is assuming in all good schools, particular regard has been had to adapt 
the arrangement and matter of the whole book to the convenience of 
teachers, to the wants of classes, and to facilitate individual instruc- 
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HINTS TO TEACHERS. 



As the design of those who pursuo tho study of Book-keeping is to 
make, t: n 1 ■ 1 \ ; 1 to themselves in actual hn-mess.iir in Ti'.idi:ii<: it tn others, 
it is hi'i'nlv important that they bey. in wi:h the /<>,>■' prin-:ij,!r : s. 1 'ndmihiai 
instruction is generally preferahlo to leaching in classes, but as that 
method is noi practicable in ordinary schools, classes must net cssarily 
be formed, and consequently such a eotir.se must bo pursued by the 
teacher as mil hosi mo.t the wauls of the ir/iu.' 1 . 'I'o [[:<- ch.sscs', the 
teacher vioubl explain tae object of 1 look-keeping, sin: iui^; ir- icbc .■• of 
keeping accounts systematically and correctly—should h i; them that 

ignorance on this subject is <; ■■ally 'he cause of insolvency among 

business men. and that no portion of a bu-mcss man's time is more pro- 
iitiihly spent than that bc-lowed upon his hunks the; 'ms •nunc i, im- 
portant, not only to the merchant, (he lawyer, and the physician, hut is 
a croat nccomphshiuem to any ole.es of individual ; lh;_t tho theory is 
hi ■net i ail, and the practice useful, mid that ho:h inav he aceuircd tinder a 
competent instraeio.-. <-u:>w ilem in anv cile r situation. The teacher 
should also illustrate the peculiar! tit.'.- of 1 louble and Sinjilo-Enlry Book- 

the decided preference which lite former lias over the latter. Such, 

interest, which! In this, as in other branches of education, is indispensa- 
, ble to success. 

Tha questions and answers on pages, 9, 10, and 11, may now be 
studied Miil reeked to the '.cachi r, after which lie may Mippose pur- 
chase;: am! sides (>f ttooils, '-'nil show his class how ho would record such 
transactions nil llie Dav-Ilook — ivhet accounts would ncee-snrilv ho 
opened in the Lodger, hi order to post those Day-Honk entries, and 
bow such accounts should be closed, when payment is made. 

Till! class should ho made familiar with ihr. acemaec in which any 

business transaction is re aba!, rt ■■ 1 1 1 1 1 Lh. ■ ri it (hat conciseness and 

perspicuity are highly important, in making tin-. c:vo.v:/ entries. This 
familiarity may he acquired by recording a variety ot' business trans- 
actions, on the black-board or hhaili-hooks, by the pupil, and tho cor- 
rection he made hv tho teacher. 

The Day-Dooks, Set I. and II., Single -Entry, may now he copied, if 
deemed expedient by Ihe teach, •]', into hlaiik-hnaks, and afleruard 
posted and the accounts balanced. Il will not be well to dwell longer 
upiei the mooes of Single-Entry, bet pursue the principles rind prac- 
tices of liotihle-Kotry ; for a compete:)*, knowledge of the latter, implies 
an understanding of the former, except some few particulars. 

The class may now take lessons lo advantage in Tart .1 1., and be caro- 
fully drilled on the explanation of tho Ledger-Accounts {pages 79 to 
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HIHTS TO TEACHERS. 



86,) the method of journalizing (pages 71 10 78,) the process of Open- 
ing books (pagos 88 !o 96,) and all the matter preceding Books, Set I., 
Oji which pertinent questions will lie found. 

Too much stress cannot he laid upon the importance of understanding 
die object of lln> accounts in the Ledger, for on tho arrangement of this 
Book are deduced the principles of journalizing. Hence the folly of 
making a Lodger under tho direction of a scries of arbitrary rules. I 
ha re never known a person become a practical Book-keeper, who would 
use keys andsucA nonsense. The instruction in a school should cor- 
respond as nearly as possible to Unit piven in [t counting-house, and what 
merchant would be so foolish as to teach bis clerk to keep books by the 
direction of arbitrary rules! 

The suppoMid Impactions beginning on page 73, and concluded on 
page 7G, may be given to a class, for several lessons, to be written out 
in a narrative style, full and concise, on loose paper or slate. When the 
class comes together, each may he required to read aloud the record as 
he has it, after which, if necessary, they may be corrected, punctuated, 
and in some cases journalized and pos'.ed. The learner should at least 
tell how to do the same. The writer finds such a course highly use- 
ful in teaching Hook-keeping. 

Day-l!ook, Ret I., (page 101) may now bo copied into blank-books, 
which iliti class nny rule with red "r iiliirk ink, (if they have util hooks 
ready ruled) ruling the lines in the same way as found in the printed book. 

After copying the Day-Hook, the learner may journalize the same 
on a slate or sheet of paper, referring to the explanation of Ledger- Ac- 
cour.ti, begum: tho Journal-entries. 

Tlic Journal-envies made as directed, may now be examined by the 
teacher, or compared with the printed Journal, and if correct, they may 
be written out on the ruled, blank Journal. 

It is not m in ijm i rl n ri- lint', the learner male the Journal-en tries inde- 
pendently, (alrhengh ihnt is. in most eases well,) as to unilersi.'ind the 
principle-, :;n'l give a reason f:r joiirn ah/in;; the lr;iiisaclions one way 
rather i1li.ii anelher. The sootier lhr.jn-inrijilix involved are compre- 
hended, the better, as the pupil may now give ins suae to acquiring a 
facility, correctness and neatness in writing lip his books ; which i.= the 
practical part of Book-keeping, and wliich is generally the g:and deside- 

Tho class should, before going fur'her, be carefully questioned on 
the principles of making; Journai-eulries, pns'ing &c. 

The name of every pe'son ami thiu^, wiiieh is found on the Journal, 
must be written in the Ledger, in large hand, to which, under their 
respective heads, nil the sums must be transferred, or posted. 

The Trial-Balance, the Profit and Loss, and Balance-sheets, maybe 
successively made out according to the directions given on pages 119 
to 127, which aro full and lucid. 

Each of the accounts in the Ledger may now be added and equili- 
brated as per directions. The learner wih derive great advantage from 
writing out tho several sets of books, in so far as it gives him not only 
the theory, but the practice of keeping accounts, and noon famQitrizea 
him with the whole process of opening, conducting, and closing books. 
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BOOK-KEEPING. 



QUESTIONS AND ANSWERS. 

1. What is meant by Book-keeping ? 

Book-keeping is the art of recording transactions in trade, in a 
concise and perspicuous manner, so as lo show the sum and all 
parts of the merchant's property. 

2. Is there more than one method of keeping accounts ? 
There are two methods ; one by Single and- the other by 

Double -Entry. 

3. What is the distinction between the two ? 

In Single-Entry, the item recorded in the Day-Book, is entered 
but once in the Ledger. 

Should I sell John Brown, on account, goods amounting to 
$100, I should first record it on the Day-Book, and then post (or 
place) $100 to the Dr. or left hand side of John Brown's account 
in the Ledger. Hence, Single-Entry. ' 

In Double-Entry, each sum is entered in the Ledger, at two op 
more accounts. 

EI AMPLE. 

If I sell John Brown merchandise on account, amounting to 
$100, I post the $100 to the Dr. or left hand side of John Brown'i 
account, also $100 on the Cr. or right hand side of the merchan- 
dise account, in the Ledger. Hence, Double-Entry. 

4. Which plan is best adapted to a small business ? 
Single-Entry is commonly preferred for a small business, as it 

saves some writing, especially if it be a retail business; yet en- 
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DOOK- KEEPING. 



ry departure of ihe merchant from Double-Entry, will produce 
uncertainly in his affairs. The method of Single-Entry being 
the more simple, will oceupv ;he fitsi part of ilsin treatise. 

5. What i s the nlti male design in recording transactions in 
trade? 

That the merchant may at any time ascertain his gain or loss 
on business, and in w/ml kis property consists. 

(i. In Single-Entry, wilal lloyk- ure necessary lei accomplish 
that end ! 

The Day-Book, in the beginning of which is to be recorded a 
minute and concise statement of [lie Merchant's or Tradesman's 
affairs when he. commences business [ a history of his debts and 
c1:"l rts, and afterward a record of wh;sl individuals have bought 
or received of the Merchant, and of what the Merchant has 
bought or received of individuals oil account. 

The Ledger, in which the Merchant, devoting one page to each 
person wiih whom lie has transactions in trade, and writing his 
name in large round hand at the top of the page, posts to the Dr. 
side, all sums u hieh ihe individual owes him, and on the Cr. side 
posts all sums which he has had of the individual, on account. 

In addition to the above Rooks, may be hi rod need the Journal, 
Cash-Book, Bill-Book, Book of Shipments, Account- Current- 
Book, Lellcv- liook and In voice-Hook, dt i.tMihn: much 1 I! the na- 
ture of the business. When the Journal is used, it is only a neat- 
er and more concise form of the Day-Book, and instead of posting 
from the Buy-ilui.ik, the items are taken from the Journal, to the 
Ledger. 

7. Is it essential in what order the accounts arc opened in the 
Ledger ? 

The stock account shotdd appeaT on the first page, after which, 
the order is not important in Single-Entry. 

8. ' Having llie accounts opened on the Ledger, (with one or 
two on a page, as may be expedient) how does the Book-keeper 
next proceed ? 

He posts the accounts ; which is simply coHecth" ihe. firms 
of each account, as they have been recorded in the Day-Book or 
Journal, Mid phaiii! Uie same under iheir respective heads, in order 
to show the stale of each account, after these entries are posted. 
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9. la it necessary to have any reference figures, from the 
Ledger 1<> I hi' Journal, and vice versa '( 

It is frequently important to refer from one Book to the Other, 
and to facilitate the matter, the folio of the Ledger wliere the entry 
is made., ij, placed in the marginal cohm i tin' Journal ; ami in 

the Ledger, the folio of the Journal whence the item was taken. 
See Journal and Ledger, Set Lst.. Double-Entry. 

When tlio Ledger is made from [he Dav-Book, reference figures 
must be placed on tlio Durj-Bouk and Ledger. 

10. Docs any business require more than one Ledger ? 
nlaiiufacliirer.s fn'qucnlly keep, liesides tilt principal Ledger, 

a Petty-Ledger, on which they enter the names of their workmen, 
to whom l!" 1 )- arc paying small Minis of money, or To whom they 
are iruslinn slock, nod from which llirrv L-nnsfer llic total of Cash, 
merchandise, &<:. to the |)iiiicipal Ledger. This method keeps 
the large Ledger neater, saves labor in taking the Trial-Bal- 
ance, &c. 

11. When is an account said to be closed, and when equilibra- 
ted or hitli:::v':ii. ' 

In adding two sides of an account, when the one side is equal 
to the other, the account is said Xohc closed; when the sides are 
unequal, requiring on the -ninilcr side, liii; (UJIVtciicc I o make it 
equal, the account is said to he rquilibratcd. 

12. "Why and how arc Books compared ? 

The design of comparing Books ia to ascertain whether the 
items have been correctly transferred from the Journal to the 
Ledger ; and this is the best accomplished, by one person reading 
til c foliri of ihr Lodger from the Jonrnal, sjiviujr ll:r. amount, date, 
Sec. while another turns to that account in the Ledger, and find- 
ing it correctly posted, marks it with a dot, thus . 

13. Should errors be found in posting, how are they correc- 
ted ? 

When an item has been overlooked, earn' it to its proper ac- 
count as soon as discovered, placing on ihe margin an x where 
the. item ix s/til, a;id another where it shuuld hare- been postal. 
When an item is carried to wrong account, place the same 
amount on the opposite side by or to error, with an X against 
each, on the margin — so when a wrong siiiu has been posted, or 
when carried to the wrong side of an account. 



REMARKS. 



The following short set of Books, the Day-Book and Ledger, 
exhibits the simplest form of keeping accounts which can be adop- 
ted, where any degree of accuracy is required. It may answer 
for a fanner or mechanic who has but little occasion to record his 
business transactions, but if the business is at all important the 
2nd. set of books Bhould have the preference. 

It will be seen that the Stock, Cash and other accounts, are not 
opened in this Ledger, and only the names of the persons who are 
trusted appear.. There are some individuals who keep a Day- 
Book or a Ledger alone, but a man's business must be very small 
to require only one book to record it. 

When a person becomes indebted to the owner of the Books, 
for goods, for labour, or for any cause, the owner of the Books 
makes record of the same on his Day-Book, and then writes the 
person's name in the Ledger, under the Dr. side of which, he writes 
the amount which the person owes him. When the person pays 
any thing, the owner of the Hooks posts or writes the sum which 
he receives of the person under the Cr. side of his account. Thus 
the difference between the Dr. and Cr. column shows how much 
one owes the other. If the Dr. side is the largest, the balance is 
in favor of the owner of the Books ; and vice versa. 
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DAY-BOOK AND LEDGER, 

Srr I. 
SINGLE-ENTRY. 



Digitized by Google 



Digitized by Google 



DAY-BOOK SET f. 



IB 



John Wnndhridge 

To 16 pounds orUuffee, . . . O 11 cts. 
To 9 " " Sugar . . - O 8 



John SpriDg Ui 

To 1 load of Wood, . , . . 



Judah Biown, Dr. 

To 1 pifrco Cnuon Goods 20 yds. (T -J 
" ' pair thick Boots, .... 



John Woodbridgo, 
To Shoeing Horeo, 
" Setting Waggon Tin 



Joseph Carter, Dr. 

To 2 Buebels of Com, . . . <J 75 cts. 

" Oats, . . . Q 34 cts. 
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DA If -BOOK SET I. 



Hartford, January 1st, 18,18. 

Elijah Shorpc 1 

m " galJa. Molasses O 30 c 

bbl. of Apples 

Jutkh Seyinout, 3 

To 1 pair of Pants 

« 1 Vest. 

Elijah Shatpa, . ] 

To 4 reams of Paper 0 4, 

Judah Brown, f 

By Cash 

John "Woodbridga, J 

To 1 Hat 
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Dr. Joseph Cakter, Cr. 




Dr. Joan WoopBBiDGE, Cr. 



10 the owner or Uu Socks, tnd when la payi the whole or a. pen 



is 



LEDGER SET I. 



Habtfoud, January 1 



Elijah Sharpe, 
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PETTY CASH-BOOK, 

SINGLE-ENTRY 



REMARKS 



on the BnccnjsDiMe bet op hooks. 

I. The succeeding set of Books shows a simple method 
of keeping accounts by Single-Entry, which may be adopted 
by individuals doing a small or retail business. In connection 
with the Day-Book, on which are recorded all the transactions 
except the daily sales, is a Cash-Book, called generally the Petty 
Cash-Book, in the Dr. column of which are entered the amounts of 
money taken through the day forgoodssold, and in the Cr. column 
all sums paid for postage, cartage, clerk-hire, &C. the balance of 
which is carried to the Day-Book, weekly, and called " Sales this 
week." 

3. The form of the Petty Cash-Book, as kept by the Merchant 
for the first two weeks, is given, showing the plan on which the 
accounts were kept during the three months.' 

The cash transactions are recorded on the Day-Book, as if no 
Principal Cash-Book were kept The form of such Cash-Book, 
however, is given, which may be used if desirable, and when 
used, the sums of Cash received must be entered on the Dr. page, 
and the sums paid away entered on the Cr. page, so the difference 
between the Dr. and Cr, column will be the amount of cash on 
hand. When such Cash-Book is used, the cash transactions do 
not appear on both Cash and Day-Book, as in Set 2, but only on 
the Cash-Book. 
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PETTY CASH-BOOK SET II. 



Hartford, January 1, 1838. 

2 To Merchandise, . sales this day, . 

3 By Coal paid H. Brainard, 

" To Merchandise, . galea this day, . 

y Stationery, . . pi. receipt, . . . 

" To Merchandise, . sales this day, . 

/ Postage, ... 5 Letters, . . 

" To Merchandise, . sales this day, . . 

Balance entered Cash-Booh, page 1, 



8 To Merchandise, 

9 By charges on go* 
" To Merchandise, 
0 By Postagi . 
0 To Merchandise, 

2 By Board, tic. 

" To Merchandiae, 

3 By Porterage, 



sales this day, 
i, pr. Bunker Hill, 
sales this day, 
3 Letters, . 
sales this day, 
pr. receipt, . 
sales this day, 



es this day, 
Balance entered Cash-Booi, page 1. 



CASH AND DAY-BOOK, 

Set H. 
SINGLE-ENTRY. 

D. BOND. 



" I. M. Hall, . . . 
■' Reynolds & Morris, 



1 To Balance, - . ■ from last month, 

« Wm. H. May, . . on account, . 

Merchandise, . . sales this week, 

' Reynolds St Morris, on account, 

' H. L. Miller & Co., » " 

' Wm.H.Imlay, . . " « 

' Merchandise, . . sales this week, 

' Reynolds & Morris, on account, 

' Charles Sheldon, . " " . . 



2 Haktfohd, January 1, 1838. C*. 


1638 
Jan. 8 
31 

Feb. 14 
" 16 
" 28 

g 

» 13 
» 31 


Uy Clinrles Sholdon, . . oh account, . . 
" John Reed " " . . 


IOC 
30 
2S<J; 

272: 


00 
00 
25 


By Stewart & Co., . . . on account, . . 
" Bills Payable, .. . J. Olmsted &. Co., 
« Balance, 10 next month, . 


SO 
MSI 
3740 

5270 


00 
DO 
J5 


By Bills Payable, . . . Stewart & Co., . 
" J. Olmsted it Co., . . on account, . . 

* 


100 

j3ii2 


00 

>0 
25 


0852 


25 



4 O 
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SINGLE-ENTRY SET II. 



Haktford, January 1, 1838. 



Bought of Charles Sheldon, 

ii jiieacs Cblli, yds., blue, (I 5 00 . 210 
1 " " 21 " black, fll4 50 . 94 50! 



Bought of John Olmsted &. Co., 

" " yds. Carpeting, . . . . O 1 00 



Cash sales of Merchandise, this woek, 



Paid Charles Sheldon, Cash on account, 



Cash sales of Merchandise, this week, 



Habtfoud, January 15, 1838. 



183S 


'ailiti Ci>. hn.vj: ac'cepUid mv draft on client a! 
10 days si<$lit, Uuc Jaii.'JT, fur .... 


17 


Sold I. M. Hall, 

3 pieces, niilliii^, 4'-! yds. fl- ' (10 . -VI 00 
" " S.CLoth.aO " . fl 5 00 . 100 00 


20 


Cash saL'S uf M.-rohamlihS! litis iveck, . - 




Bought of Stewart & Co., New-York, 

(i piocts Silk, 200 vds. . ( (, 1 01) '.ICO 00 
V. - Cambria, liC-0 yds. fl '-iO . ■!(! 00 


24 


Sold H. L. Millet A Co., 
4 pieces S. lint Cloth, 84 yda. Hi 4 00 - 


26 


Cash salts of Murdiiiiidisu ihis wcuk, 


27 


Received payment of Catlin & Co., for Bill, in 


30 


Accepted Stewart Jc Co's. Draft on me, at 30 
days, payable, March 1st, for .... 


31 


Paid J. Reed, Cash on account 



Hartford, January 31, 18c 



Sold Reynolds & Morris, Springfield, 

Ginghams, lOSyds.O 25, 42 00 

' " Cloth, 22 " (1 6 00, 132 00 

120 " 0 2 00, 240 00 



Bought of John Olmsted & Co., 

lpieccS.F.Cloi^lOOydn.OlOOO, 1,000 
2 pieces Cambric, 200 " a 40, 80 00 
4 " Silk, 400 « (J 1 00, 400 00 



Cash sales of Merchandise, this week, 



Sold H. L. Miller & Co., 

1 piece Broadcloth, 50 yds. « 12 00 



Accepted John Olmated & Co.'a Draft oi 
30 days, for 



Digitized Dy Google 



Hartford, February 12, 1838. 



4 



. 12 : Bought of Sifiwart & Co., 

1 piece Silk, 50 yds. . a 1 00 . 50 00 
1 " Cambric, 100 yds. a 50 . 50 00 



Cash sales of Merchandise, this week, . . 



Sold I. M. Hair- 
pieces Linen, 100yds. fll 2 00 . 200 001 
pioco Silk, 50 " O 2 00 . 100 



Paid Stewart & Co., Cash o: 



Received from I. M. Hall, Cash on account, 



Paid John Climated &. Co.'s Draft oi 



Sold H. L. Miller & Co., 

IpiecoR.F.C]otu,I00yds.flll2 00 1,200 „ 
1 « Cambric, 50 " fll 50 25 00 
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SING LE-ENTftV BET II. 



Hartford, February 18, 1S38. 



Cash sales of Merchandise, this week, 



Sold Reynolds & Morris, 

" piece of Silk, SO yds. O 2 00 100 00 
" S. F. Broadcloth, . . . .30 



louglit of Stewart & Co. 
2 pieces Sift, 200 yds. a 1 00 200 00 
5 " Cambric.eOOyds.Ci 50 300 00: 



Cosh sales of Merchandise, this week? 



March. 

Paid Stewart & Co.'s Bill on mo, 



old Wm. II Imlay, 
1 piece Linen, 29 yds. . fit 2 00 



SIHGLE-BNTRY SET II. 
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Ha&tfoRD, March 6, 183 



Bought of John Olmsted & Co., 

10 vards Broadcloth, . - - O 1 00 70 00 

1 Vest 3 00 

1 piece Carpeting, 75 yds. . 0 2 00 150 00 



Paid Stewart & Co.'s Bill on m 



Received from Wm. H. Imlay, Cash, on a. 



Cash sales of Merchandise, this wcrk, 



Paid John Olmsted & Co., Cash, on account, 



Received from Reynolds & Morris, Cash, t 



Received from H. L. Miller it Co,, Cash, 



Sold Charles Sheldon, 

5 yards Broadcloth, . . . ffl 10 00 . 



SINGLE-ENTRY SET II. 



Il,\i;Tioji;i, Murr/'t 'J;"i, 



Sold Wm. H. Imlay, 

" piece Cambric, 25 yds. . ft 1 00 



Received from Win. H. Imlay, Cash on account, 



Cash salca of Merchandise, ibis week, 



Kercivnl from krynnlda it Morris. Cash on ac- 



Recoived from Charles Sheldon, Cash on ac 
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LEDGER A. 

, Set II. 
SINGLE-ENTRY. 



LEDGER— SET II. 



35 
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BALANCE-SHEET. 37 



Dr. 


BALANCE-SHEET. 


Ci 




I'-.; ■ 
;;! 


Ca-sl 




]:;<> 


L)l) 




J. lice,!, . . . 


:;-M]ii (■■■■Li-i,-., ^h-Umi 


'.Ml M 




".■iTi-l ,V . 


1 lN : ':-i Stewart & Co., 


fir 


0(.i 




Wm. !l. h.il;-. . 


19 75 Stock, . . . 


7.USI7 


Hi 




ILL. Millet & Co., 


901 0o[ 






i..\i. . 


44200; 








Reynolds &. Morris, 


:>.-ii:ii!i 














... 



Tiiis i&a statement of D. Bond's affairs on March 31st., 1838; 
the debit side showing the cash on hand, and all the debts owing 
to him; and the credit side, the debts which D. Bond owes to 
oilier individuals. Tin- Merchandise. iJl Imvin^ been disposed <:(, 
D. Bond's properly is composed of cash and debts, which, after 
his own debts are canceled, will amount to 7,697 16 

The amount carried into business, in Mdse., 5,000 
Cash, 1,000 

6,000 

Leaving a gain on bis business of 1,697 16 

Stewart & Co.'s Draft for 8200, due March 1st., being paid in 
Merchandise, no account of it was made on the Day-Book. 

The ISalance-Shcct, after being proved correct, should be co- 
pied into the Ledger, directly after the accounts now equilibrated. 

The Balance-Shcet should also be preserved and kept in the 
Safe or with the cash in the Cash-Depository, that the merchant, 
•in case his Books should be destroyed, could refer to this and 
learn the state of his affairs when the Books were last balanced. 

At the balancing of the Books, the Merchant must have taken 
account of the stock unsold, before he can find the gain or loss on 
his business since last balancing the Books. 



88 



1 

Dr. 








Cr. 






I! 
| 














Dr 










Cr. 






To Mm™, 1*1 A. 


















Dr 




John Reed. 




Cr. 




\'T 




















Dr 


John Olmsted & Co. 


Cr. 






















M 


Dr 




Catlin & Co. 


Cr. 
























Dr 


H. L. M 




ER & CO. 


Cr. 






To HiliDce, Lod. A p 


















•II wll 






™> ra Loleci A, tow tan inuuftrt 
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Reynolbh & MoRnia. Cr. 



Ciiajii.es Sheldon. 



SjtrJ liDy Balance, Led. A, 



Wk, II. Imlay. 
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REMARKS. 



The number of Books nunle use of in any business, must de- 
pend upon its nature and extent, of which ihcy are to be a true 
record. The design ( ,t im.-r;--:i>iii T the uiiiuhrr of BnoLs being to 
render more perspicuous one's business, ami to facilitate the labor, 
it would be idle fur tiie Dry-l.iuuU rH^l'i In intn dueo imo his 
business all the Books requisite for it Wholesale and Commission 
business. When people limited their trade to their own cities, or 
even country, fewer Hooks were required to record the business 
Irajisiictiuiis, ;ant the )uet)> (i Hi: idi'-l'/iivy a:: ■ r;: 1 1 a tolera- 
ble purpose ; but as euumieive increased, a larger number ol 
Books were indispensable, and to record their business transac- 
lions by Double-Entry, was found the only safe method thai 
could be adopted. As it is the design of llu: auihor Id simnlifv 
the subjects as much as may be, by dropping even' tJiinjr iinim 
portion, and introducing idl essctniids, [lie subsidiary Hooks used 
in bunni'si- will uiily ho emuue.rnu'.i, iWm.- giv. h, \: iih due expla 
nation. 
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FORM OF A CHECK-BOOK. 
.Exchange Bank. 



Jan. 4, Deposited, 



Dr. 

[5,00000 No. 1— Jan. 6. 
.J.OuOOn To Pnmit.-l Co. 
5,00000 No. 2— Jan. 8. 
— j — 'To D. F 



■28,00000 "" 

7,00000 Xri. 3— Jan. 10, 
— _ _ 'To Wm. E . Imlay, 
21.00000 No. -1— -Jan. IS, 
^,000 00 To Homer Foote, 
3,000 00 To pay toy nolo, 



4,000 00 
8,000 00 



No. 3 & 4, 
1, Df;iL'sili!!l, 



No. B & 7, 
Balance now in Hank, a'JJ'iOl) 00 

When you deposite any money, you enter (he snm deposited 
3ti the l)t- side, and when you draw out money, you e: 
drawn out on the Cr. side., giving thfl No. of the Check, and to 
whom and for what the Cheek was given. The difference between 
le sum of the depotUea and (be amount drawn out will show the 
balance. 



Ain-IHXT SALE 3 -HOOK. 



ACCOUNT SALES-BOOK. 

When goo<ls are consigned for sale, llie consignee records the 
sales, charges and commission, with all the items of expense, on 
. the Account Sales- Book. If, in the meantime, the consignee has 
advanced mtmr.v I;) llm tmiMgiit-r, the itmount is placed to the Dr. 
of his acconni, and not to the sales-account. 

AccovN't-S.iles of Wine from France, per the ship Wave, and sold 

1,1/ ii". ,j- .;. /:,■'.■/, \\~;>„>-..:iii- ,-.v «.-x-j? r„.:„..,,i..-....',. ; i Hm-hi/ii*. ty 

order and on account and rixk of Jnhi Duval, Esq. 



By D. Bull, . . fi) 1 month, 
For 12 pipes, 1,512 galls. . . 



$1 Custom House, 
Piis'i |i:iirl fur f'ruicht. 
C ';i.rr;i.;!<' L nnd ^Thn>\jr.riL , 
Siiirajje a jul Ally, rlisiair. 
Our Commission, . . 



a 1 50 2,26800 
ffi 1 46: -1,415 04 
a 1 6011,200 30 



Harti-oho, Nov. 11, 1838. 



1,070 OC 
. 7,40-1 * 



ACCOUNT-SALE 8-BOOK. 
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Account-Sales of 300 pieces of Silk, received per the Wasp, from 
France, and sold by Hmlsmi § Pu!;i>:in, (\mt:id>siui MurLinti, im 
account and risk of John Duval, Esq. 



CuBtora-IIouso Duties, 30 0 

For Freight and Cartage 27 0 

Storage and Advertising SO 



4,338 50 



ACCOUNT CURRENT. BOOK 



Jons G. Coles, Esq. of Wastes, in Account- Current with U'. Cy .). 
Ely, of Harlfonl, Conn. 



■1 l'o t";isi], for Dnii':, 
" Mdee. pr. [avoicc 
' Draft accepted, 
11 10 Bales Cotton, 
" Cash, per order, 
" Postage, . . 



.000 Of 
SO':- .10 



By Siifiar Sales, ci 

Net proceeds of Cof- 
fee, pr. Jane, 
Balance, to accor 



Accounts- Current having been taken from the Ledger and 
prepared to transmit to correspondents, are first copied into this 
book. 

On the debit side are entered all expenses incurred for your 
correspondents; and on the credit side arc placed all sums which 
you have realized from the tale of the jruods, or otherwise. 



PETTY CASH-BOOK. 

On this book are entered all petty expenses, such as for post- 
»!jt'. c;\r\vj'\ ]io-:rr'.^'. Ac,; ami thn -urn total of llusc Carried 
li> lliii jirim/ijjitl C;i-:i-]ji.u>k, liaiK', wcrkk, i>r itumlh'v, ni:;y be 



BOOK OF SHIPMENTS. 

This is sometimes called the Invoice-Book outward, and on it 
arc copied all Invoices of goods sent abroad, cither to order or on 
consignment. 

]\Yu](.4: if tJofih m'si/iiinl in JiJm ila»%erti/ 6; Co., New-York, la 
sell on ear account. 



1 1 bales Cotton, . 
5 hhds. Molasses, 

12 boxca Sugar, . 
10 bales Cassia, . 
15 bags Coffeo, 
20 bbls. Flour, . 
10 boxes Raisins. 



Hahtfobu, February Btt, 1 



mm liis. 
:>.m> K M.~. 
850 lbs. 



I,674i70 
Hanks, Harris & Co. 
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INVOICE-BOOK. 



INVOICE-BOOK. 

Ontliis book are transcribed nil Invoices of gouJs purchased, 
that more convenient reference may be had to them. This book 
may be made of cartridge paper, and all the original Invoices be 
pasted on it, according to their dates, or arranged ^lpkibcticidly, 
with an index, as to a Ledger. 



Hartford, Jan. 4, 1837. 



Hanks, Harris & Co., 



BaugU of Hills <J- Bolter 



11 bales of Cotton, 
5 hlids. Moluaes, 

12 boios Sugar, . 

10 bales Cassia, . . au 
15 bags Java Coffee, . 64 
20 bbls. Superfine Flour, . 
10 boxes Raisins, . . . 



-."On ll*. 
::i!0 .-lis. 

K7iU Vi-:. 



97H0 
: 200 Bt 
15 0( 



Received Payment, 



Hills &, Bolter. 



Haktford, Jan. 5, 1837. 






Hanks, Harris, & Co., 






Bought of John Olmsted # Co. 






30 yds. Blue figured Silk, . . . ffl 75 CM. 
10 " Superi»r Uroailclolh, . . . a 4 75 " 
U0 " Brussels Ciirpeting, . . ffl I 42 " 


32 


-,o 
;<i 


Received Payment, 

John Olmsted & Co., 


112 


it) 
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LETTER-BOOK. 



Hahtfokd, Jan. 6, 1837. 
Hanks, H ask is, &, Co., 

Bought of Burt .\ 'l'uu:i:;:i it,l. 

1,200 pairs Boys' Shoes ft I 00 

100 " Men's " 61 I 50 

600 " " Bools, 3 00 

[Sati Ebiois.] 

Kccit.vi! Payment, 

Burt &, Townsend. 



l.'J(ir;-riii 



LETTER-BOOK. 

On (his book are copied all die business letters either sent 
abroad, or received from others, for reference. 



II J otto ku, June an, 1637. 

He**™. Drown & Co., j 

Gentlemen, 

Annexed, you have an invoice of Cloths, per •the Ocean, 
Capt. Johnson, Master, amounting to 84120,50, to be sold on our 
account 

As [he Cloths were manufactured frran wool of a superior 
qisnlitv, ;md in a manufactory second lo none in the country, wo 
;iLLlieij>Lili: ;i r^tdy 1 1 j : j i ; ■ ;i : 1 1 nl ]}»■ Chy.~ i ^uinr:,t . W<< [.'o:]f:i:cril 
that no pains will be spared on your part, lo effect advantageous 
sales, knowing that further consignments from us will depend 
upon the result of the present. 

We are, Gentlemen, 

Yours respectfully, 

H. H. & Co. 



LETTER-HOOK. 
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Nisw-Ohluiii, Ail*, mill, 1BW. 

Mawra. Bints, Ilirrii *. Co., j 

We lose no time in furnishing you with an account ofsale3 of 
Cloths, per the Ocean, net proceeds amounting to 85500,00. 

We lake the liberty to send you, for the above amount, our 
Draft, at 20 days sight, on P. W. & King, New-York. 

Your o)!isig:imi.'!U readied us in good time; there being but 
few superior woollens in the market at wholesale, we were able 
lo dispose of them at a price, which, we trust, will prove highly 
satisfactory to yourselves. Rest assured, that any business with 
which you may be pleased to intrust us, will receive duo atten- 
tion. In the mean time, subscribing ourselves 

Your ob't servants, 

Brows & Co. 



niarroBB. July Jnfl, ISJ7. 

Gentlemen, 

Please ship for us, per the first vessel bound for Hartford, 
4S8bbls. of superior Flour, at 810,00 per bbl., delivered, as per 
your last advices. 

You can draw upon us at 10 days sight, for the above amount, 
payable at the Phcenuc Bank, or otherwise, as may be most agree- 
able to yourselves, assuring von in either c:nse your Draft shall be 
honored. 

We are, Gentlemen, 

Yours respectfully, 

H. H. & Co. 



Gentlemm, 

Agreeable to your favor of the second, we have shipped for 
your account and risk, on board the Hero, Captain Sans, Master, 
for Hartford, 489 bbls. Flour, at S10,00 delivered, ai 



48 LETTElt-BOOK. 

per Invoice, to SMSbO, which wo have placed lo your debit. 
Waiting further orders, 

We remain, Gentlemen, 

Your's truly, 

J. Hart it Co. 




Please do the favor of procuring acceptance on the inclosed 
Draft for 81,000, at 10 days sight, on St. Johns & Co., Pearl-st, 
and retain the same in your possession till maturity, at which 
time you can pay the amount to Warrincr & Birch, on our ac- 
cuuiil, Liking ihfir noeipl lor the same. In case of mm- accept- 
ance^ you will have the Dill protested, giving us due notice. 
Believe us, Gentlemen, 

Your's respectfully, 

Hanks, Harris & Co. 




Nsw-Vosm, JnHSJUMBTI. 



Gentlemen, 

In conformitv with yunr favor of i\k S:h ultima, your Bill 
has Uiieii (luiy j)H*s('jit<;<] for iit/cej iU>;k.'o, wiiifh Ijciiii: refused hv 

St. Johns & Co., is now under protest. No exertions were 
spared on onr part to procure acceptance, but all to no purpose. 
Waiting further orders, 

"We are, Gentlemen, 

Your's truly, 

John Howard & Co. 
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niunu, JBIJ Jro], 1BJ7. 

Sir, 

Please effect Insurance for our account, on thirty-three 
bales Broadcloths, 84120,50, shipped per tlie Jane, Capt. Ben- 
son, from this pori to New-Orleans, placing the amount of in- 
surance to the Dr. of your 

Humble servants, 

Hanks, Harris & Co. 



Kew-Yoh, July K*, 18S7. 

Mrmn. Honta, g™***- j 

Gentlemen, 

In obedie ice to your request of tin; 2nd, I have effected in- 
surance with the Marine Insurance Company, for $4120,50, on 
the cloth consignee! per the Jane, Capt. Benson, Master, for New- 
Orleans— Premium and Policy amounting to 580,00, which I 
have placed to your debit. 

I am, sir, 

\ cry respectfully yonr's, 

J OIIS TltUST. 



Hn-Tmi, Juij lah, isar. 




It is with regret that I inform you of the total loss of Flour, 
per the Hern, dipt. San.-, from lhi* port to Hartford. 1 am hap- 
py, however, :1ml it was insured, as per your airier, and that the 
underwriter?, with whom the in ^.trance was e Hoc led, are honora- 
ble men, and have agreed to p;sy the above on the :j0th inst,, im- 
mediately, after which you shall be in cash. Meantime, I am, 
Gentlemen, 

Your's very truly, 

John Trust. 



LETTER-BOOK. 




Gentlemen, 



It becomes my painful duty to inform you that our Compa- 
ny, in consequence iji eerluiti ur.i'orlunnle enrfngemcnts with seve- 
ral houses in New-York, hud it out of their power to meet their 
engagements, arid are obliged to suspend payments. You, being 
one of the creditor:-, wilr, with the others, lie tiuly noiMied of a 
^i;i.:r;il nieeliis.fi, when ihe balance-sheet wiil have been taken 
and submitted for examination. 

In the meantime, wo shall collect such facts as will convince 
all, that the embarrassments have arisen, not from wismanage- 
inetit on our part, but from causes entirely beyond our control. 
Your's, very respectfully, 

Super Sbperfihe. 



HiKTf odd, Inly ith., ISS7. 




It gives na much pleasure in introducing to your acquaint- 
ance, the bearer, Samuel W. Chapin, of our place, who antici- 
pates spending some months at Washington. 

As Mr. Chapin is a particular friend of ours, we shall feel per- 
sonally obliged for any marks of civility and attention which you 
may show him, assuring you at the same time that you will find 
him a gentleman and a scholar. 

Wo remain, most truly, sir, 

Your obedient servants, 

Browh & Brothers. 
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QUESTIONS AND ANSWERS 



ON 

FOREIGN AND INLAND BILLS. 
What is a Bill? 

A Bill is an obligation by which one parly binds himself to pay 
a certain sum of money to another party, at some future period 
therein specified. 

What is an Inland Bill? 

An Inland Bill i- (ino payable in the same country "or state in 
which his drawn, ami maybe in llie shape of a Promissory Note: 
or Draft! lljc former containing a promise and the Later an order. 

What is an Inland Draft? 

An Inland Draft is an ardor from a party called the Drawer, 
— in nnmhp.r puny caned the Drawee, both In the same 
country or state, requiring (lie latter to pay to his order, at a 
specified time, a certain amount in money or other property. 

What is a Promissory Note? 

A Promissory Note is a written promise from a party called 
the maker, to another party called the payee, or holder, lo pay 
a certain sum of money or oilier property, to iii* order, within a 
specified time. 

What are the requisites for a regular Bill ? 

In a regular Bill, the following four particulars are requisite — 
]st. The sum, place, and dale; 2nd. The time of payment; 
3rd. The person to whose order it is payable; 4th. Theaddress 
and t^per-r ration. 

How many persons may lie concerned in an Inland Bill? 

The Dn.wer, Drawee, Acceptor, Payee, fndorser.and Indorsee. 

The Drawer is the. parly ihat makes the Draft. 

The Drawee is the party on whom it is drawn. 



52 FOREIGN AND INLAND BILLS EXPLAINED. 

Acceptor is the party on whom it is drawn, and by subscribing 
it, is bound to pay its value when due. 

Payee is die party to whose order the Draft is made payable, 
and who must be the first indorscr. 

Indorscr is the parly who wriles hi- uame across lae body oCiho 
Bill. 

Indorsee is the holder or party to whom the Bill is last in- 
dorsed. 

What ia meant by Discounting a Bill 1 

Discounting a B.ill means to procure cash for it before it is due; 
and a Bill is said to be discounted when it is indorsed to any per- 
son or Banking Company, that pay the holder the net proceeds; 
that is, the face of the note, less the interest, for the time it has to 
run before maturity. 

What are the incidents to which Bills arc subjected, after ihcy 
arc delivered by the Drawer? 

Acceptance, Indorsement, Payment, and Protest. 

What is an Indorsement? 

A general Indorsement is when the holder's name only is writ- 
ten on the bock, being in effect a promise to pay, should die ac- 
ceptor or ;niv (if the previous uiilorsor* become insolvent, 

A special Indorsement is when the holder names the party to 
whose order ho indorses it; and lliis form is prercrable to a gen- 
eral Indorsement, in re milling bills, in point of security, because 
it prevents, as far as possible, fraud or forgery, as the person's 
name to whom it is indorsed, must be forged before it can pass. 

When should a Bill be presented for payment? 

It should be presented on the last day of grace, within Bank 
hours, thatis, before 3 o'clock, P. M. and after 9 A. M. 

What is meant by Days of Grace ? 

Days ol Grace are a certain number of days "fllT the Ume limit- 
ed by ihc Bill, vihieh the. acceptor has a rh'al to demand on payment 

of ilit same. These davs Were to railed 1 :ni buy iVivt y.m- 

tuHoa*!:/ allows; , hot now, by custMii lii'lisc ])ie: oiir :it sam'l.ioii- 
ed by the decision of the courts of justice, they are demand able of 
right. The number of these days varies, according to the diiTeren! 
custom of diflemil aalii.o~, and oiosl always be computed accord- 
ing to the laws and customs of the place where they become due. 
Three days are allowed, as a general thins, in the United-States. 



FOREIGN AND INLAND BILLS EXPLAINED. 



If the last day happen on a Sunday, fast-day, or any holiday, 
liie Bill becomes payable on (he preceding day. Amsterdam has 
6 days; Hamburg, 12; Paris, 10; Madrid, 14; Leghorn, 0; Na- 
ples, 3; Genoa, 30; Venice, 6; Lisbon, 6; London, 3; Dublin, 
3; Gibraller, 14; Vienna, 3; Copenhagen, 8; Dantzic, 10; 
Trieste, 3; Cadiz, 6; Petersburg!), 10; Rotterdam, 6; Edin- 
burgh, 3; Geneva, 5; Bremen, 8; Antwerp has 6 days grace. 
What is a Foreign Bill ? 

A Foreign Bill is an order from a party in one country, ad- 
dressed Id iiiu.'llier jirtD.y ill a riill'iTCnl comilty. irfrnirins him Id 
pay a certain sum to his order, or to a third or fourth party, at a 
specified time. 

What is meant by Protesting a Bill ? 

If a Foreign Bill is refused acceptance, when presented or re- 
fused payment when it becomes due, it must be Protested. For 
this purpose, it is necessary to cause a Notary Public to call on 
the party drawn upon in the former case, or at the place where it 
is made payable in the latter case, and demand acceptance or pay- 
ment, (as the case may be,) by which lie secures his right of re- 
course against the Drawer.-; and Indor^crs, jointly and severally, 
for payment, interest and damages. 

What is meant by Noting a Bill ? 

The Notary's marking on the Bill ihe dale of proles; in ^, vvidi 
his initials, which is legal evidence of protest. 

What is the consequence of neglecting Protest? 

A Bill neglected to be protested, loses it privileges, and becomes 
only a Mitiplu dociimonl. on winch an action may be raised auainst. 

lie acceptor for the payment of tho debt; but this is attended 
with many disadvantages. 

How is the time of payment fixed on Bills drawn after sight? 

The acceptor marks the dale of his acceptance on the Bill, and 
the term is only computed from if, and not from the date of the 
Bill. 

What is Usance or Double Usance ? 

Usance is the usual time at which Bills are drawn between dif- 
ferent places, as one, two, or three monthsafier sight ; and Double 
or Treble Usance, means twice or thrice the time ■ and half 
Usance is one half the time. 

What is a proper negotiation of a Bill? 
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54 FOREIGN' -AND INLAND SILLS EXPLAINED. 

It consists ill the diiirroMi. ami i'uo pcrf innanre of (In' several 
ilutii s which the law, and llio practice of the country, require of 
the several parties. 

What is the duly of the Drawer ? 

It is tliii duty of the Drawer to furnish the 1'avec with ;i good 
and unexceptionable Draft on a Drawee with whom he has suffi- 
cient credit, or funds it) his hands ; because in case of non-accept- 
ance or non-payment, the Payee or holder can sue the Drawer for 
tin- ninnHiil i:f ihi'. Draft, and damages. 

What is the duly of the Drawee ? 

The duty of the Drawee is to be punctual in returning any Bill 
transmitted to him for acceptance, by the first ptist, whether ac- 
cepts; iir mil ; i,: hi ■rwi.-te he is ;iii-wtrai)]e. fur the. sum of the Bill, 
unless he give due intimation of his non-acceptance. 

What is the lime allowed for acceptance of Bills drawn after 
sight? 

The Drawee, in general, ought to accept in twenty-four hours, 
or to si;?;iilY Id ihr; I'ayee ov lii'l'i^r, Th-it it will not be accepted 
If it he a Bill drawn cfl.er xi'glrt, (slid which ho means lo accept, lie 
in hoi 11:1 1 In dale his ;e.ce stance on the day it wiss [(resented, or al 
all events, the day following. And he is bound to accept the Bill 
of the I 'rawer Lo the aaiianit of funds belonging lo the Drawei 
in his possession. 

What is meant by accepting and paying Supra-Protcst ? 

A Supra-Protcst, or acceptance upon honor, is a collateral ac- 
ceptance, by first allowing the Bill to be protested, and then for the 
honor of the Drawer or Iudorser, immediately accept it, by which 
means, should the Acceptor not afterward be put in possession 
of funds, he will secure his right of recourse. 

How is a ^opra- Protest taken ? 

The Drawee must write on the Bill to this effect : "Accepted 
Supra-Protest in honor of A. B.," after which he should hiitncni- 
ali-iy sensible 1'rnlesi, and tin; information of the acceptance, to 
the parly for whose honor it was accepted. 

Why is it necessary thai, the Drawer should get early notice of 
non-acceptance ? 

To enable him to take the necessary steps for recovering any 
effects which he may have in the hands of the Drawee, as well as 
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lo furnish the holder will) another Bill, or providing for payment 
of the dishonored one by the time it falls due. 

What is meant by a Bill being dishonored ? 

Hills are (iishone-reil when aeeepLai'.ee or payment id refused, 
by which a protest becomes necessary as soon as the Drawee re- 
fuses to accept or pay. When a BUI is dishonored for non-pay- 
ment, it generally, at least, in the way of courtesy, returns succes- 
sively in the way il advanced, until it readies the Drawer; al- 
though the Holder may take anv of the preceding Indorsees he 
chooses, holding liieia responsible for the sum of the Bill, for in- 
terest and expenses. 

What are the consequences, should the Holder neglect to Pro- 
test it in due time, or to give intimation of non-acceptance or non- 
payment ? 

Should the Holder either neglect to protest in due time, orto 
give intimation of non-acceptance or non-payment, he forfeits all 
elaiiii auaiast a:iv of the liidorsers, because l;v this neglect 
of lii ss duty he puts il out of tlieir power to lake leg^l steps for their 
relief, even though lie ran shew from the tailiiie of the Accr])ita-. 
or any other circumstance, that no loss, in point of fact, ensued 
from his neglect. 

What lime dees the Law allow tn give intimation ? 

In ordinary cases, intimation of the dishonor of a Foreign Bill 
must be forwarded by the first ]>ost ; and if an Inland Bill, the 
same is required. 



FORMS OF BILLS. 



DUE-BILL. 

A Duo-Hill is finely ;i plrile^ on the part of tin- ;j\ver, lo pay 
to the /ri ■.-<':; so miii']) •:;:-~h or oiher properly, ;il somr. future, pe- 
riod, i:i ctj!iH(!(.T,it:on of an equivalent received. It is duubtfu] 
whether it is cntillod to ;u;v imeresl, u.^eept it be written, " with 




$500,00. 

Duo, Hartford, March 25th, 1838, to John Trust, Five Hun 
<l;v:! ]Jol!;irs, i nh i : ■ rci-f in-il. 

Sahu>:l Risk. 



$500,00. 

Due, Hartford, March iflth, 1S33, to John Trust, Five Hun- 
dred Dollars, to bo paid in Goods from my store, v:iU;r. rtceh'td. 

- Samuel Risk. 



RECEIPT. 

This merely certifies that the giver has receiv ed froi 
a certain amount encash, or other property, on his ow 
account of a third person. 



$150,00. 

Received, Hartford, March l&th, 1838, from Daniel Wads- 
worth, Esq., One Hundred and Fifty Dollars. 

David L. Long. 



Received, Hartford, March 15th, 1838, from David Sage, Three 
Hundred Hush'.'!* of .Murciiuiilnlilt Corn, in full of all itmrmds. 

J. Kino. 
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FOEMS OF DIHS. 



S300.00. 

Received, Hartford, Mareli lihh, ]S:i8, from S.Tudor, on ac- 
count iif Tfsuiuns [Jnmii. ' i " 1 1 1 . ■ i I lumlri'.l ] >it];:i:-s. ji; lull t>t';t!l [luiuiiTuts 
against said Brown. Errors excepted. 

H. Thorkdike. 



PROMISSORY NOTE. 

. A Promissory Note is a written obligation of one party, to pay 
to another party, at some future period, a certain amount of cash, 
or other property, in consideration of an equivalent received, 
These Bills arc generally transferable, at the option of the holder, 
and may pass through « u'u/.eti hands bo fore payment. 



IlARTTmtD, .Vhm;h lijih. 1 

S 1,000 

Ono month from dale, I promise to pay to the order of John 
Jacob Astor, at the Hartford Bank, Ono Thousand Dollars, value rc- 

The above form would he transferable, but the holder must 
lodge it in l!n- I f;u l!'iii d Hank diiys from dale, or before, as the 
maker is not obligated to pay it elsewhere till after the given date. 



Hartford, 'March 15th, 1838. 

$1,000. 

Sixty \h.yn f.-.nu :!;■.!<■. m >c:v>-v;-.Tl v joiiii'v fimuiisi' In pay to 
the order of iiuii'/l W;li!s',m>-:Ii, Un.' Tlii'iimim! Dollars, value received. 

Samuel W. Chapin. 
Chauncey Howakd. 

A Bill of this form will hold either of the signers responsible, 
and "in case of need," cither, or both, may be sued for its pay- 
ment. 

Hartford, March. 15th, 1838. 

(500,00. 

Ten days from data, I promise to pay J. J. Astor, Five Hun- 
dred Dollars, value received. 

John Dow. 
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Any legal steps taken in relation to this Bill, must be instituted 
in the name of the girec, though it. may have had a number of 
owners, andstill be in the possession of another person. 



A Draft is an order from one party, requesting another party 
to pay, at sotne definite lime hereafter a certain amount of money, 
or other property. 



ti.ir.Tl-DKB, MruY.u ],)!■!, 1838. 

$500,00. 

Thirty days from dale. p:iy In my oricr rive Hundred Dol- 
lars, value received, and place same 10 the debit of 

Sacl H. Pouter. 

T„ C.,-:: r,:-.- IT-... I 
ilmford, Conn, j 

The above Bill being presented for C. Pond's acceptance, 
lie will write across the face of it, "Accepted;" obligating him- 
sidf f-v th'. 1 rii:m- |nlic:i t- pav ;!:■.■ aiKiaml ;t \s.n ■,>:.!>[,■ lo lcr:;is |>:v- 
SCl'IOCQ. It Imrlngww tooa-ma virtually » ]iruiiilesvi j ITviv, H 
mavbc transferred like any ne.i-nliable pav.e.r, before maturity. 



HAKTronr*, .March 15th, 1 

5500,00 

At sisjlit, pay In lire order of William 1 1. Imhy, Five Hundred 
Dollars, Vidue received, and place the samo to the debit of 

Sacl 11. Poi:t::i:. 

Tn r,,:-, I: ■ r . V.; .:, ) 
llailfonl, Conn. { 

Hartford, March 15lh, 1833. 

S300.00. 

Ten da- 
at the Hartford 
place tilt smiie lo the debit of 

To C To ,E | ^ ADL ^ 0I1IEK 

This Draft, after acceptance and before maturity, musi hi' look- 
ed in the Hartford Batdt for collection. Tlte above would be- 
come due, including three days grace, 1 3 days from acceptance. 
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Should the third form fall due on Sunday, Thanksgiving, Fast- 
day, or any day of public rest, or a special holiday, payment 
would be lawfully exacted on the preceding day, and unless paid 
accordingly, it might be protested. 



BILLS OF EXCHANGE. 

Bills of Exchange are (lie channel through which many mer- 
chants meet [heir liabilities In i>lhers, and through which most 
debts arc canceled between individuals of different nations. 
These Hills are styled inland, if rosiliued ui panic- of llie same 
country, and Foreign, if they pass from one nation to another; 
both, however, being entitled ;.> nearly I lie Mine privileges. 

The great safety and convenience which Bills of Exchange 
proffer to individuals* sr.air: iYom one country In another, and in 
cancel in cr drills hi In'i'i ii A . ;n:il I!, of ditli' :vnl nati' t;s, have ren- 
dered lliem verv cnmiiKai and aiuio:-; iiiosjiriisab'ie. 

For instance— B-, of London, owes A., of Hartford, 81,000. 
C, who is going to London, and is in want of $1000 on his arri- 
val there, buys a set of Exchange or Draft of A. on B„ which 
enables B. to cancel the debt with the least possible trouble, and 
also puts C. in funds when lie arrives, vdl'ioul the ris!; a;;d trouble 
of transporting specie. Three days grace are allowed on these 
Bills in England and the United -Stales, as on promissory Notes, 

and indeed, what is I rue <-.\ Drafts, as si.eli, is substantially tnie jn 
relation to Bills of Exchange. 

These fJi'ls aiv if 1 \i\ Baiil.itia; Ciaiipaii >s and l'ro;;i rs. prin- 
cipally, both iin their ewn la nmnt and for individuals, who, having 
debts abroad, deposite Drafts with the lirokcrs, to sell, on which 
a premium of from 2 to 12 per cent, is paid. 

A set of Exchange is from 2 to 6 copies of the same Bill, being 
far-similes of indi other, except the clauses, (t!ihl.and tird. unpaid.) 
(1st. and 3rd. unpaid,) (1st. and 2nd. unpaid,) &c, which phrases, 
one having been paid, render the remaining copies null and void. 
Each of these copies are sent out. by different vessels, to prevent 
delay in payment, should the first be lost. 



FORMS OF BILLS. 



Exchange for £1,000. 

At sight e-l'this my lira nf \ i -1 mii^o, (second and 
ihird unpaid,) pay in the order »f Dubois "& I.ong, One Thousand 
I'mmil-, Su-llinc lahi' 1 l i vei 1 . l iI. z . J J -. 3 plaer lln' i ! :f= Id ill'- r:i :': i j L 

D. W. Clabfe. 

T ° J L^n' tC0 '! 

Hahtforii, Feb. lOtli, 1838. 

»r £1,000. 

At sight or lb is my sirnnd ni'rxehangy, (lirstand 
Vain] uii|iiiii],) pay id tlm order of Ijuimis &. I.ull^, Our Thousand 
I'fnind.-., .HtcrJius. value received, ri : j .. ! place i lit! w,u< ui ihe debit, of 
D. W. Clarke. 

Hartfoud, Feb. 10th, .1838. 

Exchange for £1,000. 

At the sight < 

and second unpaid,) pay to the order of Dubois it Long, ( 
sand Pounds,Sterling,valuereceiYed,and place ' 



Accepted, April 20th, 1838. 

J. Lohd & Co. 

The phrase, " as per advice," and " in case of need," " A. B.," 
&c. The former expression implying that the drawer had pre- 
viously advised the drawee, per letter ; and the latter phrase is 

sometimes ii-sMrted where Lure is >oin>: fear L'ia> list: will net 
In; accepted by the drawee, in order that the holder may present 
it (in case of refusal by the drawee) to A. ; and if he does not 
honor it, to present k> II., fa:. This a i^aii Yemeni may supersede, 
the neccs-ity of reluming ihe liiil lo the maker, ymi save ihe ma- 
ker ihe moriilieatioii of having his Kill dishonored. 



DAMAGES ON PROTESTED BILLS. 
When Bills of Exchange or Drafts are protested for iioti-ac- 
Ceptanec or non-payment, lln: .Stale in which llie .liill v.as drawn 
Or negotiated determines lln: damages wliieh shall he paid on sr.eh 

Bill. The damages in several of the States arc as follows : — 

The damages on Bills drawn or negotiated in Massachusetts, 
payable in any place beyond Cape of Good-Hope and protested 
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fur non-acceptance ur mm-payinc ic, arc 'X) per cent., with inter- 
est, and so much money as will buy a good Bill on the place 
where ihe first waspay'able; if sucli Bills are payable in any 
other place oul of tin: Unileei-irlatcs, the maker or indorscr shall 
pay the amount of the Bill, on demand, at the then current rale of 
exchange, with "j per ccnl. ilnmares ai:d interest on the conients, 
from the time of p n:. ■ c.-i- . winch shall be in full, for all d -una ires, 
charges, and protest. 

The damages on such Bills, payable in any of the New-Eng- 
land States, or New- York State, are 3 per cent.; if payable 
m .Virginia. Xew-Jcrsey, Pennsylvania, Delaware, Maryland, or 
the District of Columbia, damages arc 5 per cent.; if pnyaMc in 
North-Can.;;!!!!, Sou; h-f'a n i! laa or Georgia, damages are 6 per 
cent.; if payable in any other, place in the United- States, the 

ramo state, and more than 75 miles from where Vivas drawn, 
damages are 1 percent. The holder is, in all cases where the 
Bill is payable in the United-States, entitled lo so much money 
as will buy a good Bill, interest, chargCB, and the fore-mentioned 
damages. 

The damages on Bills drawn in Connecticut, and payable in 
other States or places, which shall lie returned, under protest, 
shall be as follows. If payable to any person in New- York 
city, S per cent, on the specified sum ; if to any person in Ver- 
mont, New-Hampshire, Maine, Massachusetts, Rhode-Island, 
New-York, (except the city,) New-Jersey, Delaware, Pennsylva- 
nia. _MuEv!a!id, \ irginia, or the. District of Coin in Ha, the damages 
are 3 per cent, upon the principal sum ; if payable to any person 
in North- Carol in a, South- Carolina, Ohio, or Georgia, 5 percent, 
on such principal sum; if to any person in any other State or 
Territory, or District in the United-States, 8 percent, on such prin- 
cipal sum. These named damages shall he in lien of interest and 
chnrct'f! till the time notice is given the maker or indorsers of 
protest. In all cases the holder is entitled to a new Bill, or so 
much money as will buy one at the then current rate of exchanges. 

The damages or, Bills drawn, or negotiated m New- York, piva- 

blc in any of the New-England Slates, New-Jersey, Pennsylvania, 
Ohio, Delaware, Maryland, Virginia, or the District of Culumhia, 
and returned under protest, are 3 per cent.; if payable in North 
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Carolina, Soutli-Oirnlijin. Georgia, Kentucky, or Tennessee, and 
returned wider protest, the damages are 5 per cent. ; if payable in 
Europe, or any Stale or Territory in the United-Slates, north 
of the Equator or West-Indies, or any other place in the Western 
or Atlantic Ocean, and rciurned protested, the damages are 10 
per cent. Such damages shall be in lieu of interest, charges, 
ike., till the time when demand shall be made, after which de- 
mand interest shall be allowed on the principal sum, and charges. 
The holder is entitled in addition to such damages, to a new Bill, 
or money to buy such Bill at the current rale of exchange between 
the two places. 

The ditmages on Bills drawn or negotiated in Pennsylvania, 
payable out of the Stale, but in the United- States, (Louisiana ex- 
cepted.) and relumed timier piotest, are 5 percent. ; when payable 
in Louisiana or any other place (out of the United-States,} in North- 
America or its Islands, except the North-West Coast of America, 

Hi'xiee, it in any <>f !!)*'■ West-] ndinn f ■O/nhN, or JSahama I-lands 
and returned under protest, ilic damages arc 10 percent.; when 
paviui]'' in ."Madeira, the Canaries, Azores, Capc-de-Verd Islands, 
.Spaiiisl: MiUii, or Mexico, and return?'! protested, the damaire.s are 
15 per cent. ; when payable in Knrope. nr its islands, ami returned 
under protest, the damages are 20 per cent., and in any other part 
of the world 25 per cent. Interest is given on the amount of the 
Bill : damages and ehiirir-'s are allowed from the time of notice of 
proles! ; am! tin; amount of the Bill, and d;<ma«i -s arc to be dcler- 
mincd by tlie rate of exchange at the time of notice. 

The damages on Bills drawn or negotiated in Louisiana, paya- 
ble out of the jurisdiction of the United- Si ate*, and returned under 
protest are 10 per cent. ; if payable in any other Slate in the Uni- 
ted-States, and protested, the damages are 5 per cent, upon the 
.niiii specified in the Bill. Such damages .are in lieu of interest, 
charges, anil prolog, till notice is given of pn.ie-t. Also so much 
money as will buy aii.illn r ytuj-.i fill! on tiie same place. 

The damages <hi t'titrign Hills, diaun in I l .mois ,-;no protested 
for non-payment or non-acceptance, arc 10 per cent., and on Inland 
Bills the damages on protest, are 5 per cent.; with incidental 
charges, interest [rum the time tliev should have been paid, and the 
principal sum of the Bill to be settled at the current rate of ex- 
change. 
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FORM OF PROTEST. 63 

BILL OF LADING. 

Shipped, in good order, and we 11- conditioned, by 
Hicks, Luicreiwe t]- Co., on board the ship, called the 
North American, whereof John Smith is Master, for 
the present vt>y;i!ie, now \y\v.n m the. port of Hartford, 
and bound for New-Orleans. To say, 

Three boxes, containing books, being marked and 
numbered as in the margin, and are to be delivered in 
the like good order, and wcli-couditioncd, at the afore- 
said port of New-Orleans, (the danger of the seas only 
excepted,) unto D. Bond, or to his assigns, he or they 
paying freight for the said goods, with primage and 
average accustomed. 

In witness whereof, the Maslcr of the said vessel 
halli affirmed to three bills, of lading, all of this tenor 
and dale ; eric uf which being accomplished, the others 
to stand void. 



John Smith. 



COMMON PROTEST 



On this 2nd. day of March, in the year 1638, at the request of D. 
Bond, of the city of New-York, merchant, and bearer of ihi> origi- 
nal Bill of Exchange, whereof a true copy i; on the other side 
written, I, D. Brown of the said city. Notary-Public, duly admit- 
ted and sworn, went to the store of D. Brand, on whom said 
Bill is drawn, and there speaking with a clerk in the accounting 
house, I produced and exhibited to him the said original Bill of 
Exchange, and demanded acceptance thereof, to which he an- 
swered — That he knew unfiling ahem, its acceptance, and which 
answer not being satisfactory, I, the said Notary, at the request 
aforesaid, have Protested, and by these presents do solemnly 
Protest, :ii well [tgdnsl the drawer of the. siid JUL of Exchange, 
as against all others whom it doth or may concern, for exchanges, 



FO&M OF RELEASE, &C. 



re-exchanges, damages, costafchargcs, and interests, suffered or to 
be suffered for want of acceptance of said iiill of Exchange. 

This done in the presence of R. Doe and J. Doe, witnesses 
hereunto required. 

D. Bkowm. 



ACT OF HONOR. 
Afterward, on the same day, month, and year, before me, said 
Notary, and witnesses, personally came and appeared, Mr. L, 
May, of this city, merchant, who declared lie was ready, and 
would accept the said Bill of Exchange, now under Protest, for 
the honor and on account of J). firaod, llio ciav.rr, holding him, 
the said drawer thereof, and all others concerned, always obliga- 
ted to him, the said appearer, for reimbursement in due form of 
law. 

D. Brown. 

From a Merchant to two of his Clerks, to transact and manage 
commercial .concerns. 

I heroin appoint my two clerks, D. Iioud and D. Brown, of the 
City of i\c>,v-Orlfiiiis. |u lie my lav, l ei allcniti.'.", joimly, for tut, anil 
in my name, to transact and manage all business; also, to open all 
letter; of coiTedpuiulcooo, ;o s;uu and answer the same, and to 
draw, accept, and pay all Bills of Esehaiiije or oilier l'riuulssorv 
Notes; all monies to receive and acquittances to give for the 
same ; also to draw and sign all orders and drafts for payment 
of money, on bankers, or other persons, where I, the said C.Doc, 
shall keep cash; and further also, to settle, balance, and arrange 
all books and accounts, and generally to do every act, matter and 
thing, as the nature of the business of me, the said C. Doe, may 
require. 

I do hereby ratify, &c. 



A GENERAL RELEASE. 

Know all hen dv these presents, That I, D. Bond, of 
Hartford, for, and in consideration of the turn of $5,000, paid to 
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ine by D. Brown, of Hartford, have remised, released, and forever 
discharged, and by these presents, do, for me, ray heirs, execu- 
tors, and administrator*, renn.se, releese, and forever discharge 
said )). Brown, his heirs, executors, and administrators, of and 
from all manner of action, and cause of action, suits or debts 
against said D. Brown, which I ever had, or now have, from the 
Ix'tr.nniiiL: of the. world, In the day of the date of these presents. 
In witness, &c. 



GENERAL POWER OF ATTORNEY. 

Know all men dy these presents, That I, D. Bond, of 
Hartford, do hereby ordain, constitute, and appoint D. fi-uwii, of 
Hartford, my true and lawful attorney for me, and in ray name 
to demand, sue fur. recover. .Tid receive nil sums, of money mui! 
debts due me, and all claims and demands against all persons 
wh;:U-vrr, and lo yive s i) fill 'ic ul acquittances therefor, mid to ad 

just, settle, or compound all debts, or demands, and to institute 
proper suit; 1 far the recovery ihereef, and the same to pursue lo 
final judgment and execntion: and I hereby ratify and confirm 
what my said attorney shall lawfully do in the premises. 
. In witness whereof, I have hereunto set my hand and seal, this 
(Ith, day of March, in the year of our Lord, 1838. 

D. Bono. 



LEASE. 

Know all men by these presents, That I, W. H. I, of 
H., in tho Slate of ("umtecliciit, have demised and leased to A. 
H., of said town and State, a room in the Union-Buildings, for a 
store, for the term of two years from the first day of April, 
for the yearly rcat of S500, payable in yearly payments. 

To have and to HoLn the same for the term of two years 
from the first day of April, 1S38, and to return, the same in tho 
condition in winch it was received, the usual wear and tear of the 
premises only excepted; the lessor reserving to himself the right 
of re-entry on the premise- aforesaid, provided said A. II. shall 
9 F" 
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form or bond, Sec. 



fail topav the yearly rent within fifteen days after the same shall 
have become due. Said A. H. further agrees that he will admit 
no other person into said room, except with the consent of the 
lessor. 

Dated ;it Hartford, this first day of April, 1838. 

W. H. I. 

The lessor and the lessee should each hold a similar copy of a 
1 ase. The copy winch ihi' lessor holds should have the signa- 
ture of the lessee, and vice versa. 



BILL OF SALE OF PERSONAL CHATTELS. 

Know all men by these pbesents, That L D. Brown, of 
Hartford, for the consideration of 9700, received to my full satis- 
faction, of D. Bond, of Hackney, do bargain, sell, and convey to 
the said 1). Bond, the several articles of furniture and property, 
contained in the schedule hereunto annexed. 

1 dozen chairs. 

1 black' horse and 4 cows, being all that I have. . 

To iiavj; a nii to hold the said goods, &.£. unto him, the 
f-aict II. Bond, forever, without any claim or demand from any 
person under me. And I, the said 1). Brown, do for myself, my 
executors and administrators, covenant and agree with the said 
D. Bond, to warrant and defend to him the said goods, &c. 
iiijainstall persons whatever, and winch goods I have delivered 
the possession to the said D. Bond. 

In witness whereof, &c. 

[To avoid the claim of creditors, there must be actual delivery 
of pos^-s-imi fif pn-smial propntly. hy tlift vendor ;o l:)C vendee,] 



FORM OF A BOND. 

Know all men by these presents, That I, D. Bond, of 
the city of Hartford, and State of Connecticut, am holdcn and 
firmly bound to D. Brown, of the aforesaid City and State, in the 
mrniof $3,000, to be paid to said D. Brown, or his certain attor- 
ney, executors, administrators or assigns; for which payment 



FORM OF INDENTURE, &C. 



67 



well and truly made, I bind myself, my heirs, executors and ad- 
minii-lriLtm's, lirtiily l)y tlirsi: presents. 

Signed, in the city of Hartford, Connecticut, March 4th, 1S38, 
with my hand, and scaled with my seal. 

D. Bond. 



MORTGAGE OP PERSONAL PROPERTY. 

Know all men by these pbesents, That I, D. Bond, of 
the town of Hartford, in tlie Stale or Connecticut, for, and in con- 
sideration of the sum of $8000, lawful money of the United- 
States, to me in hand well and truly paid, by D. Brown of New- 
Haven, in the State of Connecticut, the receipt whereof I do here- 
by acknowledge, have granted, baisained, and sold, and by 
these presents do grant, bargain, and sell, unto said D. Brown, all 
he goods and chattels mentioned in the schedule here under- 
written. 

To have anb to hold, all, and singular, the said goods and 

chaSlels, iiiilii tlie said I), liroivn, Ins ejrvul.irs. adi:iiiiisi ratrirs., 
and assigns, forever. And I, the said 1 .). Bond, for niy~i\!, £ic... 
do covenant with the said D. Brown, <kc, that I have a full right 
to sell and convey (he said umids mid diatlels lo the said D.Brown, 
and that I will warrant and 'defend the same, and every part there- 
of, against the legal claims of all persons whomsoever. Provided, 
neve rtl id ess, that if t, the said D. Bond, my executors, admin- 
istrators, or assigns, or any of them, do, and shall well and truly pay, 
or cause to be paid, unto the said D. Brown, the full sum of 
§8,000, of lawful money of the United-States, with lawful interest 
for the same, on, or before the 10th of January, 1839, then these 
presents shall be null and void ; otherwise, to remain in full force 
and effect. 

In witness whereof, etc. 



A COMMON INDENTURE. 

This Indenture witnesseth, That I, John D. Bond, of 
Hartford, do put myself apprentice to John Miller, to learn his 
art, and with him (after the manner of an apprentice) to serve 



FORM OF INDENTURE. 



from the twentieth of May, in the year eighteen hundred and 

lhiriv-cird.it, unto the full eial and term of h.'vl'ii yc?.ia from tlictie.c 

next following, to be fully complete and ended: during which 
term llio said apprentice his said mas tor faithfully shall serve, his 
secrets keep, Ins lawful commands cvorv where sOi.dly do. Ho 
shall do no dam.L^r to his said master, nor see i|. bo. dour liv others, 
but that he tu liis power shall prevent or forthwith give warning 
to his said master of the same. He shall not waste his goods, 
nor lend to any his master's goods unlawfully. He shall not 
play at cards, dice, tanh s, nrauy oilier unlaivfui ciiincs, whereby 
his. said mailer mav have anv hiss. He stall not hatiut taverns 
or play-houses, nor absent himself from his master's service, day 
nor night, unlawfully. But in all things, as a faithful apprentice, 
In: shall behave himself towards his master and his, durtna the 
said term. And the said John Miller, his said apprentice in the 
nine ;ul of prinliu", which ho useth, by the best means that be 
can, shall teach or instruct, or cause to be taught or instructed ; 
hading niilo his said apprentice sufficient meal, <;rin:;, clotlu mjt, 
lodging, and all other necessaries, during the said term. And to 
the true performance of all and each of the said covenants and 

agreements, either of the said <>arlies bindelh himself unto the 
other by these presents. 

K- witness vvifCRi'.oF, The parties aforesaid ItaTo hereunto 
set their hands and seals, the sixth day of May, one thousand 
eight hundred and thirty-eight. 

John D. Bond. 
John Miller. 

""""""""^Paul Jones. 
I consent to the covenant of my son with John Miller, as above. 

Lemuel Bond. 



PART II. 



BOOK-KEEPING 

DOUBLE-ENTRY. 



plicated business, the latter method is the only one that can be 
adopted willi safely. More writing is required in Doublc-Eiitrv. 
and, in some c.isi-. nmru Book*. I i«:iu;railv, ihr Rooks used wi- 
the Waste, or Day-Book, Journal, Ledger, Cash-Book, Bill- 
Book, [nvoirc-Hooli, .Vcouiil-CuiT! ot-lio<A, aiid LlKr-Book. 
the forms and designs of which are given in the first part of this 



distinct heads; others would abridge the process of posting, &c. 
By such attempt*, the principles of equilibrium, as connected 
with Book-keeping have been foolishly mystified; and conse- 
quently many young men who have begun the study of Book- 
keq)i::ir. kavi- biru buttled, liiscminiLTcd, and have abandoned 

their 

ing, to leave out the preposi- 
c interlining of the Ledger, 



')[ k< ' 1 1 : ri r: ; i -r ■ i ~ ■. > 1 1 : i ; r i!,r\- t - . - a h J ■ J WthT [lui^.' oi li ;r <■ -. ; oii^irv oi 
following it, but when elementary books are written on that plan, 
the evil may be great. 

It is difficult to wrile on the subject of accounts, without using 
the technical language of Book-keeping. In a given case, Mer- 
chandise is made Dr. "To Cash;" and although we know there 



DOCBLE-ENTltY. 



is no obligation resting between the two nceonnls themselves, we 
mrdie- use ol lliis l;uig;iaM;e bce.'rose it mure readily conveys lo llu: 
mind of \].:: foam-'; 1 the priori iik/s ini'ukvj. Wc i-nnsiilr.r the 
accounts iii Stuck, Merchandise, I'eal-Ksiate, &c, responsible for 
tlio money, goods, itc. which have been disposed of, on their ac- 
count. When I pay John Olmsted money on account, I make 
his account, in the Ledger, Dr. ''To Cash ;" so if I pay cash for 
real-eslale, J make Heat- Estate Dr. ' : To Cash ;" or if I pay 
cash for merchandise, I make the McLelnmilise-Accounl. Dr. " To 
Cash." The same is true of Insurance, Commission, Shipping, 
Sinpoiciils, tVe. 

When John Olmsted pays me cash on account, I credit the ac- 
count of John Olmsted, "By Cash f so when Merchandise pro- 
duces mo cash, on sale;, J credit the Merchandise-Account " By 
Cash." If my Ships, Shipments, Ileal Estate, &c., produce mo 
money, notes, merchandise, either for freight, sale, or returns, I 
credit the said account, "By Cash" or "Bills Receivable," as the 
case may he. Thus we injinuudhj nuke one account Dr. tu 
another, and Cr. one by another. 

Ii I frivL- Jehu King, an order on John Olmsted & Co., for $10 
worth of goods, I should make koc/s accent in iilv Ledger, Dr. 
" To John Olmsted & Co.," and make John Olmsted & Co's. 
account, Cr. "15y John King." 

Again, if 1 sell a person goods and take m payment his note, I 
make' the Bills linocuabiij-Aecouiit, in the Ledger, Dr. "To 
Me.-ch'indisr ;'' and make the i\i om.ncisr- Aecoimi, Cr. "By 
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DODBLE-BNTHY. 73 

If, in beginning business, or at the time of opening the accounts 
in the Ledger, John Jones owes me $300, on account, I make bis 
account Dr. to 300, and the Stock-account Cr. By 9300. 

If I owe John James £600, on account, at the same time, I 
make his account Cr. By $600, and make the Stock-account Dr. 
To $600 ; so if I have Cash S3,000, 1 make in like manner, the 
Cash-account Dr. 63,000 and Stock Cr. ; and the same withMcr- 
chandiae, Bills Receivable, etc. 



Enter the Cask in hand at opening the Book, and every sum 
you afterward receive, on the Dr. or left hand page, beginning 
each entry with the preposition " To ;" and on the Cr. or right 
hand page, every sum you pay, with the preposition " By." The 
difference of the two sides is placed on the smaller side, " By 
Balance," monthly ;. and that Balance is carried to the Dr. side, 
" To Buhmcc," shrnrinit hmv much unwy you have to commence 
the next month with. See Cash-Book, Set 3rd. 

The Day-Book is sometimes kept in the narrative style, (which 
is almost indispensable in teaching) and sometimes in the Journal 
form of Dr. and Cr., and on it are recorded all the transactions 
which are not more properly entered on the subsidiary Books. 
This Book first gives a statement of the Merchant'* affairs at the 
opening of the Hooks, defining the items of property which he 



1. If I hc-in hiisiii"^ wiili Ca-li f:;,f)00, Morclimulisi: worth 
$6,000 ; James Brown owing me $2,000, Notes against individu- 
als $2,000, and Real-Estate worth $5,000, 1 would make a state- 
ment as follows, viz : 

Cash, . -. . Dr. $3 
Merchandise, . Dr. 6 

James Brown, . Dr. 2,000 J-Stock is Cr. $18,000. 
Bills Receivable, Dr. 2,000 
Real-Estate, . Dr. 3,000 J 

2. If I owe at the same time $1,000 to John King, and $2,000 
on Notes, the statement is as follows : 

Stock is Dr. $3 000 J . 91 J™> 

i Bills Payable is Cr. 2,000 
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DOUBLE-ENTItV. 



The above statement Iiavine bcun made, tlic following cxam- 
plea may be regarded as uniformly true in the process of business. 
In case the Day-Book is kept in the Journal form, the following 
will show ihc yielhod iti v.ludi tha ciitne; arc: made, war.iu:^ i| lc 
date and some explanatory remarks. 

3. When I buy Merr-lianasc en my note for 81,000 
M*erchandise is Dr., and Bills Payable are Cr. . . . 81,000 

4. . When I buy Merchandise for Cash, $2,000 
Merchandise is Dr., and Cash is Cr 2,000- 

5. When I buy Merchandise on trust, 33,000 
Merchandise is Dr., and the Person who trusted me is Cr. 3,000 

6. When I sell Merchandise for a note, $1,000 
Bills Receivable are Dr., and Merchandise is Cr. . . 

7. When I sell Merchandise for Cash, $8,000 
Cash is .Dr., and Mi-rchaiidisr is Cr 

8. When I sell Merchandise on trust, $3,000 
The person truftt'd, is Dr., and Mi'ithaudise is Cr. . . 

9. When Mdsc. is shipped on adventure, $2,000 
Adventure^ place named,) is Dr., and Mdse. is Cr. 

10. When I give W, B. Bond my note for his, 
(or exchange notes,) for $400 
Bills Receivable arc Dr., and Bills Payable are Cr. . 
11 When I get my own note discounted at the Bank 
or elsewhere, and allow a discount of $20, the 
whole amount of the note being §2,000 

Cash is Dr., and Bills Payable are Cr. . 

And Profit and Loss is Dr., and Bills Payable are Cr. . 

12. When I give my note for Insurance, $50 
Insurance is Dr., arid Bills Payable arc Cr. 50 

13. When I give my note for Real-Estate, 2,000 
Real-Estate is Dr., and Bills Payable are Cr. . . . 2,000- 

14 When I give Cash to repair our church, $400 
Private account is Dr. and Cosh is Cr 409 



1,000 
8,000 
3,009 
2,009 

. 400 

1,969 
. 20 
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15. When John Brown becomes insolvent, owing me 

$1,000, and I agree lo lake $50 on the C 100, 

he giving me the balance in Cash, 

Cash is Dr., and John Brown is Cr $500 

And Profit and Loss are Dr., and John Brown is Cr. . . 500 

16. When John King, consigns goods lo mc, to sell, , 

;ni(i I jmv for Custom- House duties, my note, 

$ 100, and charges in cash, $50, 
King's Consignment is Dr.," and Bills Payable are Cr. 100 
And King's Consignment is Dr., and Cash is Cr. . . 50 

17. When I purchase ship Mary, for Cash, $8,000, 

Ship Mary is Dr., and Cash is Cr 8,000 

IS. When 1 expend money for clothing or family 
stores, 8100 

Private Account is Dr., and Cash is Cr 100 

19. When I give my note on art. to J. Browii, 81,000, 
John Brown is Dr., and Bills Payable are Cr. . . . 1,000 

20. When I redeem my note for cash, $2,000, 

Bills Payable are Dr., and Cash is Cr. 2,000 

21. When I receive J. Coming's note on ac't. $2,000, 
Bills Receivable am Dr., and John Corning is Cr. . . 2,000 

22. When I receive pay't. for that note, in Cash, $2,000, 
Cash is Dr., and Bills Receivable are Cr. .... 2,000 

23. When I allow John Brown discount, $20 

Profit and Loss is Dr., and John Brown is Cr. - . . . 20 

24. When I give the Bank John Brown's note, St,O0O, 

and receive cash, $990, and allow discount, $10, 

Interest is Dr., and Bills Receivable are Cr 10 

-And Cash is Dr., and Bills Receivable are Cr. ... 990 
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25. When I pay John Brown cash on account, $400, 
John Brown is Dr., and Cash is Cr., $400 

26. When John Brown pays mc cash on account, $300, 
Cash is Dr., and John Brown is Cr., 300 

27. When S. Bond draws on me, on time, and I 

accept his Draft, $1,000, 
S. Bond is Dr., and Bills Payable are Cr., .... 1,000 

38. When I draw on Samuel Tudor, and he accepts 
my Draft, $700, 
Bills Receivable are Dr., and Samuel Tudor is Cr., . . 700 

29. When I deposit Cash in the Exchange Bank, $800, 
Exchange Bank is Dr., and Cash is Cr., 600 

30. When I draw money from the Exchange 

Bank, $600, 

Cash is Dr., and Exchange Bank is Cr 600 

31. When I give the Hartford Bank a note for col- 

lection, $1,000 

Hartford Bank is Dr., and Bills Receivable are Cr. . . 1,000 

32. When I send James Humphrey, New-York, a note 

for collection, $400, 
James Humphrey is Dr., and Bills Receivable are Cr. . 400 

33. When he sends me in return a check on the 

Hartford Bank, $400, 
Cash is Dr., and James Humphrey is Cr 400 

34. When I sell D. W. Clarke a Set of Exchange on 

J. Brown, for Cash, $800, 
Cash is Dr., and J. Brown is Cr 800 

35. When I lose any amount of money, say, $5, 

Profit and Loss is Dr., and Cash is Cr 5 

36. When I give my note to redeem one previously 

given, $,100 

Bills Payable are Dr., and Bills Payable are Cr. . . 100 
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37. When yon indorse J. Brown's note lo D. Bond, and 

take Bond's, in return for $600, 
Bills Receivable are Dr., and Bills Receivable are Cr. . 8600 

38 If you take up your note of €2,000, and give cash 



for $1,000, and merchandise $1,000, 

Bills Payable would be Dr. $2,000, and Cash Cr. . . 1,000 

and Merchandise Cr 1,000 

39. If you buy goods for $2,000, and pay $1,000 in 
cash, and give your note for $1,000, 
Merchandise would be Dr. $2,000, and Cash would be Cr. 1 ,000 

and Bills Payable Cr 1,000 



40. When you buy ihe ship Ocean for $8,000, and 
pay $3,000 in cash, and the balance $5,000 in 
real-estate, 

Ship Ocean would be Dr. $8,000, and Cash would be 



made Cr 3,000 

and Real-Estate be made Cr. 5,000 

41. If you buy Hartford Bank-Stock for $30,000, 

and pay in cash, 
Hartford Bank-Stock would be Dr. $30,000, and Cash 

would be Cr. 30,000 



42. If you lose properly by fire, worth $8,000, 

Profit and Lossis Dr. $8,000, and Merchandise is Cr. 8,000 

43. If you buy of Wm. H. Imlay, Merchandise for 

$3,000 and give him in payment a Draft on 
* Wm. Hungerford, at 30 days, 
Merchandise is made Dr. $3,000, and Wm. Hungerford 



is made Cr. 3,000 

44. If Buck & Co. draw on you at sight a Bill of 

Exchange $3,000, 
Buck & Co. are Dr. $3,000, and Cash is Cr. ... 3,000 



45. If Brown and Brothers, London, owe you $500, 
and remit to you a Bill of Exchange for the 
same on R. Watkrason & Co., 



Bills Receivable would be Dr. $600, and Brown and 

Brothers, Cr $500 



46, When you sell goods belonging to Company A, 

$300, ami receive in payment Cash, 
Cash is made Dr. $300, and Company A, is made Cr. . 300 

47. If you sell a Bill of Exchange for 1800, on 

Brown and Brothers, at 2 per cent, premium, 
and receive Cash, 
Cash would be made Dr. $816, and Brown and Brothers 

would be Cr 800 

And Profit and Loss Cr 16 

[The foregoing suppositions may be given out for lessons, and 
the teacher may ask for the Journal- Entry of cacii separately.] 

To the Student. 
In what cases is Cash made Dr., and in what Cr. T 
In what cases is Merchandise mruli: Dr., rind in what Cr. I 
In what cases arc Bills Receivable made Dr., and in what Cr. ? 
In what cases is a Person's account made Dr., and in what Cr.' 
In what fitsi's iirc Hill* Payable made Dr., ami in what Cr. ? 
In what cases is Profit and Loss made Dr., and in what Cr. ? 
Also, of Private-Account, Interest. Stoclt, Real-Estalc, Charges 
Adventures, Ships, Sales, and Consignments ? 

General Rule for Journalizing. 
" The thing received is made Dr., and the thing parted with is 
made Cr." 

OR, 

" The person who trusts you is made Cr., and the person whom 
you trust is made Dr." 
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Suppose the owner of the Books, Samuel Hall, purchases 
goods with Samuel Colt, each one half, amounting to $9,450, and 
S. .lb; 1 . liikus l.iio j;ood* iliUi i;is slum tr.i sl'II, ritcll In slulro <>(|ii-.',llv 
in the gain or loss. Hall pavs for his half in his hoik, at (i0 days', 
for 53,000, and cash, $1,735. 

Hall first sells to S. Porter a part of tlic above goods for cash, 
amounting to $1,732 50. 

Sold J. Brown, on his nolo nt 30 days, Merchandise, Co. A., 
amounting to $3,000. 

When the account was closed, there were on hand goods un. 
sold, amounting to 58,000. Commission on sales, 02. 

Hall opens an account under the head Merchandise, Co. A., 
with other accounts necessary. 

1st. Hall debited the Account, Co. A., with half the expense, 
that is, what he paid, $4,725. 

2nd. He credits the account for the two sales, $4,732 50. 

3rd. He debits the account ("or the commission, S2H0 03, on 

4th. He credits the account of S. Colt, for one half the now 
difference of the two sides, $2,247 94. 

5th. He debits the account, Co. A., $2,247 94, which ho cre- 
dited Colt's account with. 

6th. He credits the account for his half the goods unsold, 
$4,000, Colt taking his half away, or leaving it for farther sales. 

7th. He debits the account to Profit and Loss forthenotu dif- 
ference of the two sides, which is Hall's gain on the speculation. 



L E DC. ER -AC COUNTS EXPLAINED. 



The following are the Ledger- entries which would necessari- 
ly grow out of such a Company- Account : 



Dr. Merchandise, Co. A. 



Br. Bills Receivai 



ON OPENING BOOKS. 



The process of opening a set of Books, being considered pecu- 
liarly difficult, I propose to answer some of the questions which 
are frequently asked, and anticipate others which may suggest 
themselves to the mind of the learner. There ia not, however, 
so much mystery in this part of Book-keeping, as maiiv appre- 
hend, and I attribute tlic many mtcvroiratiiins on this point to the 
fact that no writer on the science of Accounts, has definitely 
enough pointed out the why and wlierefore. It may be well to 
remark in the outset, that thr Hk.dt-act-otiTt pers unifies the mer- 
chant who owns the Books. He says, I, (Stock) credit mysr.lf 
with all that I carry into business, and debit myself with all that 

Some writers on this subject, recommend that each partner 
should first be debited " To Stock," for the sums which they 
rcsjifciivoly subscribe, ami Sti:ck be n-cilitcd " liy ftirsdrics," for 
the aggregate subscriptions. And when the subscriptions are 
paid, each partner is credited " By Cash," for the amount he 
pays in. (or any sooils which he may furnish) and liobil llie Cash 
(or Merchandise) account to the partner who pays it. 

The better mode is to open the Ledger-accounts as if there 
were one person in trade, and enter the respective investments to 
the credit of each partner's account in the Private-Ledger. See 
Private-Ledger, 3d Set. 

When it is necessary to open anewaccount, it neednotbe done 
with ink at the time, but in pencil mark. The posting may be 
done under such heads till some favorable opportunity, when they 
may all be written out neatly in ink. 



ON OPENING BOOKS. 



EXAMPLE I. 

Suppose you have, on commencing business, a capital of 819- 
000, of which 85,000 is in Merchandise, and 88,000 in Cash, 
how would you open your Books ? 

Ans. By crediting Slock By Sundries, $13,000, and debiting 
CashToStocfc,$8,00Oand debiting Merchandise To Stock, $5,000. 

Thus, 



Dr. 



Stock. 



Cr. 



Suppose you have tho above capital, (as in example 1st.,) but 
owe on your notes $2,000, how would you open your Books 1 

Ans. In the same manner (as in example 1st.,) except you 
ilffl debit Stock To Bills Payable, 82,000, and credit Bills 
Vayahlo By Stock, 82,000. 

Thus, 



OB OPENING BOOKS. 



Bills Payable. 



e you assume Example 2nd, with an addition of the 
capital, *3,000 of Connecticut River Bank-Stock, and also a debt 
which you owe to William H. Imlay, $1,000, how would you 
open your Books ? 

Ans. As in Example 2nd, except you debit Connecticut River 
Bank-Stock, " To Slock," $3,000 ; debit Stock " To Sundries,'* 
$3,000; credit Wm. H. Imlay "By Stock," *I,000; and credit 
Stock "By Sundries," $16,000. 
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Stock. 




Or. 
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Dr 






Mint 








Cr. 




ToSto* 


















Dr. 


Bills Payable. 


Cr. 
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Connecticut River Bank- Stock. 


Cr. 
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Dr. 


William H. Imlay 


Cr, 























Suppose a man commence business under the following circum- 
stances, viz : He having no capital, borrows on his notes, $20,000, 
of which ho expends $10,000 for Merchandise, and the remain- 
der is cosh. How docs he open his Books 1 

Ans. He debits Cash "To Stock," $10,000; debits Merchandise 
" To Stock," $10,000; and Stuck " To Bills payable," 820,000 ; 
credits Stock " By Sundries," $20,000, and credits Bills Payable 
" By Stock," $20,000. 



Dr. 



Stock. 



, Cr. 



Bills Payable. 



Here is an equal amount on the Dr. and Cr. side of the Stock 
account, showing you that the merchant owes as much as he car 
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riea into business, and his Cash and Merchandise -accounts ahow 
in what his property is, and Bills Payable-account shows where 
the debit is. 



Suppose a merchant commence business under the following 
circumstances, viz : He has a capital of 120,000, $6,000 of wluch 
is in Merchandise, which hit bunylil of A. King & Co., New- York, 
at six months credit ; his store, valued at $13,000, for which he has 
given his note, and the balance, 86,000, is in cash. How would 
he open his Books ?. 

Am. He debits Stock, $14,000} Cash, $6,000 ; Real-Estate, 
$8,000;and Merchandise, 36,000. Credits Stock, »20,000; Bills 
Payable, 88,000, and A. King & Co. $6,000. 



Dr. 



Cr. 
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ON OPENING 1 



A. King & Co. 



If three men commence a business as follows, viz : A, brings 
into the business 88,000, in Merchandise ; B,$5,000in Cash, and 
C, $7,000 in notes which lie holds against sundry individuals- 
How would they open their Books ? Thus, 



Dr. 



Cr. 
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ON OPENING BOOKS. 



Bills Receivable. 



Taking Examples 6th, of A, H, and V, how would tliey open 
ihcir Private-Ledger ? 

Arts. They would debit Stock " To Sundries," $20,000, and 
credit A, " By Stock," $6,000 ; credit B, " By Stock," $5,000 ; 
credit C, " By Stock," $7,000. 



Bj siock, ..... Tfloo m 



INTRODUCTORY EXERCISE. 



When the learner has committed to memory or carefully 
studied the foregoing explanations of the Ledger-accounts, he 
should be practiced in examples like the following. 

Tlie Journal-entries and dales are here omitted, ihat the pro- 
cess of opening, posting, and closing, or making equal several 
accounts, may Lie, as far as possible, Bimpliiicd and Urun^ht with- 
in the comprehension of the merest tyro. Thus — 

1st. If you -begin business with a capital of $8,000, in cash, 
what accounts in the Ledger are affected ? 

A/is. Cash is debited " To Stock," $9,000, and Stock is'Cr. 
" By Cash," $8,000. 

2nd. If you buy Merchandise on your note for $4,000, what 
accounts will be affected ? 

Ans. Merchandise is Dr. "To Bills Payable," $4,000, and 
Bills Payable Cr. " By Merchandise," $4,000. 

3rd. If you sell Merchandise to Brown & Parsons, on account, 
$3,000, what accounts are affected ? 

Ans. Brown & Parsons are Dr. "To Merchandise," $3,000, 
and Merchandise Cr. "By Brown & Parsons," $3,000. 

4th. If you buy Merchandise for cash, $2,000, what accounts 
are affected ? 

Am. Merchandise is Dr. " To Cash,"' ?2,000, and Cash is Cr. 
" By Merchandise," $2,000. 

5lti. If you fell Savage A: Klockbridire, Merchandise fur 
$4,000, on their note, at 60 days, what accounts are affected ? 

Ans. Bills Receivable is Dr. "To Merchandise," $4,000, and 
Merchandise Cr. " By Bills Receivable," $4,000. 

6lh. If the Connecticut River Bank discounts the above bill, 
$4,000, paying you cash, $3,960, and retaining the discount, $40, 
what accounts are affected? 
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Am. Cash is Dr. " To Bills Receivable," 83,960, and Profit 
and Loss are Dr. "To Rills Receivable," for the discount, 840, 
and Bills Receivable is Cr. "By Sundries," $4,000. 

On this and the following page, will be seen all the foregoing 
sums carried to their rcspeclirc accounts, ami each account is 
closed, cxlhliilhu; a I .rdger in niinialiire. 

The credit aide of the Mcrchandi a e -account is the greatest by 
one thousand dollars; consequently, you have realized 81,000 
mare than the expense, which is transferred to the credit of Profit 
and Loss. Yon lust, on tin- disrimnt of Sava.in; A Sloi-kUnrliiA 
note, $40, which is carried to Dr. of Profit and Loss-account. 
The difference of the two sides of Profit and Loss is $960, which, 
being the net gain on the business, is carried to the Cr. side of 
the Stock-account. The net gain, $960, added to $8,000, which 
you were worth when the accounts were opened, shows your 
prc.ivul vorth ;..> In; *>,<lliiJ. Tin: l!alniLr.'i:-Aot;unil shows oo the 

Dr. side that you have 89,960 in cash, $3,000 in a debt owing 
you by Brown & Parsons, and on the Cr. side 84,000, whicli 
you owe on a note, which subtracted from Sl2,9fi0, leaves $8,960 
your present property. 

This example and exf i!;tn;stion may appear puerile to the skill- 
ful accountant, yet the beginner will rind in them much that is in- 
structive, and if carefully examined, will impart to him more 
information than he could obtain from any other source in the 
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Dr. ■ Merchandise. Cr. 












By Bnran^ rnniii, . 
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Dr. Profit and Loss. Cr. 














Il( McnlundlK, . .1 














Dr. Bills Receivable. Cr. 




To MmtmuliM, . 


! 












Dr. _ Bills Payable. Cr. 




















Dr. Brown 1 & Parsons. 


Cr. 




To SlerttocouK, ■ . 










By Balance, .... 






Dr. Balance. 


Cr. 














By Bill! Payable, . , 






• Nk propony, equaling Ub bllmra of Btoct-saoont. 
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REMARKS ON BOOKS, SET I. 



Books, Set 1st., contains a record of such transactions as must 
occur in almost every Merchant's and Tradesman's business. 

The Cash and other transactions are recorded together on the 
Day-Book, so that the whole business of the Merchant appears on 
this book, and of course, each entry is journalized before posting. 

Allium^]] the Merchant ^ciierulh' keep* a C*;ish-J3oit]i, il is in 
many lan'f i>niit:ed, us l'ic umissti.iti U tluiuijlil to render lijc pro- 
cess of making the Journal -entries and posting more simple than 
to have two books contain the same business. As it is the design 
of the author to render this set of books as simple as may be, 
and to illustrate clearly the principles involved in Double-Entry, 
every thing not absolutely necessary is omitted. Each individual, 
whoenpies, journalizes, posts, and lakes the Balance-Sheet, should 
consider the business his own— that he starts his business with 
the capital there specified — that he considers each record there 
made, as made by himself and not pass over it till hafulhj compre- 
hends it — that ho takes the Balance-Sheet as if he were collecting 
the items of his own property, at the close of his business, or at 
any given period. 

The Day-Book shows, in an historical form, a statement of the 
Merchant's properly and debts in beginning business, and all the 
transactions supposed to occur in one month. AH the brevity 
which is consistent with perspicuity, is exhibited in the Day- 
Book. Every transaction recorded on the Day-Book has 
deduced from it two or more Journal-entries, which arc placed in 
the Dr. and Cr. columns of the Journal. From the Journal, each 
of the entries is posted to its respective account in the Ledger, 
which is the final transfer, and where all of the same kind may be 
found together. 
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DAT-BOOK AND JOURNAL, 

Set I. 
DOUBLE-ENTRY. 

G. ROBINS, Jut. 
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DAT- BOOK SET I 



1] 



Hartford, January 1st, 



Inventory of my effects and debts o 
incncing business. 

I have Cash, 

Merchandise, 

Belknap & Hamersly, owo mo on nc 
I have due me on notes, as per Bitt- 



7.000 Oil 
j.UOUOU 

l jm oo 

u.UUOOU 



I owo as follows, viz: 
Sundry persons on notes, per Bill-Book, 
Hampshire Manufacturing Co., . . . 



e, per Invoice-Book, page 3 



So:d !'. Dickinson, MrrdiamUsi', per Siik's- 

Book, page 3,. S2,50O. 
Received in payment his note at 60 days, 



Bought of Jas. S. Folgnr, Merchandise 
T voice-Book, $800. 

o him, in payment, my note at 20 days, 



■hen ibnjr conw log«ber lo roi 
iv (hoy ■» Jotmulixol, uid i 



have exchanged notes with Channccy Hi 
;ir-.l. liir uur inuluiil nccouiiiMKlitioi], i-a.-lj 
drawn at 4 montha, for ... . 



The Hartford Bank has discounted the n 

received ffW Howard, S3,000, 
I have received in Cash, . . . . . 
Discount off, . > 



Shipped by the Hero, Kellogg, mash 
I'inrk-r Jrlu'linnl, Neiv-Orli-aiia, SUL) balr;- 
Cotton Check, to bo sold on my act 



Passed my note lo tlio Hartford Insurance 

Co. for premium and policy on the t 
Paid charges in Cash, 



t & Townsend, Merchandise, $ 



-16th.,- 



Rcccivcd by the Ann, from London, an in- 
voice of Silk goods, consigned to me by 
J. Hurt, to be sold on hie account, per S. 
It. page 4th„ $7,000. 

Paid Custom-I louse duties in Cash, ■ . . 

Charges for freight, ifce. in Cash, . . . 



rid Howo, Mather, & Co. a quantity of 
Burt's goods, per Sales-Book, page 4, 
$5,000. 

Received in payment their noto at 60 days, 
which the Phcenix Bank has discouuted 
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Hartford, January, 20fA, . 



old Brown <fc Parsons, Merchandise, pet 
Sales-Book, page 4th. 



if E. W. Boll, for Cash, ,. 



Received from C. Shupard, an Account-Sales 
of .Mcrvlutudise, shipped to liim pur the 



Sold John Olmsted & Co., the remainder of 

Burt's goods, for $4,000, 
Received in payment their note, O 60 



Sold D. W. Clark, for Cash, 9 3 per cent, 
premium, n Draft at sight on Charles 
Shepard, New-Orleans, for . . . 

Premium receive don the same, . . 



I have sent for collection, to J. Humphrey, 
Esq., New-York, a Note whichl received 
from J. Prince of that place, December 



JOURNAL SET I. 
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Dr. Hartford 




ry-im, 1838. 


Cr, [3 






, 
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W"[loH till.' rvw.^HT (irlvi-, 
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Hartford, January 29th, 1 



I hare this day made up an Account-sales of 
the Goods consigned to me to sell by J. 
Burt. 

The whole amount of sales $9,000. 
My Commission on the same,fl) 2 pet 

Storaqi 1 and Ailm-iisinff 

Net proceeds to J, Burt's credit, . . . 



-30th.,— 



Paid, in Cash, my note, passed to las. S. 
Folgor.onthelOth., 



James Humphrey, New-York, has received 
payment on the nolo sent him on tho 27th.. 
and has remitted me a check on tho Hart- 
ford Bank 



I have accepted J. Burt's draft ou me, at CO 
days sight, ... 



Sold at 6 months credit, to W. H. Imlay, my! 
building-lot on Spring-street, for . 



1 have received Reed & Barber's n 
able fflOOdays, for 



Gave Andres, Judd &. Franklin, an order on 
Brown & Parsons, for 400 Harris 1 Book- 
Keeping, U 90, 



D 


Hahth>ri 






Cr. [4 








1! 
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5] Hartford, January 3lit, 1838. 


Sold Reed & Barber, Merchandise, as per 






2,000 
300 


00 
00 


. _3 1 st., _ 

I have paid my Clerk, John Brown, his sa- 
lary in Cash, inking his ivc^ipi lor tin 


2,300 


00 


Memorandum. 

Merchandise unsold, per Inventory, token 
Jan. 31st,, 1838, amounts to $1,000. 
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Dr. Hartfokd, January 31rt, 1838. Cr. [5 
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TO OPEN AND CLOSE A SET OF BOOKS 



1st. Construct the books on which the original entries are 
made. 

2nd. From the hooks of original entry, make your Journal ; 
and in caae your Journal is arranged like Journal Set I, add the 
Dr. and Cr. columns, as in that book. 

3rd. Open an account on your Ledger with the name of every 
person and thing which appears on the Journal. 

4th. Post cadi sum from your Journal, (as in Set I.) or from 
your Journal and Cash-Book (as in Set III.) to your Ledger. 

5th. Compare the sums on Journal with those transferred to 
the Ledger, to see that ihey are correct. 

6th. Take the Trial-Balance according to direction on page 
119. 

7th. Transfer the amount of Private- Account, (as in Set II.) or 
the Partners-Accounts (as in Set III.) to the Dr. side of the Stock- 
Account. 

8th. Take tlir Profit and Loss-sheet, according to direction 
on pages 121, the Dr. column of which must show the losses and 
the Cr. side the gains on the business. 

9th. Take the Balance-sheet, per direction on page 124, the 
Dr. side of which must show your effects, and the Cr. side your 
liabilities. 

10, Equilibrate the accounts in the Ledger, per direction on 
page 128. 

11. Bring down the balance, as in Set III., ot make a new 
Ledger, (see page 38.) 

•2*"bi?b Sb***™ "** "™* *** ™ d ° oural °" "™ * ct *> wkM know* 
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LEDGER, 



An Jrus Judd & Franklin 

B. 




Imiay Wm H 


1 


Belknap 4 Hamersly, . 




M. 




Bills Receivable, .... 


3 








3 


P. 




Brown & Parsons, . . 


5 




. 2 


Bull, James 


e 


B. 




C. 












Reed & Barber, .... 


. 5 


Charges, 




S. 












Consignment, Burt's, 




Shipment to New-Orleans, . 


. 2 


H. 




Spalding & Storrs, . . . 


. 4 


Hampshire Manufacturing Co., 


4 




. 1 


Humphrey, James, . . . . 


5 







The Merchant has a separate book, called an Alphabet, for entering 
the name of each account which he opens on his Ledger. One or more 
pages are devoted to the names which begin with the letter A , one or 
more for those which begin with B, &c. 

With the name and page of each account on this book, the Book- 
keeper, after Journalizing, may page-mark each item on the Journal, 
BO that in posting he may turn from the Journal to tho account in the 
Ledger, without looking to the Alphabet to find the page. 

Where a large business is done at home and abroad, the trader may 
find it to bis advantage to have several Ledgers ; as one for the city, 
one for the western, and one for the southern trade. 
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Dr. Aumvs, Svdd & Fiuhklin. Cr. 
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QUESTIONS ON A TRIAL-BALANCE. 

What is the design of the Trial -Balance? 

It is taken lo ascertain whether the amounts on the Journal 
have heen correctly posted on the Ledger. You know according 
lo the principles of equilibrium, that the amount of every transac- 
tion in trade has two or more distinct entries in the Ledger ; that 
is, there must he as many dollars and cents posted on the Dr. 
side of the Ledger as there arc on the Cr. side. 

For example; if you buy of John Olmsted & Co., for cash, 
merchandise to the value of $500, you post $500 at the Dr. col- 
umn of the Merchandise-account, and also $500 at the Cr. column 
of the Cash- Account. 

Again, if you buy of Hills & Bolter, merchandise, amounting 
to 8600, one half for cash and the other half on account, you would 
post $600, at the Dr. side of Merchandise ; and 8300 at the Cr. 
of Cash, and $300 at the Cr. of Hills & Bolter's account, in the 
Ledger. Thus, you perceive in either case, you have an equal 
amount on each side of the Ledger. Hence, after a month's or 
year's posting, if you add the Dr.side of each account in the Ledger 
(in pencil-marks) and the Cr. side of each account, the sum of 
the Dr. entries will be equal to the sum of the Cr. entries, if the 
Books have been correctly posted. 
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I now com pre! ip mi entirely the design and process of finding 
those nrnounls, luit what sliull I do wilh them when obtained ? 

You will take a sheet of paper, niled with double money-co- 
lumns and write on the loft hand of it the name of each account 
which is opened on the Ledger and then you will place the foot- 
ing of each account against ita name on this sheet, the sum of the 
Drs. in the Dr. column, and the sum of the Crs. in the Cr. column 
of this sheet. 

Suppose the Dr. and Cr. columns of llic Trial-Balance sheet 
do not foot up alike ? 

The error of course must be ferreted out. It may be in the 
adding on the Ledger, or it may be that you have taken wrong 
amounts from the Journal. The mistake in any case, should be 
found, if it be no more than one cent. 

The balance should be taken once in the week or month, de- 
pending upon the extent of the business. At the close of each 
week or month, the fooling may be placed at the side of the money 
column, in pencil-mark and remain there. These footings may 
be entered on the Trial-Balance sheet for the next month, or left, 
at the option of the Book-keeper. For instance, you take the 
Trial-Balance for January and carry the footing to the side (in 
pencil-marks,) of the money-column of each account. At the close 
of February, you may include merely the transactions of February, 
or the transactions of January, and February also. 

The better way is, however, to include only the amounts that 
have been posted since the last Trial-Balance was taken, till the 
books are to be balanced, when the whole should fee included. 
Many are in the practice of copying these balances into a book 
made expressly for that purpose ■ 



Digitized by Google 



PROFIT AND LOSS-SHEET. 121 



Dr. PttoPIT AND LosS-SuBET. Cr. 














" i..i.;h-:!:i» 
1 ' ■..'II. . 









QUERIES ON A PROFIT AND LOSS- 
SHEET. 

Having ascertained by my Trial -Balance that the footings of 
the two aides of the Ledger arc equal, how shall I now proceed ? 

Am. I suppose that you have already taken account of Stock, 
thai is, you have fixed some definite value (which value should 
b& no more or less than the property can be sold for) on the mer- 
chandise under its various heads, ns Cotton, Flour, Sugar; also, 
Ships, Real-Estate, Bank, and other Stocks (if such accounts be 
opened in your Ledger) and make a memorandum of such valua- 
tions on the Day-Book- 

For example; if you have at the balancing of your Books, Mer- 
chandise unsold, valued at 5:1,000; }(r;i!-Esta1c at $4,000; Cot- 
ton at $2,000; Merchandise in Company 86,000 ; and a Ship at 
814,000, you will place on the Cr, side of Merchandise 83,000, Cr. 
side of Real-Estate $4,000, Cr. side of Cotton 82,000, Merchan- 
dise in Company (if you own half of it) §3,000, Sec, writing on the 
line with each amount thus carried in " By Balance." In a small 
business, however, you may have but one of the aforc-mentioned 
accounts, and that Merchandise ; for mosl of iho:-r hr-ut* mi^ht 
come under that general head. 

Why is it necessary to carry in these Balances, in order to find 
the gain or loss ? 

You know iti.n. ibo Dr. sido of the. lleri'hainlisivacomint shows 
how much you liave paid for merchandise purchased, and the Cr 
16 L 
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side of the same account how much you have received for sales 
of Merchandise ; and consequently if you purchase $4,000 worth, 
and sell $2,000, the Dr. side of the account would be 82,000 the 
largest, which would indicate a loss of 82,000, that would not be 

But if V'lii v. line what vmi h;-.\v tmxidd, ;il :\ :nif e for v.hie]i vou 
cou/J sell it, say, 82,500, and carry the same to the Cr. side of the 
Merchandise -A rcouni, the difference* in ihc fouling:-, S500, would 

These Balances being carried to the Cr. of their respective ac- 
counts, fuiw shall I proceed ! 

Take a sheet of paper ruled like 'hat fur the. Trial-Balance, and 
write at the head of il, " Profit and Loss -sheet." Then add the two 
sides of the general Merchandise- Account, and if the Dr. side be 
the larger, \\m diffcraiiy is a loss and you will carry it to the Dr. 
side of the Profit and Loss-sheet. But if the Cr. aide be the lar- 
gest, the difference is again and you will place it on the Cr. side 
of the Profit and Loss-sheet. Proceed in the same marjier with 
the Ships, Charges, Cotton, Real-Estate, Insurance, Interest, 
Profit and Loss, Commission, Bank, and other Stocks, Flour, Ad- 
ventures or Shipments, and Merchandise Co. accounts. 

I have obtained the difference of all the above accounts and 
added up the two sides of the Profit and Loss-sheet ; what is the 
next step ? 

Take the difference between the two columns which, being the 
net gain or loss on your whole business, you will carry to the 
Stock- Ac count. If the Dr. side be the largest you will carry the 
difference to the Dr. side of ihc Stock-Account because it is a loss; 
but if the Cr. side be the largest, c-iirry Ihc difference (in pencil- 
marks) which is a jrain, to ihc Cr. side of ihc Stock-Account, and 
add it lo the amount already there. You now subtract the amount 
(if any) on the Dr. of the Stock- Account, from the amount on the 
Cr. side of the same account ; and this difference will show you 
your not property, which of course must be equal to the difference 
between [he two sides of the l^ilimni-siiivl, when this shrvl shall 
have Lcoi made out. 

Is there any thing further to be done with the Profit and Loss- 



123 



Not tif] yon have taken ilic Balance-Sheet and ascertained that 
you have nil ihe i'uui* t:'ntt'.<:\ ; l-.r. ::' there he :i mistake, it should 
be corrected on this sheet rather than on the look. The Profit and 
Loss-sheet, after proved lo be correct, maybe transferred, verbatim, 
to the Profit and Loss-account in the Ledger. 
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BALANCE-SHEET. 



Dr. 


Balance-She* 




Cr. 






VodnUr'jnddifcVrukMii, 








l1tua|»triLra TlU&a. Co. . 
Heed * Darter, . . . 
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DIRECTIONS 

TO MAKE A BALANCE-SHEET. 

Having completed the Profit and Loss-sheet, and carried (lie 
difference between the Dr. and Cr. columns to the Stock-Ac 
count, what is the nest step ? 

Am. You will make the Balance-sheet; that is, writedown 
in detail, all the items of property which you possess, which may 
be merchandise, cash, notes, debts, real-estate, ships, &c, and 
also your liabilities, which may hr. notes and personal debts, 
which you owe. 

What is the process of a-rcmiimi^ ;hn- :Vt * 

Am. You will take a sheet of paper ruled like the Profit and 
Loss-sheet, Cr. at the right, and Dr. at the left-hand side, ami, 

Tat. Add the Dr. and Cr. columns of the Stock- Account, and 
place the difference between the two, if the Cr. side lie the lar- 
gest, on the Cr. column of the Balance-sheet, and, if the Dr. side 
be the largest, carry the difference to the Dr. side of the 
Balance-sheet 

2nd. Add the Dr. and Cr. columns of Cash, and place the 
difference of the two on the Dr. column of the Balance-sheet. 

3rd. Add the Dr. and Cr. columns of Bills Receivable and 
place the difference on the Dr. column of the Balance-sheet. 
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4th. Add the Dr. and Cr. columns of Bills Payable, and place 
tlic difference of ihc iv,-r> on lno Cr. column of the Hahiiu'e-thefii. 

5th. Add tlie Dr. and Cr. columns of each Person's Account, 
and when the Dr. column is (lie largest, carry the difference be- 
tween the iwo, lu the Dr. column of the ]l;thtncu-.;[ieei ; Iml if 
the Cr. column be the largest, carry the difference of the two to 
the Cr.. column of tie Balance-sheet. 

Whal (In these balances thow or it[t:;m ? 

The balance, that is, the difference between me Dr. and Cr. 
I'lilimins ol ^Uick, thow^ von yoiii- net property. 

The balance of Cash, shows. how much cash you have re- 
ceived more than you have paid away, and consequently how 
much you have on hand. 

The balance of Bills Receivable shows the value of the notes 
which yun iioid unpaid against other individuals. 

The balance of Bills Payable is the value of the unpaid notes 
which other individuals hold against you. 

The balance of a Person's Account, when the Dr. column is 
the largest, is what that person owes you ; if the Cr. column be 
the largest, you owe that person the balance. 

Have I nothing to do with the balances of Charges, Interest, 
Commission, Insurance, Profit and Loss, and Eipenae- Accounts, 
in making the Balance-sheet? 

You will pass over those accounts, as they show you merely 
gains and losses, under their respective heads, and not any thing 
which can be tailed properly. Indeed, all ihe items which are 
posted at those Accounts, might be posted at the Profit and Loss- 
Account only, but, as many individuals wish to know how much 
they pay and receive under ihose heads respectively, they open 
separate accounts. 

Have I any thing to do with the Merchandise- Account' 

Pass over it, if your merchandise lias all been sold; but if a 
pari of it i'e!:iaii^ untold, the value of it will already have been 
transferred from the Memorandum to the Cr. side of Merchan- 
dise- .Account " By Balance ;" this balance you will transfer to 
the Dr. side of the Balance-sheet. 

If, of the merchandise which has been bought, none has been 
sold, the value of the whole, which should go to make up the ag- 
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gregate of property, in the merchant's possession, may be carried 
to the Dr. column of the Balance-sheet. 

Precisely the same course must lie pursued with die accounts of 
Cotton, Flour, Kttil-Kstiitc, Bank iind other Slocks, Ships, and 
Adventures abroad, if such accounts arc opened in your Ledger. 

What is to be done with the Private-Account, if I keep one? 

The footing of that account was carried to the Dr. aide of 
Stock, and the same amount is to be brought back to the Cr. of 
Private- Account. 

Having now nil your effects, that is, all your property, on the 
Dr., and .-ill your liabilities, that if, all the debts yon owe, together 
with the balance of Stork, on lac Cr. side of Balance-sheet, add 
the Dr. and Cr. cohunn, ami ;hc one should equal llif other. 

To what should the diijrrcncc between the Dr. and Cr. column 
ol the Balance-sheet be equal, wit including the balance of Stock 
which already appears in the Cr. column ? 

It should be equal to the difference between the Dr. and Cr. 
column of the Stock- Account. 

Do you mean that the net gain, (the Balance of Profit and 
Loss,) should be added to the amount carried into business, be- 
ji,n- you make the foregoing comparison? 

That would bo necessary, inasmuch as you wish to find the 
value of your property at the present time. 

If the difference between the two sides of Stock is equal to the 
difference between the two sides of the Balance-sheet, what does 

It proves that you actually show as much property after your 
debts shall have been paid, as your Stock -Ac count represents you 
lo be worth. You will remember that the Sleek- Account merely 
chows you the value of your properly, icithout xltoitiiiL' in ichtt it 
consists; while the Balance-sheet shows of what it is composed. 

I suppose that the Balance-sheet alionb dala for opening ac- 
counts in a new Ledger ? 

Yes. You may take the Balance-sheet and open on the Ledger 
an Account with each person and thing, whose name appears on 
that sheet, and place the same amount which is found on the Bal- 
aticc-sj.ci'l, lo hs respective account, in ihe new Ledger, "By, or 
To Balance," from Led. A. or B. When there is room on the 
old Ledger to post another year's transactions, it may be used 
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again, but if it is necessary thai you open any account on a new 
Ledger, it is better that they all appear thure, as such an arrange- 
ment saves inucli trouble in referring from one Ledger to another. 

Should this Balance-sheet be copied to the Ledger t 

It is sometimes copied, and always should be, as that book 
would be imperfect without it. 

How often are merchant's books usually balanced '? 

Once in the year, and usually in January, or when business is 
dull. 

Ia the Trial-Balance of any use in making out the Balance- 
sheet ? 

The footing of the Dr. and Cr. side of each account in the 
Ledger, will of course appear in the Trial-Balance, which may 
in most cases be made use of, instead of adding those accounts 
again. 



DIRECTIONS 

TO EQUILIBRATE LEDGER-ACCOUNTS. 

You have now taken the difference between the Dr. and Cr. 
column of each account in the Ledger, where any differences 
exist, and placed tint '.UfV.Tcni'i' rubor on the Profit and Loss-sheet, 
or on the Bidwice-siieet, according to the rules laid down for 
those transfers ; how will you next proceed 7 

I will place such an amount on the smallest side of each ac- 
' count as will make the Dr. and Cr. column equal, when fooled. 

Arc yon nbligrd to foot ihnsij accounts again In order to find 
the differences of the Dr. and Cr. of them ? 

No. For the differences are now on the Balance, and Profit 
and Loss-sheets. I will therefore first examine the Profit and 
Loss-sheet, and if I find the difference between the Dr. and Cr. 
column of Merchandise on the Cr. side of the Profit and Loss- 
sheets, I will transfer that sum to the Dr. column of Merchandise, 
saying, "To Profit and Loss." But if that difference be on the 
Dr. column of the Profit and Loss-sheet, I will transfer it to tlje 
Cr. column of Merchandise, saying, " By Profit and Loss." 

I will proceed in the same manner, as with Merchandise, 
Charges, Insurance, Interest, Expense, Commission, Cotton, 
Ships, Adventures, Real-Estate, Bank and other Stocks, and Mer- 
chandise Company-Accounts, if I have the difference between 
the Dr. and Cr. side on the Profit and Loss-sheet. 

How will you equilibrate Profit and Loss? 

I will place the d/ffr.mic: on the smaller side, saying, "To, or 
By Stock," as the case may be. 

I will next take the Balance-sheet, and if I find in the Cr. 
column of it, the difference between the Dr. and Cr. side of the 
Stock-Account, I will transfer that sum to the Dr. side of 
Stock, saying, "To Balance." But if the difference between 
the Dr. and Cr Bide of that Account be on the Dr. side of the 
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Balance-sheet, I will transfer tlie same to llie Cr. side of Stuck, 
saying, "By Balance." 

I will pvorccii i'l the sriinc iiiiimmit ivit!i all lYrsuii;!! Vcroiinl^. 
iiinl Adventures, !{:hi:i i; thrs liana been uo sales. 

What further will you do with those accounts ? 

The Dr. and Cr. column of eacli account will now foot alike, 
so I will strike a single line under each column, and after adding 
them up, I will strike a double line, signifying that the Accounts 
are equilibrated. 



REMARKS ON BOOKS, SET II 



Some accountants, especially those wjio have been in the prac- 
tice of Journalizing their Books daily, (as Set ist,) seriously ob- 
ject to the method (as Set 3rd.) This plan, say ihey, not only 
compels the Book-keeper to perform, in a short time, the whole 
labor of Journalizing and Posing the month's transactions, which 
he misrht have thine at his leisure ; hut also creates the !itve;silv 
of examining the Day-Book, in order to make up the hill of an in- 
dividual, who wishes to settle the same before the monthly Jour- 
nalizing and Posting shall have been completed. This is an ob- 
jection, and the only valid one that fcas been offered to the above 
method. Then l:;e:v i- all tibvclion alsri !d the ]i mjb''j-.some ar.d 
tedious process of Jouihali/.kiLi and I'tislini; daily, (tlint is, eacli 
transaction by itself,) as that occupies more room nn the Journal 
and much u!<uv tm jlie Kcci^.-r, than the monthly plan. To obvi- 
ate these evils, I have projected and written out Books, Set II., 
which are Journalized ^once in a week. This plan, a medium 
between the daily anil ii.Hii'.t'ily method, is new, a:id is recommend- 
ed by the author 1o the merchant, particularly, as affording the 
greatest possible correctness jp keeping accounts. The retailer 
usually mak;:s a general balant:e of his cash on Saturday uisihl. 
and this seems the most appropriate time for bringing up the 
Books. Let tlie Book-keeper write on the Journal, the title, 
" Sundries Dr. To Merchandise," and under this title write the 
name of each person who has bought Merchandise on account 
duringthepastweck, affixing the aniounl ])urehased on the same 
line. If any individual has made several purchases in the week, 
the amounts should be entered on the Journal successively, on 
the inner column, and the footing entered long, bo instead of on- 
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tei'ing each purchase separately U> the Ledger, yon enter all his 
purchases fur the week lo his account in one sum. 

Having the amounts of all the sales now placed in the outer 
column, they am to be looted, and the sum of them to bo entered 
at the Cr. side of Merchandise-account, " By Sundries," and each 
person made Dr. " To Merchandise," for the amount of his pur- 
chases diiriisif i!u- past week. 

The Book-keeper next writes the title, " Merchandise Dr. to 
Sundries," and places under it each purchase, as above, in order 
that the sum of the purchase may m> to the Dr. side of Jlerchan- 
disc-accouul " To Sundries." 

Under the above titles may be Journalized all merchandise 

bou:;hl and sold, e\erp; what may beve been boue;hi and sold for 
cash or notes, and that must be arranged according to the rules 
i;ivcufur Juuniriliziiiif in litis Set. 

The cash transactions of Set 2nd. are entered on the Day-Book, 
so that the Cash-Bool; may he dispense.,! with, or \\ic. cash Irans- 
actions may bo entered on the Cash-Book and not on the Day- 
Book. As ■.[ iri ■ m i i: lI [l-.iiu;. tin; Cash-Book should be used ; as 
it brings an important part of the business records by itself, and 
lessens the number of entries in the Day-Book. The form of a 
Cash-Book, suitable for a retail business, is given with this Set. 

Tin: Principal Cash-Book is rendered less voluminous by kecpin:; 
a Petty Cash-Dnok, and in a muni business ospecia:' v, it is recom- 
mended. The amount of cash in hand in the morning is entered 

on the Dr. side, :>ini everv sunt ivc-vciI !.lirou<;:i the day, except 
what is received on sales of merchandise. The amount received 
durinsr the day for merchandise is rountcd al night, and also en- 
tered on the Dr. side of the Cash-Book. All sums paid out dur- 
ing the day should be entered on the Cr. side, when the differ- 
ence of the two sides wis! fur t.iie anumul of cash oil b ind. 'J.'iiis 
balance is carried to the Dr. side in the niorninL', and the cash bal- 
anced as on the previous day, till the last day of the week, when 
the balance should be transferred to the Dr. side of the' Principal 
Cash-Book. If any cash has been received or paid tin account, 
the entries should be made accordingly, on the Principal Cash- 
Book. 



RULES FOR JOURNALIZING. 



The Journal (Set 2,) contains a weekly abstract of all the trans- 
actions recorded in the Cash-Book, Day-Book, Bill-Book, In- 
voice-Book, ice, arranged under distinct heads : as, 

Under the head, " Cash Dr. To Sundries," enter on the line 
with each sum of cash received through the week, the name of 
(he person or tiling on whose account it was received. 

Under the head, " Sundries Dr. To Cash," enter on the line 
with each sura paid out through the week, the name of the per- 
son or thing on whose account it waizpaid. (See Journal, Set 2.) 

U:i 1 iu- liciul " .Ui.Tchun.lisc Dr. lo Sundries," enter on the 
same lino with each sum which Merchandise has cost through 
ihir woi.-k, tin; mimt: u( I In- jici-.mhi who trusted you, or of the thing 

that was given as an equivalent for the Merchandise, (excepting 
Cash.) 

Under the head, " Sundries Dr. To Merchandise," enter on the 
same line with each sum that Merchandise has been sold for 
through the week, the name of the person whom you trusted, or 
the thing which was received as an equivalent for the Merchan- 
dise, (excepting Cash.) 

Under the head, " Bills Receivable Dr. To Sundries," enter on 
tiie same line with the amount of each Bill you receive through 
the week, the name of the person who gives it to you on account, 
or the tiling that was given as an equivalent, (excepting Cash and 
Merchandise.) 

Under the head, " Sundries Dr. To Bills Receivable," enteron 
the same line with the amount of each Bill disposed of through the 
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week, the name of the person to whom it was given on account, 
or of tiiR thing received as yn equivalent, (excepting Cash and 
Merchandise .) 

Under the head, " Sundries Dr. to Bills Payable," enter on the 
same line with the amount of each note you issue through the 
week, the name of the person to whom you gave it, or the thing 
that was received as an equivalent, (excepting those having been 
Journalized under any of theototie heads.) 

Under the head, " Bills Payable Dr. To Sundries," enter on 
the same line with the amount of cacli note you redeem tlirougb. 
the week, llie name of the thing that you give as an equivalent, 
(excepting those having been Journalized under any of the forego- 
ing heads.) 

Under the head, " Insurance Dr. To Sundries," enter on the 
same line with each sum that Insurance has cost, the name of the 
person who trusted you with it, or the thing given as an equiva 
lent. 

Average or total losses, 
For all losses sustained on business, enter 

Profit and Loss Dr. 
And for all gains on business, enter 

Prcfit and Loss Cr. 

Shipping Goods to order, enter 

The person (for whose account shipped) Dr. to Sundries 
To Mdse for value of Goods. 

" Charges, ... for petty expenses. 

" Insurance, . . . if you get them insured. 

When you incur expenses on Goods consigned to you, 
The Consigner's sales, Dr. to the expense. 

When the sales are closed, enter 

The Consigner's sales Dr. " To Sundries. 
To Charges, .... for sums paid. 
" Interest, .... on money advanced. 
" Commission, . . . for selling the same. 
" the Consigner, . . for the balance. 
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Hartford, March 1st, 1837. 



To Stock 6,000 00 

" Merchandise 1,800 00 

« " 610 00 



To Balance, from last week, . 
" Merchandise, . . . 
" Charles Aberaethy, on acct 
" Merchandise, '. . . , 



To Balance, from last week, . . . 9,536 00 

" George Coming, on account, . 196 00 

" Stock, 1,000 00 

" Merchandise, 500 00 



To Balance, from last week, ... 532 00 

John Olmsted & Co., on account, 6 

Mutvhsndisc, (.1 

I'hiuiix Bank-Stock, .... 5,100 00 

Merchandise, 850 00 

Phccnix Bank-Stock, .... 5,300 00 

Merchandise., 1,200 00 



AH Ub cmS [tniied I. mtemd on lbs Dr. J»p, sM allUls cuh j*ld ootli mured mi [be Or. 



on ths Day-Booi, when a Caen-Hot* In kept. 
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Hartford, March 1st, 1837. 



6 By 'Balance, to next week. 



2 By Private account, . . . 
'' Profit and Loss, store-rent, & 
' Balance to next week, 



y Brown it Brothers' consignment, 100 00 
" Bills Payable, No. 1, .... 500 00 
Phajnir Bank-Stock, .... 10,100 00 
Balance, to next week, . . . 532 00 



y Bills Payable, No. 2, . . 
" Profit and Loss, rent, &c., 
" Private account, . . . 
11 Balance, to next week, 



3,000 00 
100 00 
100 00 

9,904 00 
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Hartford, March 1st, 1837. 



Inventory of my Effects, commencing business ; 

Cash 6,000 00 

Merchandise, 6,000 00 



Sold John Olmsted and Co., 

M vds. KriKLiltiolll. . . . fi 4 00 . . 1 
30 " Carpeting, . . . ffl 1 00 , . 30 00 



Bought of Howe, Mather, &, Co., 

' 1 bales Cotton-Check, as per Invoice, 



Solil George Corning, 

IS yds. siipL'-ior ISroadclutli, if] 0 00 . . It 
Sundry Goods, 16 00 



Accepted a Bill drawn by Howe, Mather, & Co., 
at 16 days sight, 



eld Charles Sheldon, 

Onhia note, No. 1,00 days, Merchandise, amounting to, 



Received from Stewart & Co., per order, 1 c; 
Silks, as per Invoice 



Sold Charles Abornethy, 
yds. Carpeting, 



Q 10 00 per yard, . 



Sold I. M. Hall, for cash, 

' 1 pieces Carpeting, . . a 50 00 . . 550 OOf 
I pieou Silk, 
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Hahtford, Saturday, March 6th, 1837. 



Cash sales ihia week, amount to . 
Monday, 8th.,— 



Sold John King, 
B yils. Calico, . 
Sundry Goods, 



Bought of John W. Stowell, 
600 palm loaf Hate, . . . . (I 12 1-2 eta. 



Sold N. Johnson, for cash, 

1 piece Irish Linen, 25 00 

Sundry Goods, 16 00 



Accepted a Bill drawn by Stewart & Co., at 14 
days sight 



Merchandise, as per Invoice, 

—Thursday, 11(4.,- 



Sold E. W. Bull, 
Merchandise, amounting to 



Paid cash for private 



Accepted a Bill drawn by John Olmsted & Co., 
at 30 days, , 
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Hartfohd, Satorday, March 13th, 1837. 



Cash sales, this week, s 



Received in cash, a Legacy from a late friend, 
■■- ■■ - — — — -Tuesday, 16t».,~ 

Sold H King, 

On hia note, Merchandise, amounting to . . . 



Sold John Olmsted & Co., 

Merchandise, as per Sales-Book, 



Sold Charles Sheldon, 

6 yds. Silk Velvet, ... O 3 00 .. 19 00 

12 " Silk, O 1 50 . . 18 00 

10 " Linen Drilling, . . O 3 00 . . 30 00 



Sold John Brown, 

1 piece Russia Sheeting, 
10 yds. Broadcloth, . . 



— Thursday, 18iA. r 



Bought of the Conn. Silk Manufacturing Company, 
100 lbs. Sewing-Silk, . . . 31800 . . . 



Received from Brown & Brothers, Boaton, 4 bales Broad- 
cloth to be sold on their account. Invoiced at 1,100 00 
Paid freight and charges in cash, 



Le Btotk-Stmiml, mid nol la Itc ProBL 



Hartford, Friday, March 19lh, 1837. 



Paid my bill, No. 1, in cash, 



Cash sales, lliis wees:, amount K 



Kctt'ii-ed from John Olmsted & C 



Sold A. & C. Day, & Co., 

pieces Broadcloth, belonging to Brown & Brothers, 
per Snies-Itook, 



Sold P. Dickinson, for cash, 
Merchandise, amounting to 



Paid my bill, No. 2, in cash, 
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Hajltford, Friday, March 26th, 1837. 



Mado up account-aalos of Brown & Brothers' Goodi 

Total ados 1,300 00 

Commission, ........ - 28 75 

Brown & Brothers' net proceeds, .... 1,1" 



Paid charges, lent, &c, in cash, 



Sold D. Wadsworth, 

7 yards Broadcloth, . . . © 10 00 



-Saturday^th.,- 



Faid Personal expenses, in cash, . 



Cash Hales, this week, t 



MEBOHiNBDM. 

Balance of Merchandise, as pel Inventory, is valued 
at, 4,500 00 



JOURNAL. 

Set II. 
DOUBLE-ENTRY. 

P. R. POTTER. 



To Slock 6,000 00 

" Merchandise, 1,800 00 

" " 610.00 



Sundries, Dr. to Merchandise. 

John Olmsted & Co., 62 00 

George Coming, 196 00 

Hills Receivable 400 00 

Charles Aboraethy, 200 00 



Merchandise, Dr. to 

To Stock 6,000 00 

Howe, Mather, & Co., ... 500 00 

Stewart, & Co., 3,000 00 



Howe, Mather, & Co., Dr. to Bills Payablt . 



Cash, Dr. to Sundries. 

Culi nctind, and. week. 

To Merchandise, 4 

Charles Abemethy, on ;iccount, 100 00 
Merchandise, .' 1,050 00 



Sundries, Dr. to Cash. 
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Hartford, Marclt, SlA, 1837. 



Sundries, Dr. to Merchandise. 



se, Dr. to Sundries. 



Sundries, Dr. to Bills Payable. 



Cash, Dr.ti 

Cull nttlYocI, Sri. week. 

i To George Coming, on account, . 190 00 

" Stock 1,000 00 

" Merchandise, 500 00 



'ii & Brothers' consignment, . 100 00 

3 Bills Payable, No. 1, 500 00 

™ nix Bank-Stock, 10,100 00 



s Receivable, 
John Olmsted, & Co., 
7 Charles Sheldon, 

John Brown, . . . 
J H. B. Beacb, . . 



Sundries, Dr. to Merchandise. 



100 00 
62 00 
66 00 
94 00 
60 00 
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Hahtford, March ISO, 1837. 



Mti::-MA.\tusi:, Dr. Hi Vmuii-rltcul Kr'/i 
Manufacturing Cum/MUnj, ■ ■ ■ 



Cisa, Dr.to Sundrie 

To John Olmsted & Co., on account, 
" Merchandise, . . 

Hifrnix B^k-S;ock. 
" Mcri'huudin.', . . 
- Pha-nix liniik-Srutk, 
'• Merchandise, . . 



Sundries, Br. to Cask. 

Cah pUd, «h. »Ml 

Bills Payable, No. 2, . . 
Profit and Loss, rent, &c, 
Private-Account, . . . 



A. & C. Day, & Co., Dr. ( 
cj- Brothers' C 



Merchandise, Dr. (w Stewart Co. 



Bkoh-n & Brothers' Coxa [orient, 

Dr. to Sundries 

To Commission 

Brown & 



D. WiDswOETH, Dr. to Maxhundi.-:, 
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DOUBLE - ENTRY. 

P. E. POTTER. 



ALPHABET. 



A 

Abernethy, Charles 
Account, Private 
B 

Bills Payable 
Bills Receivable, . 
Bull, E. W. 
Brown St Brothers, 
Brown, John 
Beach, H. B. 

Brown 6c Brothers' Cons'gt., 
C 

Cash 

Coming, George . 
Commission, 

D 

Day, A. & C. & Co., . 
H 

Howe, Mather, & Co., . 



K 

5 King, John . 4 

1 M 

,, M.srdiimrliHC, . . .2 

2 O 

4 Olmsted, John it Co., . . 5 

4 P 

3 Profit and Loss, . .1 

I 

"Stock 1 

Stowell, John . . .5 

3 Stewart & Co 5 

4 Stock, Phcenii Bank . : 1 
Silk Manufacturing Company, 2 
Kliyli'.on, Oli.irlns . . .4 

3 

w 

5 Walworth D. . .3 
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To Sundries, . . , 
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Dr. 


George Corning. 


Cr. 
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Dr. 


John King 




Cr. 
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E. W. Bull. 
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To Balance, . . . 
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Cr. 
















Bj Bllraos, ' . . 
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Dr. Howe, M 






& Co. 


Cr. 


5 




To Bills Fallible, . 














aw 


Ki 


Dr. Charles Abehnethy. 


o. 




Hit. 5 
























































J 




Dr. 








Cr. 




SHr. a- 


















s 


Dr. J 




v Ol 




TED & Co. 


Cr. 
















ByHcrchiruUve, . . 




1M 


* 










































Dr. 


Stbwabt & 


Co. 


Cr. 




lb*. 1 












HL Mercbnoilim, , , 
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Brown & Bkothkbs' Coxsig 



Dr. 

Profit and Loss, . 
Private Account, . 
Phrenix Bank-Stock, 
Merchandise, . . 
Commission, . . 
Bills Payable, . . 
Bills Receivable, . 
(.'mm. y iik Maim. L'o. 
Cash, .... 
John Brown, . . 
H. B. Beach, . . 
A. &. C. Day, & Co. 
D. Wadsworth, . 
John Kin B , . . 

W. Bull, . . 
Brown & Brothers, 
Charles Sheldon, . 
Charles Abernelhy, 
' ' W. Stowed), 
John Olmsted, & Co. 
Stewart Sc. Co. 

B.'s Cons'gt. 



TiUAI.-liALANCl'.. 



i 50,00 
l(J,l(luO(.i . 
11,475 00 . 



I8GO0 . 

rf.r.no no . 
1,300:00 . 



llALA\<'E-s:n;i;T. 



Cash 


[),3ni]i!0 


flilis f'iival.lr. . . 


62 


00 


MiTI ]lil[[i!i B C. . 


i.-iooloi; 


lull:! iSimvi'll, . . 


75 


00 


Kills !!rrfiv:i!ili;, . 


50000 


Stewart & Co. 


1,000 


OO 


CliiLrli s Alu-rncthy, 


10000 


Silk MiiTiiifac. Co. 


800 


00 


John Olmsted, & Co. 


24 00 


Ilroivn & Brothers, 


1,171 


29 




I0B0 




13,549 


75 


1'.. W. Hull, . . 


3000 








Charles Sheldon, . 


6000 








J. Brown, . . . 










H. B- Beach, . . 


6000 








A. Js C. Day, it Co. 


1,30001 








D. Wadsworth, . 


7000 














16,658 


00 



REMARKS ON BOOKS, SET III, 



The Third Set of Books is a record of a Wholesale Dry-Goods 
Busing, conducted bv llirec 1'arliicrs, for four months, at which 
time tlic Books are balanced, the Balance- Sheet taken, showing 
in what tbe.ir properly consifls, •■-.ad ihc l'nvalc-l.cdger showing 
cadi piu'lner's share of llic. pi'opei Iv. 

Tlic business is supposed to continue, in the same bands ; ac- 
cordingly the Books m Accounts are again opened, which con- 
sist morely in brin^inrt down the Balance of each account to its 
opposite side. 

When the folio becomes so much filled, as to be insufficient for 
another year's entries, a new account must be opened on another 
folio, and the Balance of the old account transferred to that, " By 
or To Balance." See Ledger B, Set 2, Single-Entry. 

The plan of Journalizing monthly, which is pursued in this Set 
of Books, has many advantages over the daily method, and is now 
adopted in uiiiiiv respectable mercantile Lout's. Instead of post- 
ing the amount iA <'<tch pi.uvaasc of iUerdiaiidisi; separately, the 
sum of all \\:c pun-liases through the month, is posted, occupying, 
of course, but one line in the Ledger. This lessens the liability 
to mistake, in pnstirsff, Hildinsr, itc, besides oixnpyinsr. only one 
line in the Ledger, while the other method would take one for 
every purchase or sale. 

On the debit side of the Cash-Book, are entered all sums of 
Cash carried into business, or which arc afterward received; and 
on the crcdit^ide are entered all sums parted with. 

In buying or selling goods for ready money, the first, or origi- 
nal entry containing particulars, is made on some of the subsidia- 
ry Books, and the second, or Coiiutei-Knli-Y at Ihe >,mi/ iiine, in 
the Cash-Book. 

In paying money on importations, as Consignments or Adven- 
tures, the first entry containing particuhrs. is made in a subsidi- 
ary Book, and then entered on the Cash-Book by the title of the 
account on which the sum was paid, with reference to the page 
of the book on which tlic first entry was made. The Cash-Book 
may be balanced daily, weekly, or monthly. 

The Balances at the close of each month, arc made use of to 
regulate the Cash-Book, consequently nothing is done with them 
in Journalizing. 



CO-PARTNERSHIP. 



Is when uvo or more persons unite tutrei.b.'r and agree to par- 
ticipate in the Profit and Loss, according to their respective 
shares in (lie joint racial intrude, individuals desirous of form- 
ing such a partnership shah make, and severally sign a certificate 
which shall contain, 

1st. The name of the firm under which such a partnership 
shall be conducted. 

2nd. The general nature of the business intended to he trans- 
acted. 

3rd. Tin; names of all the generaL and special partners inter- 
ested therein, and their respective places of residence. 

4th. The amount of capital which each special partner shall 
have contributed to the common stock. 

5th. The period at which the partnership is to commence, and 
die time when it shall terminate. 

This Indenture, made between Stedman W. Hanks, Nicholas 
Harris* and Alfred Watkmson, wilncsseth : That the said S. W. 
Hanks, N. Harris, and A. Watltinson, have, in order to better 
improve their estates, agreed to become co-partners and joint- 
trader-;, in tr.'ULsiicliiii! a Win .■lesak' I )ry-( ioeds and Grocery Busi- 
ness, under the .firm, of Hanks, Harris & Co., in which they 
invest $20,000, in the following proportions, viz : 

S. W. Hanks, $8,000 

N. Harris, 7,000 

A. Watkinson 5,000 ' 

20,000 

The said S. W. Hanks, N. Harris, and A. Watkinson, further 
agree, that each partner shall share in the gain or loss arising 
from their business, in proportion to their respective amounts in- 
vested in 1 1 1.0 joint capital. 

Moreover, That this co-partnership shall con line nee on the 
first day of June, in the year 1837, and continue till the last day 
of September of the same year, when the Balance-sheet shall be 
taken, and a division of the property made, as above stated. 

[" Stedman W. Hanks, 

ffftfbri, Jf.yfWu, 1K37, b, J NICHOLAS HARRIS, 

LAlfred Watkinson. 
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CASH-BOOK. 

Set HI, 
DOUBLE-ENTRY. 

HANKS), HARRIS, & Co 



June lit, 1837. 



To Balance, . . from last month, . 
" Hills Receivable, No. 1, Hudson & Putnam, 
" Hartford Bank, per order, .... 

I'd Balance, . . from last month, . . 
" Bills Receivable, No. 4, A. Watkinaon, 

" Interest on Bill, No. 4 

" Hartford Bank, . per order, .... 



lance . . . from last month, . . 
Jc C. Day, & Co., on account, . . . 
Is Receivable, No. 3, John Olmsted, 

« 5, H. Hudson, . 

" 2, S.Tudor, . . 
p Europe, . our third gain, . . . 



j'r. "TiiWiiii'irirs,'- f uabi K.\'.i i « 

<,C\, c^U u, lno Jfelma or Ills Cuh-Atccuot In Ibt Lal^er, at 
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Hartford, Jane 8th, 1837. 



By Hartford Bank, deposited this day, 

" Charges, . . advertising, &c, . 

" Ship Europe, . our third, . . . 

•' Balance, . . to next month, . . 



I Charges, . 
A. Watkinson, 
Bills Payable, 

■ Charges, 
Balance . . 



personal e\pensos, . 
No. 1, W. II. I inlay, 
Petty Cash-Book, . 
to nest month, . . 



75 bales, per llio Swan, 
No. 3, Cu9tom-House, 

3 1-2, Cullin3& Sons, 



personal 
No. 3, H 



By Hartford Bank, deposited thia day, 
" S. W. Hanks, . personal expenses, 
" R. Watkinson, & Co., on accoui 
" Charts, . . rent, &C, . 



C:hiir^-|. ^YLlkl[L-..■[l, :o 

NtxblDf la dom win 



^ ? ,.i^nl. :li .h:ly. S3.I1 in, u 

slkin-™, »!)<! 11.11- f':i>.ilil.-, S.j 
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DAT-BOOK, 

Set ID. 
DOUBLE-ENTRY. 

HANKS. HARRIS, 4 Co. 
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DAT-BOOK, OR BLOTTEH— SET III. 



Haktford, June lal, 1837. 



1 1 Bought of A. M. Collins & Sons, 

4 pieces super Cloth, ai S571 61 per pice 



Merchandise, asprr .Sales-Book, 
j Ilucrivfld in paymuiit, their noli', No. 1, pay- 
able in 30 days, 



flight of Howe, M; 
Goods, as per Inv 



i: tire ■.(■;! Ins nr;i iitr with John Trust, on Goods, 
per the Ocean, for New-Orleans. Premium 
and Policy, 



Sliijijiril, ;m'I ihr Orenri, fur N 'iiv-Orlrrins, and 
consigned lo Brown & Co., for sales, and re- 
turns on our account, Goods, as per Invoice, 

amounting to *4,000 00 

Charges, at shipping 40 50 

Insurance, as above, 8 



Bought of Wm. H. Imlay, 

30 Shares Hartford Hrmk-Siridi, n 
share, i'iisst'il In pavrariit. our not 
30 days, 



might, at auction, on joint aceomil with Solo- 
mon Porter, each one half concerned, 
40 hhds. Sugar,as perlnvoice, . 2,400 00 
Tor one half of which. p;issr-i.l our imtp, No. 2, 
60 days 
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Hartford, July 1st, 1837. 

Received from London, Merchandise, hythe At- 
lantic, L-ois - ianfiL to i:s hy N. Swan, id lit soli! 
I'tir his iiccinjnl, as per 'nuiicf!, . $11,000 00 

Passed onr nolf at (..hisfum-Hotise, for duties 



red from J. Hart, New-York, 488 
our, at S10 per bbl., amounting 10 4,880 00 
Insurance, as above, 120 00 



Sold Howe, Mather, & Co., at 6 montlis, 
A quantity of Swan's Goods, as per Sales- 
Book, ■ 



Ace pled Collins Sun's Draft. No. 3 1-2, pay- 
able to T. M. & J. Allyn, 30 days sight, . 



'o accommodate H. L. & C. Porter, wo have 
received their bills, 

No. 3, on S. Tudor, June 4, 3 m. 80 
" 3, '• J. Olmsted, " 12, 2 in. 1,250 00 
" 4," A.Watkinson," 18,1m. 2,000 00 
For which wo have granted our Acceptance, 
No. 4, payable to their order, July 20, (5 mo., 
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Hartford, August lit, 1S3T. 



Madi; up ,n:cu-,iiit-s:»!f!s. Swan's Goods, per At- 
lantic, as per Saloa-llook, 
Sales, amountto . . 17,733 33 
For duties posted, . 1,400 00 

Charges, . , 300 00 

Commission 314 33 

N. Swan's not prucecds, . . . .15,819 00 



Uiitvivi'il lYims ilmwii it (.-o., !H-cchiih-s;l1(!S of 
Goods, consigned to ihisni, per the Ocean, 
Net proceeds, 5,500 00 

For which they Wo remitted us their bill, No. 
6, on Prime, Ward, it King, 30 days ' ' 
which is accepted, 



it S2.00 

5,500 

4 exchange, bill, No. 6, due 



ived of R. Watkinson & Co., to sell on joint 
:ount, 6,000 yards Cotton-Chock, an por In- 

ce 3,000 00 

Our half of which is 



Bought of A. & C. Day, & Co., on our bill. No. 
5, Aug. BT, !!tJ ilr.iv.-:, Cijods, as prr Invoice, . 



DAV-BOOK SET U 



Hartfoed, August 20th, 1837. 



September 1st., 1837. 
1 Sold Puffing Manufacturing Company, 
40 bales Cotton, as per Sales-Book, 



4 Accepted J. Halt's draft on us, for Flour, ship- 
' ' jst month, No. T 
k Co., GO days, 



Made settlement through John Trust, for the 
total loss of Flour, insured July 4 — amount 
covered 



[arte up account-sales, Co. A.'a Sugar, 
Total sales, .... 3,100 00 

0,,v Commission, 60 00 

Chirks for freight, rarlage, dec, . 40 00 
Net proceeds to Solomon Porter, 1,500 



The Puffing Manufacturing Co. have become 
solvent, and we have compromised with them 
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3 Habtfokd, Stonier 26th, 1837. 


1837 
Sep. 20 

" 28 
» 30 


Made up account-Bales, Co. B.'s Goods, 
Balance, on hand, . . 2,000 

Commiasiuii, Uti 00 

R. Watkinson & Co.'s not proceeds, 882 00 


918 
1,200 

8 

400 


00 
00 

32 
00 


Sold A. M. Collins it Sons, 

Merchandise, as per Salcs-liook, . . . 


Closed up accounts, this day, and charged the 

following persons with Interest : 
A. Watkinson, in't. on $ 100, 2 ra. 19 days, 5 26 
N. Harris " " 400, 1 " 5 " 8 33 
S. W. Hanks, " " 200, 22 " 73 


Stock is credited by interest on jniut capital, 


2,526 


J2 


Memorandum. 

Balance of Merchandise, as per Inventory, taken 
this day, amounts to . . 2,600 






Balance on hand, of Co. B.'s Goods, as per In- 
ventory, our half of which is 1 ,000. 


Present value of ship, Europe, 7,700. 


The JTnHmdn, lnilrgdnf bPlrB nwitn an ll]e l>B)-Baok, qx unlive. In niiually rttopjed on B 

iK-.rL [ULi|li^.O'- JS'-IHr^^, .Lll.,1 [!,■■ / 11 t'^y - /fr, . 

Tin- v .1 i .z..- -.Ii iv.- ii.nn- 1 n-:i.s ,!' |i[..-,-7L; .[.in: 1 r i 1 1 ^\V[t;'.1 . imlIi In 11 n' i :. n..!.- .;' 
luraponlTO in^u» Ln*j£ IninMd^lelj^ utter Iho Ti^HIIimJ I^M^ Jtodl nf 

cnduod mS^ M^S«naS,'^.^™!«in ^ l rtliJ,^B'nriIJ e , l *7,-M B ' M ° rc,l * l " l,H " 
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Set III. 
DOUBLE-ENTRY. 
HANKS, HARRIS. 4 
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IIartford, June 1st, 1837. 



Merchandise, Dr. 



To A.M. Collins A 



Bills Receivable, Dr. 



To Merchandise, 

), paydbJo, in 30 days. 



Merchandise, Dr. 

To i/oiue, JtfolAffr, # Co. 



Shipment to New-Orleans, Dr. 

To Sundries, 
To Merchandise, . from store, . . 
" Cliargos, . . al shipping, 
" Insurance, . . with J. Trust. . 

-22nd.,: 



Hartford Bank-Stock, Dr. 

To Dills Payable, 



Merchandise, Co. A. Dr. 

, To Bills Payable, 



13,927|50 13,92750 



' r:; '■-.J ..' |cn,L.: . 

[■si.l. :m:l Sui-.v u::;£k naivi.l lijr 

Worn pral" 010 reteWdd. lo b. «W in MM wj t , we open 
iTIII- ml!-. S^n^iliili-i-.I'miil'Jin.' - 
puny H., lad H«i iIpaiMlcUlr- 



1 11» Knl JUTMl 011- 

HercbandiM, Com' 
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IIaHtfOru, July 1st, 1937. 



Howe, Mather, & Co., Dr. 



A. M. Collins & Host. Dr. 

To Bills Payable, 



Bills Receivable, Dr. 

To Bilk Payable, 



Brace & Bunce, Dr. 



ins 01 Journal, wincu ib 



no 
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HlBTKOHD, August 1st, IS37. 



1 A. & C. Day, <Sc Co., Dr. 

'I'd Niran'a- (''■■lisi^l:iin-lil, 



Bills Receivable, 

To ifou*, AMtr, 4- Co., 



7 Swan's Consignment, Dr. 

To Sundries, 
To Charges, . . postage, &c, . 
" Com miss ion, . " 
" N Swan, . . 



Bills Receivable, Dr. 

To Consignment to New-Orleans, 



I Merchandise, Dr. 

To Hills d> Bolter, 



Real-Estate, Dr. 



To BUls Receivable, 

For Iwd, Ld Wf£rfgui. 



Mebchandibe, Co. B., Dr. 

To R. Wallanson, 4" Co., 



Merchandise, Dr. 



To Bais Payable, 

PmoS, loA. & 0. Dny,* Co 



Dr. I U Cr. 
8,000001 

S,0000( 



49,03333 49,01 
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Hartfqrd, August 30th, 1837. 



D. Buck & Co., Dr. 



John Trust, Dr. 



To Flour, 



R. Watkinsojt, & Co., Dr. 



Howe, Mather, &, Co., Dr. 

To Merchandise, Co. B., 



Merchandise, Co. A., Dr. 



Sundries, Dr. 

To Puffing Manufacturing Co., 
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Hartford, September 36/A, 1837. 



Merchandise, Co. B.,Dr. 

To Sundries, 
To Com mission, . out commission, 
" R. Watkinson Jt Co., net proceeds 



I A. M. Collins & Sons, Dr. 



-:mii,.. 



I Sundries, Dr. 

To Interest, 
A. Watkinson, . on cash withdrawn, 
(A N.Harris, . . " " 
8 S. W. Hanks, . « " 



To Stack, 

Ou |olnl capital. 



2,526,32: 2,52632 



if] tjLL., J..uri:iLI r>ii LIll' i.-.c 



DIRCC JIONS 



FOR POSTING FROM THE DAILY JOURNAL 

AH the sums recorded on the Day and Cash-Books being now 
arranged on the Dr. and Cr. sides of the Journal, (according to 
rules given for Journalizing) are next to be posted to the Ledger. 
The name of every person and thing transferred to the Journal, 
must be written in a large, round hand, in the Ledger, each occu- 
pying one half or a whole page. 

The Stock- Ac count should stand first, and the Profit and Loss- 
Account, with all o'lIht? winch are kept to ascertain what is made 
or lost on the business, maybe opened on suree^-ive folios. The 
Personal- Accounts may also occupy continuous pages, and the 
En):>ncc- Account may lie the last in the Ledger. 

At the Dr. side of any account now opened, post every sum of 
the same title from the Dr. side of the Journal ; and at the Cr. 
of any account in the Ledger, post every sum from the Cr. side 
of the Journal of the same title as that account. 

As you post each sum at the Dr. side of its respective account, 
write on the same line with the sum, the title of the account that 
is credited for the same amount ; that is, the corresponding Jour- 

EX AMPLE. 

See, on Journal, page 1, Merchandise on the Dr., and A. M. 
Collins & Sons on the Cr., 82,386 44. Next, see those accounts 
in the Ledger, and on the Dr. side of the Merchandise- Account 
will be found " To A. M. Collins & Sons," #2,286 44 ; and on 
the Cr. side of A. M. Collins and Sons' account, will be found 
" By Merchandise," $2,286 44. 

Again : on the same page of Journal, see Bills Receivable on 
the Dr., and Merchandise on the Cr. side. Next, sec those ac- 
counts in the Ledger, and on the Dr. side of Bills Receivable, will 
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DIRECTIONS FOB POSTING. 



be found, " To Merchandise," 1 1,800; and on ihe Cr. side of 
Mercliandiae, wilt be found, " By Bills Receivable," $1,800. 
Hence the rule for posting : 

" The thing received is debited To the thing given, or To die 
person who has trusted you. 

The thing parted with is credited By the tiling received, or By 
the person whom you have trusted." 

When there are two or more Cr. entries and one Dr. entry of 
the same transaction on the Journal, the account bearing the same 
title in the Ledger, is made Dr. " To Sundries," and each of the 
Cr. entries has its account credited By the account now debited, 
for its respective sum. 

EXAMPLE. 

Sec, on page 1, the J oumrd- entries of June 14, and then exam- 
■ ine the accounts, Consignment to New-Orleans, Merchandise, 
Charges, and Insurance. Consignment to New-Orleans is Dr. 
" To Sundries," *4,120 50 ; Merchandise is Cr. " By Consign- 
ment to New-Orleans." 84,000; Charges, " By Consignment lo 
New- Orleans, 840 50; Insurance, " By Consignment to New- 
Orleans," $80. 

When there is one Cr. and two or more Dr. entries of the same 
transaction on the Journal, the Cr. entry has its account in the 
Ledger, Cr. "By Sundries," and the Dr. entries have their ac- 
counts made Dr. " To the account now credited." 

EXAMPLE. 

See Journal-entries of September 23rd, and their accounts in 
the Ledger. i 

When there are on the Journal, two or more Cr. and Dr. en- 
tries of theaame transaction, each has its respective account cre- 
dited and debited " By, and To Sundries." 



MONTHLY- JOURNAL. 

Set III. 
DOUBLE- EN TRY. 



Merchandise, Dr. la Sundries. 
To A. M. Collins, & Sons, 1st., Goods, 

per Invoice, 

" Howo, Mather, & Co., 8th., ditto, 



Uilt.8 Receivable, Dr. to Mdse. 
2nd., Hudson & Putnam, No. 1,30 days, 



Insurance, Dr. To John Trust, 
u, 011 Goods, per Ocean, for New-Or' 



To Merchandise, 1 4tli, amounting to 
" Charges, . . at shipping, 
" Insurance, as above 



Sundries, Dr. To BiUs Payable, 



Hartford, July, 1837. 

Sundries, Dr. to Bills Payable. 
Swan's Con'sgl. 1st., No. 3, for duties, 
A. M. Collins, & Sons, 15lh, . . . 
"" Receivable, 20tb., ..... 



:ojs rln rifa .1 
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Insurance, Dr, to John Trust. 
4th,. on Flour. Premium and Policy, 



Flour, Dr. to Sundries. 
To J. Hart, 480 bbls. Flour, 6th., 



Howe, Mather, & Co. Dr. to Swan's 
Consignment. 
., as per Sales-Book 



Bhace it Bwnck, Dr. to Merchandise, 
Company A. 
24th., as par Sales-Book, .... 



Hahtforu, August, IS37. 

Merchandise, Dr. to Sundries. 
To Hills & Bolter, 23rd., - - . 
Bills Payable, 28th 



Bills Receivable, Dr. to Sundries 
To Howe, Mather, & Co., 1th., . . 
Coneignmuiit to New-Orleans, 12th., 



Swan's CoxsV 
To Charges, 8th., . 



200 00 
31433 
J 15,81 9 ( 
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3 HAH'ffOEU, Au^ast, 1837. 


7 


A. & C. Day, it Co., Dr. to Stcan' 










i 








aflot 


j' 


a 


Real-Estate, Dr. to Bills Receivable 










i 








5.50C 


Jij 


3 


Merchandise, Co. B., Dr.toR. Wat- 










' J 








1,500 


1)0 


b 


D. Buck, <t Co., Dr. to Merchandise 










2 


Company A., 30lh., 






1,600 


JO 




lUr.'n oi'.o, September, ) SJ7. 










3 


M j'i;criAS"L'i:' : i:. f.'o. H., t>. .'<i/mi.ir_,_ 










9 
2 


" Commission, 26lh., 


88S 
36 


01) 

;u 


918 


00 












3 


Sundries, Dr. to Cotton, 










8 




2,000 
3,000 


m 

M 


5,000 


10 


e 

fi 












ft 


John Trust, Dr. to Flour, Clh., . . 






5,000 


JO 


7 


Howe, Mather., & Co., Dr. to Mer- 










3 


chandise, Co. B.. 121h. 






1,800 


10 
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Hartford, September, 1837. 4 


3 
2 

2 
1 

7 
1 

a 

8 

a 


Merchandise, Co. A., Dr. to Sun- 
To Commission, 20th., 

" S. Porter 


60 
40 
1,500 

1,000 
1,000 


30 
JO 
)0 

m; 
ID 


1,600 

2,000 
1,200 
400 

8 


00 

00 
00 
00 

32 


Sundries, Dr. to Pujjing Manu. Co. 




a 

2 


26 

33 
73 


A. M. Collins & Sons, Dr. to Mcr- 


Interest, Dr. to Stock, 30th., . . 


Sundries, Dr. to Interest, 
N. Harris, " 



3,000 doz. Pearl Buttons, & 3 els., 



500 pieces Tape, . 
50 Horse Blankets, 
25 Ladies Muffs, . 
3 pieces Cassimer, 



1-2 yd. Vesting, 
20 hhds. Sugar, 
80 bbls. Flour, . 
4 bags Coffee, . 



it SI,00, . 
ft J4.00> . 
(1. i2r,,c,o. 
& 912,00, 



0 $50,00, 
® 35,00, . 
fl) $11,00 



When an Inventory is taken, all the items should be entered 
into a book, prepared for that purpose, called the Iktbntoky-Book. 



TO POST THE MONTHLY JOURNAL 



Where Cash is received, 

Debit Cash " To Sundries," for the whole 
amount of Cash received through the month. 
And. 

Credit the several accounts, " By Cash," 
•each for its respective amount. 

Where Cash is paid away, 
( Credit Cash "By Sundries," for the whole 
J amount paid out through the month. And, 
| Debit the several accounts, "To Cash," 
L 'each for its respective amount. 

Where Notes are received, 
( Debit Bills Receivable, "To Sundries," for 
the whole amount of Bills received this 
< month. ' And, 

Credit the several accounts "By Bills Re- 
(.ccivable," "each for its respective amount. 

Where if ni. jiu.rt with Bills Receivable, 

' Credit Bills Receivable " By Sundries," 
for all such bills parted with through the 
■fc. cr. month. And, 

Debit the several accounts " To Bills Re- 
ceivable," 'each for its respective amount. 

Where you redeem your own Notes, 

{Debit Bills Payable "To Sundries,"forthe 
whole amount of such bills redeemed through 
the month. And, 
Credit the respective accounts "By Bills 
Payable," "each for its respective amount. 

Where you part with your own Notes, 

Credit Bills Payable, " By Sundries," for 
the whole amount of Bills parted with in the 
■,cr. < month. And, 

Debit the several accounts, "To Bills 
Payable," *cach for its respective amount. 



DIIIECT10NS TO POST THE MONTHLY JOURNAL. 

Where Merchandise is purchased, 

! Debit Mcrciiiuidisc, "To Sundries," for the 
m whole amount purelmsui ihroimh ihc month. 

< And, 

Credit the several accounts, "By Mcr- 
l. chandise," 'each for its respective amount. 

Where Mercliandise is sold, 

Credit Merchant! i.-st:, "Uv Sundries," for 
tin; whole amount sold through the month. 
And, 

Debit the scvern! account, "To Merchan- 
dise," *cueh for its respective amount. 

Where Goods vfmsigned, ore sold, 

I Credit Rules-, (eon-signer's name,) "By Sun- 
'.':t.. dries," for ;id Hides in the month. And. 

'^Sg.tft^?' < Debit Ihe several accounts, " To Sales," 
j (consigner's name,) 'each for its respective 

When Aec'H'/tl-Sidi's iv made \'p 

C Debit Sales (consigner's name,) for a!l cs- 
Mih. pense on said Goods :n the monih. And, 

i«^cimB|^niii»,j I Credit the several accounts, " By Sales," 
(consigner's name,) 'each for its respective 
\ amount. 
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ALPHABET. 



Bills Payable, 

Bills Receivable, .... 

Bank, Hartford, 

Brace & Bunce, .... 
Buck, Daniel & Co., . . . 
C. 

Cash, 

Commission, 

Charges, 

Collins, A. M. & Sons, . . 
Company A, ..... 
Consignment to New-Orleans, 
Consignment, Swan's, . . . 

Cotton, 

Company B 3 

D. 

.Day, A. & C. &, Co. 

F. 

Floor 

H. 

Howe, Mather & Co., 
Hills & Bolter, . . 



Hartford, Hank-Stock, . . 5 

Hanks, S. W. ..... 8 

Harris, N 8 

Hart, J 8 

I. 

Insurance, ...... I 

Interest 1 

M. 

Mi'rrhaiiiiisi!, 2 

P. 

I'cirtur, Sul'Jin>;ri .... 8 

Profit and Loss, ] 

Puffing Manufacturing Co., . 4 
R. 

Real-Estate, 2 

S. 

Stock 1 

Ship Kiirrjpr -1 

Swan, N 9 

T. 

Trust, John 9 

W. 

Watkinson, A 9 

Watkinson, R. & Co 9 
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Dr. TRIAL-BALANCE, FOR AUGUST, 1 









ilorchandisc, . . . 




Bills Payable, . . . 


-1,600 




Bills Receivable, . . 


13,500 


W 


Commission, . . . 












nlartford Bank, . . 






iowe, Mather tl Co., 






3ons'gt.to N. Orleans, 












SI. Harris, . . . . 


400 


00 


Swan's Consignment,. 




i'.i 


Cotton, 


4,000 


m 


N. Swan 






Hills & Bolter, . . 






A. & C. Day, it Co. 


8,000 


~>o 


Real-Estate, . . . 


r>.:>0\ 




Company B., . . . 


l,r*:K)() 


R. Walkinsuii & Co., 






D. Buck & Co., . . 


1,601 


„ 




(it,4:iT|!)3 



i,aoo[oo 

7,500,00 
31433 



8,00000 
15,Slo!l 



Dr. TUlAI.-HALANCi:, FOU Mlil'TE.YIltEIi, 1837. Cr. 



Inlr'rcsr, . 
J.Hart, . 



Hartford Bank, 
., M. Collins & Sons 
Iowe, Mather it Co. 

John Trust, . 

Company A., 

S. W. Hanks, 

N. Harris, . 

A. Watkinson, 

Company B., 

Watkinaon & Co. 



.HOllilO 
,000 00 

,<iut;oi> 
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TRIAL-BALANCE, &C. 



TltlAI.-BAl.AISCE. 



Cr. 



Interest, . . . 
Profit and Loss, . 
Cons'gt. to N. Orleans 
Merchandise, . . 
Real-Estate, - . 
Charges, . . . 
Merchandise, Co. A, 
Merchandise, Co. 11., 
Cotton, .... 
Ship Europe, . . 



Dills Payable, . 
Hartford Bank-Stock, 
Hartford Bank, . 
Draco & Bunco, . 
Daniel Buck & Co., 
A. M. Collins it Sons 
Howe, Mather & Co. 
A. & C. Day, & Co. 
N. Harris, . : . 
S. W. Hanks, . . 
R. Watkinwm &, Co. 
John Trust, . . . 
A. Walkinson, . . 



7,,H tojuo' 

3,^1000 
7,000 00 
1,500 00 
1,000 00 
3,200.00 
11,533 3^ .... 

s.oooiool 1 . . . . 

•102 33] 

300;73!s. Porter, 
4,50000 .... 
5,00000 .... 

4052G N. Swan, 



l:u,iouoo 
1298 
410 33 
3,500 00 
fc.UOO 00 

28050 
3,10000 
1,8 
5,00000 

700100 

:;.oooou 

30,10000 
17,07000 

3,000;00 



2,28<i'- 
!).'J00:ifi 

4,000.00 

1 .500 OU 



,1)00 



Dr. 



BALAXCE-.^IIEJiT. 



Cash, 

Merchandise, . . . 
A. M. Collins & Sons, 
a, Mather, it Co., 
John Trust, . . . . 
Hartford Bank, , . 
Hartford Bank- Stock, 
R. Watkinson & Co., 
Brace & Uunee, . . 
A. &C. Day, & Co.,. 
Real-Estate, . . . 
Daniel Buck & Co., . 
Merchandise, Co. B., . 
Ship Europe, . . . 



668 Bills Payablo, . 
OOjjN. Swan, . . 

J Hills Sc. Bolter, 
77'- Solomon Porter, 
00 ■Stock, . . . 



.-,.500 Oil 
1.000 01 
I.OilO.'l 

7.700 00 



Jrj.fcltM..n) 
J.OOOOO 
.1.50000 

^,01:1 ;.y 
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i 

Dr 










Cr. 






TnBtUneo, .... 


1 


sum : 


!"' 






== 




Dr. 


_ 


Tntekest. 




Cr. 




top.* 


-• a. WatUnno,. . 






1 






=£3 


» 


Dr. 


Profit 


LND Lt 




Cr. 




IB3T 


ToH. W.HinkB, . . 
" A. Wilkinson. . . 








By Slock, . . . 










REMARKS ON THE PRI 

ta« Iwn'clntiwiri, t° rn»li i-i.-'n-Vvo 

'- .si.-li i.r.rtnrr Ii.iIJh jn III.: r wn, m e 

J w:i:<li i:.i- I'jriiL.r. unl I , ii::iL llLLLr amt.L.iiL:; 
in Hie Lsdgn In diily ibo, [be (enend Sloe 

I!!.. nr.;:,:-L 1 " ; : l ■ : " : I ■ . Hi" bill r,-, 

iriliale.rf«l Hie Fi*llt. Tl< Pilniie-Acaitm 


ATE-LEDGER. 
mty in debit eelin Sfm-l, (hi iha 

!nnd In ills' rn>'«e^!e^^Vs^e"lnt 
i -| ' i! ■ I'l" 




juyate-I.edges conulrui Oh liillinrfne. lecminlai 

TiefliMl-Aocwinl, -hleheomtihiiion ttc Pr. sine^lhr Imodnnif Ihoctmmi 




J 
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2 

Dr. S. W. Hanks. Cr. 


Dr. 


N. Ha 




Dr. 


1 

A. Wat 


SIB. Cr. 
INSOH. O. 
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1 

2 
3 
3 

S 
6 








Juno 22 

July 1 
" 15 
30 

August 28 
Sept. i 


Ourselves, 

Collins & Sons, 
H. L. &. C. Porter. 
Ourselves. 
J. Hart. 


W. 11. Iralay, Hartford. 
Hills & Holter, " 
Custom-Houso, Now-York. 
T. M. & J. Allyn, Hartford. 
His order. 

A. & C. Day & Co. " 
A. & C. Day & Co. " 










2 

5 
ii 


June 2 
July 2( 

August 4 
" 12 


Hudson & Pumam, Hartford .iThemselves. 
H. L. & C. Porter, " S. Tudor. 
" " " LJohn Olmsted & Co. 

Howe, Mather, & Co. " H. Hudson. 

Brown & Co., Ncw-Urlc-ans. "Ward & King. 



On this Book are entered all the Bills received or issued, giv- 
ing date, amount, time to run, &c. 

When I draw on another person, or lie gives me his note, on 
account, I debit Bills Receivable, " To the Person ;" that is, liia 
giver or acci'jilov, as the wise may bo. 

If I indorse that Bill to a person, on account, the Person is made 
Dr. " To Bills Receivable." 

If I dispose of it for cash, or liihmvisu, ili<j thin:: received as an 
equivalent is made Dr. " To Bills Receivable," and Bills Receiv- 
able are credited by the account debited. 

When I accept a person's draft on me, or give him my note, 
(which is virtually the same thing,) the person is made Dr. " To 
Bills Payable." When I give it otherwise than on account, \h<: 
thing received as an equivalent is Dr. " To Bills Payable." 
When I redeem my bill, Bills Payable are made Dr. to the thing* 
given as an equivalent. 

• Wlun I my " tiling firm u m dqolnlm! » |u I hm miJc on DC ttllg lam nmwnlly.; [ 
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P 
















30 days. 
60 " 
30 " 

20 days' sight. 

6 months. 
60 days. 


July -Z„ 
Aug. 2 1 
July 31 
Aug, 4 
Jan, SO 
Oct. 28 
Nov. 4 


3.3-10 
1,201 
1,401 
'J. 001 
4,050 
1,200 
-LHHL 


.)( 
00 
00 

H 

II 

;u 
x 






He 














30 days. 
3 months. 

1 

10 days'sight. 
30 " 


July 2 
Sept. 4 
Aug. 12 
July 18 
Vu^ii^i 1 1 
Supt. .7 


l,.-OUi)( 
MOU'lK 
I.MoUOl 
!i.00:''Jt 
tV.'UOdrj 
:"),:j0uO( 





This Book is to \<t r:\alomod fiVijuei'tiy, in order :o learn when 
tli..- Hills beer mi.' rinliir-', ilia;, iricv t'.'.-w bo paid. 

Bills payable are thoae Bills for which the owner of the Books 
is responsible, when due. 

Bills Kccdi'ai>]i; ate those lull- fur which uiher persons are re- 
sponsible to the owner of the Books, when due- 

Bills are usually drawn in the currency of the country where 
they arc to be paid. 

When notes arc lodged in ;i Haok IV-r eolleelioo, I he Hank is 
made Dr. -'To Bills Receivable." 



Hahtford, November 1st., 1837. 



Inmtunry of my rili ris, al dare is, 

Cash in hand, 

Mure ham I: so ai liivuii-ir 

H. Chiuenden owes me, on account, 



o sundry persons, on notes, 



]"j.()00iK 
0,00000 
SOU K) 



Bought of Kiclimond <fc ( 'olunian, MMse.. 



.Sold .-v \V. Cnodrid^c;, Mdsc, . $1,000 00 : 
H !.:;.■(. imd in piivinci^i, bis t,'j-.i>. Lit i.iny.-. fur 
Cash for tlio balance 



IIabtfokb, November '2-1(4., 1837. 



Shipped 'by r:ir Un-at vVestnii, lor London,' 
and consigned in Hudson A Co., to lie sold 
on 1113' account, 1,000 bbH Flour, ai 5 I 0(1 

Passed Miy no-e, to tlic Marino [iiMinwe Co.. 
for Premium and Policy, on $-1,105 lib' 

25th. , ~ 



Hon^ht (if Nicholas Harris, for cash, 
Merchandise, per Invoice-Booh, . 



Bought of H. B. Chaffee, Merchandise, on m> 
note, drawn at 4 months, per Invoice-Book 



Sold "Warhurton & King, for cash, at 2 p 
aunt, proii'.io-n, a --ii.it ol c-xdnui <;■■.■, drum 
sight, on Hudson & Co., London, for 675 
pounds sterling 

Premium, 



jived from Hudson & Co., an account- 
lei* of Flour, consigned to them l>y the 
real Western. Net proceeds, which 1 
place to their debit, is, 



ME MOH AMD on. 
Mdse., unsold at date, is valued at $7,000 00 



Notz.— TnW Diy-Duki _ _ 

may I n -I'n ■ :t J. imi Ll. Iliii- I.Mirr:,,! -i i ! imd [l„i; ivuvnirl Ir.c 
B«lMi»-ri»™ of wlldl ¥fUl t» Biaul oik UM IMIomn, page. 



804 



TRIAL-BALANCE SET IV. 



Stock, 



■i'Kl.M,-Ii\[.A.N(:i:-S!:T IV. 



-)..-)Ci)r){)i 



:nre lo London 
Hudson & Co., 
Profit and Loss, . 



ijij 

O.'.'UtMHJ- . 



tUJOU .10 

a.oouoo 
60 30 



Dr. 



dai.ance-siieet— set iv. 




Slock, . . 
Cash, . . 
Merchandise, 
H. Chittenden, 
Henry Hudson, 
Bills Receivable, 
Bills Payable, . 
Hudson & Putnam, 
Hudson & Co., 



Li joiu'ii;:.! j lliu forf^oiiiij Jl;iy-l)(.>"k, remember that 
The Dr. side i>i the Ciich-Acirotiin, shows your receipts, and 
The Ci". siilc ufliie Cash-Aceuuiit shoy. s your pLiyinonts (if cusli. 

The Dr. side of the Merchandise- Ac count, shows vour cost, and 
The Cr. side of the Merchandise -Account, shows your sides of 
Merchandise. 

The Dr. side of a Person's- Account, shows wlial he owes you, aiid 
The I V. side of a'Persi'ii's-AixomU, show.- wliiil. \ .v. h;is |iaiii vmi, 

The Dr. side of the Bills Receivable -Account, shows other men's 
notes received. 

The Cr. side of the Bills Receivable-Account, shows their notes 
parted with. 

The Dr. side of the Bills Payable-Account, shows your notes 

which you redeem. 
The Cr. aide of the Bills Payable- Account, shows the notes which 

you issue. 



MANNER 
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KEEPING BANK-BOOKS. 



The mim-!['r i.f Book* kept in a Hani; must depend inueh upon 
llie amount of business transacted. The following arc the Books 
commonly used, viz : 

1st. The Journal, or Day-Book, kept by the Cashier. 

The committee appointed to receive tho iirst or the install- 
ments, aro made Dr. 10 ihi; •mho, (sav * 120.000,) mid when (hoy 
pay over the same to the Board of Directors or President, they 

When the Stock is subscribed jor, 

Sundries arc Dr. to Stock in Co. 
The Stock-Account in the Ledger must be credited $120,000, 
and (suppose four sub.-cn'oi is iiive-lHjr S ISO. 000 curl], in shares,) 
each subscriber is made Dr. $30,000. 

When the Subscriptions, or Installments arepaid, 

Stock in Co. is Dr. to Sundries. 
Stock in Co. is Dr. 3120,000, and each subscriber is credited 
830,000. Cash is then made Dr. " To Sundries," $130,000, and 
each subscriber is credited " By Cash," $30,000. 

2nd. The Expense-Book gives a record of all the expenses, aa 
the salaries of the I'lv^e. C;;!>liii.r, rlcrks, &c. These ex- 
penses are entered by ihe Cashier, every six months, when a 
dividend is ik rkivoi by the Board of Directors. The account is 
then closed by Profit and Loss. 

3rd. The Dcposile-Dook, in which there is our. column for the 
name of the depositors, one for the amounts deposited, and one for 
each of the Book-keepers. Each Book-keeper has the names 
allotted to him alphabetically, and ho removes the amounts com- 
ing under his letters into his columns, to prevent confusion in post- 
ing. As, ■ fi 



Digitized by Google 



206 MANNER OF KEEPING B.lMi- BOOKS. 

Defosite-Bqok, 



4lh. The Transfer-Book, on which are recorded lie shares 
transferred from one individual to another, and which is closed 
some days before the dividend is declared, during which lime no 
transfer can be made. 

Sth. The Statement-Book. This Booh the Cashier lays be- 
fore the Directors twice in the week, (more or less, as the cus- 
tom may be,) at which lime they meet lo discount the notes offer- 
ed, and lo ascertain the stale of the funds from this Book. As, 



Dr. STATEMENT-jSoOK. Or. 




6th. The Stock-Ledger, on which every stockholder's ac- 
count is opened and credited fur lus shares of Slock, and debited 
for his transfers. 

When notes are discounted by the Bank, debit Bills Receiva- 
ble " To Cash," for the net amount paid by the Bank. 

When the Bills are paid or redeemed, make Cash Dr. To 
Bills Receivable, for the sum paid by the Bank and To Dis- 
count for the amount of discount on the nole. 

Wliai the Bunk loans an Iiuliriilniil money, on Interest, 
The individual is Dr. " To Cash ;" and when he pays the 
original sum and interest, Cash is made Dr. to the Individual 
and to Interest. 

When a transfer of shaves is made, the seller is made Dr. to 
the buyer for the amount of the transfer. 

If a dissolution of 1 1 >*■ compi-ny t-;ke place, each stock holder is 
made Dr. " To Cash," for the amount of shares refunded. 
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If any stockholder forfeits his shares by non-payment of the 
remainder, hi- aee.ou;i; imisl be i To 1 'refit End LnSiP, and 

he is no longer considered ;i s [ou kholdor. 

When the !)ii:id::ntl is thxkred, debit Profit arid Loss " To 
Sundries," for llie amount of llie dividend, and credit each stock- 
holder for his share of it " By Profit and Loss." 

When the Dividend is puid, debit each stockholder " To 
Cash" for the amount of his share, and credit Cash " By Sun- 
dries," for tin: whole dividend paid. 

[■} /.■'■/' ill- Ci '■■:.'(- J.-i atii! ii, /■■(;f! , i debit itic [laku:oe-Ac- 
counl " To Cash," for the stockholders capital, and credit the 
Cash-Account " By Balance," for the same. 

When, ihi: f-lnrklwhiei's-Aecoutils are balanced, dehit eaeli 
Stockholder's- Account for this amount of shares, " To Balance," 
and credit the Balance- Account, " By Sundries," for the whole 



A Bank may be, 

1st. A Bank of dcjuaitc, like ike Savings Banks, where they 
rece.ve dep. .sites at a low I'll:..' o; i: i o.iv si. and lend die money Ui 
inonadiiids i n r/:d-i xinle ]'■ r x, anil if, vvillitjiil iysulnL! anv paper 

currency. 

2nd. A Bank of deposit?, and discount, where moneys are re- 
ceived in deposite, usually without interest, and where notes are 

discounted at. die risk of the Banking Company, -The depositee 
Hi some Banks aiv so - at. ilia'. '■: ill) n sua!! eapdai, llie Diraelors 
can discount all the good paper which is offered. 

3rd. A Bank of deposite, discount, and circulation, at which 
moneys are received in deposite, noles discounted, as above staled, 
and which issues the capital invested, or more, in paper cur- 
rency, — The Company arc permitted by the nets of incorpora- 
tion, to issue a given amount of their notes on a given amount of 
bullion, or coins of gold or silver. 



HQS 



EH1TISU STOCKS. 



Slocks arc properly owned bv government or individuals, in 
moneved institutions, roads, bridges, in ami factories, &c. When 
the shares sell above their original cost, llicy are said to be above 
par, and when they sell for less, they arc said to be below par. 

The British Stocks are, tlic three per cent, consolidated Annui- 
ties, produced by about +."100,000,000, sterling, formed in part by 
ill'.- cO:]~olid:itiwi of several shirks, lieiirnijj interest at 'J per ceril. 
When llie term consols, is used indefinitely, in speaking of stocks, 
it has reference io these annuities. 

Five per cent. Irish Annuities, arc produced by about £2,000, 
001) sti'.'lins, (brined bv hv.in.<, for ihn use of Irchmd, before the 

Stock of the Bank of England, amounts to £ 1 2,000,000, ster- 
ling, from which the company havr. aivommoilati'd the jiovern- 
ment with variuus loans, and carrv on llic banking business. 
chase bullion, &c. The profits of the company arc £1,200,000 
slcrliii". jut amuim. 

India Stock forms the trading capital of the East-India Com- 
pany. The stock is aboui £'6,000,000, producing a dividend of 
10 1-2 percent., per annum. 

Bank Long Annuities; so called, from the annual payments 
being from their origin, made payable at the Bank, and from their 
being granted for a longer time than other terminable annuities. 
These annuities extend to the beginning of the year 1860, and 
the annual payments are £1,100,000, sterling. 

Exchequer Bills, are issued for different hundreds or thousands 
of pounds, and bear inieri s[ 2 !-M pi r ci.-nl. jkt from tin; 

day of date, till the lime they are advertised to be paid. 

Navy Five per cent. Annuities ; produced from about £50,000, 
000 of stock, partly formed on Navy Bills, converted in 1734 into 
stock, bearing interest at "> per cent. 

Omnium, is a term denoting the different stocks formed by a 
loan, while any part of same remains unpaid. 

Scrip is a term given to each of the receipts of the Omnium 
when they arc sold separately. 

Navy Bills are merely bills of exchange, drawn at 90 days 
date, and are given by the Commissioners of the Navy Depart- 
ment for supplies, and the interest upon these amounts to 3 per 
cent, per diem. 



part m. 
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REMARKS ON THE FOLLOWING TABLES. 



The Interest Tables, on the three; following panes, -lam inc 
principal at the /icurf gf tin' page, and the days and mouths in a 
column in the centre of the page. If you would find the interest 
on $20 for 03 days, look for the dollars at the head of the page, 
vmh-r ivhii'b, ar.il n^ii/i:' ii. ih' :i,n/ rr )h;m:i, yru iiii'l f:f::its. 
If for $500, for '1 months, you find, under $500, and on the paral- 
lel with 4 months, $10 to be the interest required. 

These tables are, of course, limiied in their aji] jlic-:ii ion, ocenpy- 

be very useful. 

The author would respectfully invite those interested to exam- 
ine !ii!= [:i!'-'[V.~L Tribk'- ;:1 ;>cr em:. Tliev will in.' fiiuiul as full 
its any in print; si) eua^lna U d loi'iini; the price, very low; 
accompanied with a new method of equating time, ami much mat- 
ter useful to the lusiness-man. 
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VALUE OF GOLD COINS, 
According tolhe Lams of May and June, 1834. 
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A TABLE, 

Stunning the number of days from any day in one month, to the 
some day in another. 
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EQUATING TIME OF PAYMENTS. 



[[ Ir, ±x. ih:: .11 ^:.:.-:l ■.:vit il iii dm' .-.1 r!i:l: rem |-ci^.v.!:: tmir. nay 
hi- fi:n'i ilnTi'ii:!..-!:. ■ "-■I I. ml ii.i' : i;i:l.- V.vi ■ J ■ n ■ . l:u: 

discount on the suina tuot yet due ; that is, to that neither party ah ill lose any b- 
Is it cummin that the equated or averaged time o[ payment is required to be found 

S'.ii 'im:;..-! - ';u: r '.i.il / ii.i.'-.ji r.i.'; ML ]^..:L,y, ;iv L l Mi: n.uill ill L -1 alii: * I] I] LO 111 s 

of any importance. 

hi llji.k;, --Li.it- :■■ i-';uu:ni ;.^i\\| ully on ii.jlcs, -.y!:l:i ;.:i iiidivi ■;-.:;! ivcui'L pre 
one nnte for sei l r.il due nt dilL-rcut timis, or reileern several such notes for cash. 
Ill tin t.'.mnuiy-l ii.u:, L -, Li r i ; l; I- ;!„)!-, I un Nn:r. : A™mnis, A ::i\:l:ii!.-- Querent. tVr. 

EXAMPLE f. 

on iccount, ai followa: What is tbe 

t 4th., ?.W Sfl 
■■" is . ., ro;:M , : ,.v S :.- h.-,j 10 
Auj SGtli., (:■(!.■ r ( ;t ,-:i.<i?.-, iiii 
.S,. P :. .!:„., 60 30x62 =3,V3S fit) 
Oct. 9lh„ 40 13X97 " =3,892 01 

itofthcdcR S51S8 261)11,964 61(17,} neatly 4Sdays. 



1st. Multiply each sum (■■:ii!s-[:lii>:< iirsl v.u:i,l i-i:o the time intervening ' 
1 'vli.il /'■ -il l f-.:iln:. r t >ii/i, i.:i;l i'V\ III'.- imij'.i-r; ti'_ T ulii'.T. 

2u.i I 111 i<1.: ilie :.T ill |u..<:i:e::. ;iri.-:i:^ i i [hi: I'.ih l'. iui' iiv.illiiilii-.Lliim, 



iS iL-.yi from Jul;.- 4ih , L'i- 
From July 4 th. 

i'ron: Juiv <!l!i. 

From July 4 th. 
From July 4th. 
It will be Been that 




EQUATING TIME OF PAYMENTS. 



FromJulu 4lh. till Au-r. 21>t.,(ormi isim time) -l* < 60 25=3,412 00 1 ,„_ „ 
From July 13th. nil Aug. ai.t., (or m-.li,,,,, i;„i<')3l : 25 63= 870 40 { J " B " * l 
From Aug. (1st. (nn:iMi:nruii:n.-><il!Air S .BGlli., 5x' 
From An;r -] (or njiTijiiin til " " ' 
1' rum An;:. "Ist.^T louii.irl.l II; 



>( ihte that time, and nruh 

you cc.vii.ted. Proceed ihus with ea, 
equation, and add the nriylucta te^et' 
ted lime muit la* o<',n:it tin- i-'rui ni 3 hi 

When there .* a fwi™ 
one in the turn of the products. Sec 

Ab everr equation must be firovn 

who w orks equation of payment^ nul 



Boorfil of S. Spencer cc Co., Booda, bb follows, viz : and we wish to pay tho u 

Hi; tin: u:. J,.k. v.':,,:, r .:v „„..! : ::..v, ,.:i,,.:.t! 

Juno IBld., due S700 x 0= 0000 

" 30th., •' 600 XW= <M0U 

July lSth., " 800 x33=26400 

» SSlb., " 600 X4S=27600 . 

Aug. 8th., ■■ 400 xii7=SSS00 

3,000 3,000)«5SO-'l(i1, 3-S days. 



'anno 1 

■„h 3-5 liivs cilrlo I ■■' . iitic I'J-ii.. L':' !-i '.1 | mi ::r::i\ I i ! .-. !(i :i-. r > S. Spen- 
cer & Co. must allow os interest on 63,000, for 10 3-6 day.. 



From July 103-fl, Hit Jtint; 1 2tb., cremated tir 

F'letT. July io;:.fi,ii;: j ,n, xt;.i.. . = ■ = = _- ■ ... 

Y-v.n Ji.lv !ik)-S. .l.,| v IS-.!.., or- |j„l,.l .... 

h-v. .in j..i v ].i:i-r, iiv'.'«i:,..,.f, j , :i i,,h , 

i ii J ul; III ;]-.-,. ull Ai'L". S±., c:i;lji:; ; 



Wc bought of A. M. Collins & Son?, gcods on 
the equated time for pay™™! ! 



PIE III. 

ronut, as follows, viz : What i> 



y 111.., SHOO, due in 60 days. 
MaylSlh., 400, due in 20day 3 . 
June 8th., 700, due In 130 Sam. 
Junc24tb., 600, due in 30 days. 
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EQUATING TIME OP PAYMENTS. 



82,51)0 )137»00(65 1-25 diyn. 

TiOOO 
12500 

2600 

in iijy-. [ Jinn- ."':]., hriii.'- :li>: h-. ji i^lIi-. I so 



I'rorii .lv.rn' Ti'li , In [■.:.:. .': I :i J il v M !-!.">, au- ;>5 ■l-'JIi i ; :00- SSOffl j 

.klv-r.!.. i,, I'.-iusi.-J th.-.,-, j.ii, :tn I--;:., n-c l suit-, sivi-i ■I7HS 

FruiiL July £-lsli. r to i-.i Ui j.ir.-,J limn, .My 4-Uft, ar, G M0= 3B9B i 

From equated lime on July 30 21-28, lill 0=1. Clh, >re G7, 21-25 X 8700 =47488. 



Whit is th 

H. A. CmtriNDiH, 



Feb. 9th., 160 " carpeting, •' 1,00, now due, 
Mar.iou... fi-i ■• bWt ■■Ik, " .s.i, „.. y n.DiLiL., 
April 4th., 40 " carpeting, " 1,25, now due, 



AptiUth., 60x 54<lays= 3700 

MavSOtii., IMxior, *■ =15M11! 

.liili.: HliEi-, 48X121 " = 5808 

.My Sad., e00xM3 " =85800 

• 1,008 31,008)110208(109 doye^May 29th. 

The quotien;. Itiil i!ivs, r.-.i!-.i::cii fcrn.lrj l"r.):n 1VS. Lilt., will rive the time for pay. 
injj thi; wlinln dciit, May SOtil., 1S1S0. 



debt multiplied into the given tenn □/ credit. 

4:li. i)i:-Je: liii-- rt-i:ui!i-!. r by I'jo of the Jo! unpaiJ, -ine! the quotient 

will he the number ofd.n.i v: irtctitl.. tii.il iliu rubric; of the riclil may ran from the 
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EQUATING TIME OP PAYMENTS. 



at of Uaniel Buck & Co., January M., IHM. u„.«ls amounting, to SM00, 

monthsX 8200= SOI) WliS/ddil, 2400 

=3200 TenuofCr. IB months. 



2,400 4600 into the whole term. 

600 

l740)33S00(13 T i*; o = lBi$ nionth.. 

1,7-10 rcmjindiT due. 1740 



Tin liil.Uii'L-. SI, 7 10. 1 1 _ i j 1 l,c W.W t.f July, IW. by ,-.i<y.i:;i.n- 



lst. Multiply the uui:i';i:r ufdivs li'" t,ii j the smallest amount. 

211.1. Divide the .ibi.v.: [.ruducts l.» the JhWh. i ,1 [Iil- Lwj accuunts, and 
quotiem will be the answer, 

iui from tho^ioVt dalo. " ™ - "-^ arp« uniouo ^o quo ic 



Duo May Int., 8200 
DocMayllth., 800 X 10= 8000 
DueMayaim., 600 X20=12UOO 
Due May 31st, 400 X 30=1200O 

2,000 \32000( 16 days added to May 1st., giies the 
'ailUO coated inue May, lTlh. 



James Dunce bought goods of D. Watkinson A Co , as follows, nr ', 

11,100, due Aug, 1st., 81,100 

600, duo Aug, 31st., 600 xrso^[MO(> 
BOO, duo Sept. 10th.. 800 X40=32000 

Ii.!i00 =:i.50(>).W'J'J0( 20 davs a-ldcd V, Au E 1 at,, gives 
6000 the equated sime Aug. 21st. 
0000 

Hence, James liuncc owes D. Wilkinson &Co., 82,500on Aug. 21st. 



Dr. P. A. B. 



L.'it i'-.:a C; 



EQUATION OF DIVIDENDS. 



Divi.!i> lhi< .ituniiii: In- i;„- iili-.lr- m^I []■.;■ ipiinii-nl will It the per 

ecru, gained ; multiply lilt per cn:t. joined by eudi one's part uf [lie e.ipiul iiml Lit 
i[U>Ue:it mil It [;:■■ u .piin-l. 

8X0,000) 355800 

1779- 1 ' ed l^-^'"^' gerncd. 

' 8,000 = A'a inveatment. ' 't,O0O=B'i inventment. 

1,433 SO-A'i shire. 1,246 3=B'a shun. 



899J»00=C'. share. ■ 

3,558 O0=wl]r>k pain. 



LOSS AND GAIN. 



If ! ■my jrrwis Lit 7(1 cu^ per yard, a™ -ell them st Mi'tnts, what do I make 
per cent. 1 

93 telling price. 
79 buying price. 

Buying priec, 78)1400 00 iddcd to (ho difference. 

17t Ans. I make IT cents on each dollar's wont I buy. 
If I buy good* at S3.2B per yard, and soil them at S3.08, what per cent, do I lose? 
3.KB buying price. 
3,08 filing price. 

Buying price, 3,26)1800 00 added lo the difference. 

When good) are to be aoU, md it is advisable to gain or lorn u certain per cent. 
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CUBIC MEASURE. 
iny mall iwmfcri, 

[.I (iiv;.-lr [insLi.el Ij>' HO. 
EXAMPLE 
Hi 84 SO, for '771 And i 



CUBIC MEASURE. 

7(1 find Ikr f.'nl'Kli of Cd*r.x, H.t!-:i. Hues, n.'ef an:/ MlM *mljf ,* Multiply tkcl&lgtll 

Bile lit mill*, ami (Sai prai^l % 'it J i r*r f.-i.j product .ritf It lAt cmimj-. 



,7S= Hindu* 
1393,4375 Ana. 

ttntl*«, wojw I cum rgrETeryCOdirii; ! mllliftt M, (iblUU, at 
>:■ c\cr- ; Lnii^mTLllv. «l- uI.ijiil Lin :0r'.i-l m-w-f, i' oilier it- 

. (■ ,1-vL IV: .Ul ].lr[ olihi ["' Til Li - 1 -J "L 1 1: ■ . (.■: i!.u! liplj 

ito Ibi prlDdpal ind *ni> lbs profuf bj CD. 

in |iim, u In Uu ■bo™ era, mriiipl j by lbs aVcinul of ■ (tax. 
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C1TDIC MEASURE. 
Tho docimal eiprcssion for 1 inch is JBSf 



which is s k c: [.mis;, ;l feci 1 inches hl^i. an ,j .1 feci 

Fom-Id. 

3— 4=hcigbl. 
B-0=lemjth. 



106 -B-p 

117-9-4 number of solid fed 



I first multiply 3 feet 
1 next multiply!* feci 

multiplying into 8, nn 
Ihe product by 12. Nc 
which gives Ihe answer 

To find the number of 
into tho breadth. And tc 
9=1 square yard. 

J [■Is. 1 :..|\.nrr \ i^i .1 |j!c.-i- of nil irity.h cnrj:.1\i]£ Li 



m of "iuuefal (lengthuidjhrsdlli given] multiply the tength 



11,75 
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DRAFT AND TARE. 



- 'toeadnilim 
Cl]sIiini-!i.»;«i~, 
lij adding i!0 ]x 
frimi any nl:i':r ] 
if iintjorled fro! 
outauic p3fk;yi' 



■ ■ ■■ii i i.. ■ !.i:ni' : \* llM.: I i!n' r'.^-.;/, uvd 

\ Ziiala, wares, and ruorchanilise, (taken al the 

■ ■: rj i'iii i ;■ -.r, .ire rj;i!u:ilc<i 

cost, if imported from Capo of Good-Hope, or 
«, and 10 [:w cent. 0:1 Ihc actual cost thereof, 



TARE ALLOWED ON GOODS. 

TJ10 following U ttio Tare alluwed a! the Custom -house, and in buying and selling 



< 



DEFINITIONS 



COMMERCIAL TERMS. 



persons insured .-^-jinst rii in ['onsi'- rn- -: 
nurnre nf any particular damage iir ae-' inri-SKirif*, 

<"'!r T.r. i. ■ i:r: ■ : ■ '.li o: . ■<'. il ],- 

nonrurt.- or abandon thr ]MHi[>frl y injured in J::r' 



I,,,.., 



pri -i aoc of tine who La duiy 



goliable. iihe latter mode hoing preferable. 

j)KWiiil-™rmU, contains a statement' Halxnec of Trade. This term is ap- 

r.< tr;:!:s:;<;li\i:i- ! < tv.' : I ' r-'.i ;:ir; j 'I i ' : i -| .:■::■ ■■.!.: Li:^i'.. I n: p;;i.S OY one 

aim- 1:! r. : -ii-'LI .■ ■!. : n I In - t'f 1'!; :. i:'. ■■ :.ikL csr-iir.: ni,..i 

and Cr. Accounts-* 
by agents with thr 



Adventure. When a person sends gooi 
abroad In bo sold, on bis own accou 

Agciii. A person appointed to Iran 
act business for another. Any person mi 
draw, accept, or indorse bills through h 
agent. Where a man pays meni_ 

llir rl> '"- ap-n! .'-!. ■■!: •>! ''.I m t 

paid, cither fie agent or employer 



Book-keeping, the dilTer- 

merchant, or trader, who 

pe. An order, or request 
ised to another person, to 
tn of money on demand, 
ein specified, to a third 
>rder; or it maybe mode 



orandum, article, minute, importing t 
consent or concurrence of two — — 
persons, the one in disposing of, t 



ored, when the perwi 
drawn, docs not accept 
Demand, is colling 01 



prompt payment, ill tin 
Dividend. A pa 



'ihtfy. 



/.■t!fjv.il o; Jil.JJKt', is llir ]i;fiil:iiri! ]wk! 

Interett, Compound, or iiilerestiipon in. 
irest, is when Ihe interest in*— 1 -* 

KoriiH an increased capital. 

.Lor. '. V.-.j^r^vli;/. A fVSlLV 
i:n^ in'l.i:.i^l''::yi k. liv ,:l 



id of be- 



: Of iill 



land. 



ieo« A written agreement, which 
l'i- Ironls. ]"n[ I bn- li rin -;>i'. L iru'.j 
Litter of Credit, is one which entitled 



and imported. 

Failure. A person ia Mil 

pay hi 6 debts. 

S\lr.!vr. A !ili:rc]i:ni:, :i-;r:i! 



which tho holder pays a duty. 

.V.; ...7' An i -nib!. ^ :i!L:i i: r,i].Mtii 
easel must rrivo of the gouli. he 
iillo | .i-i r i , 'iL i'.ir;; tlifiycan bo landed. 
A place of public H;i[t-3 inni |u!r- 



■When goods . 



^"jnstimnce. Marine. Insuran 
indemnity, whereby one party in 



'./■■j- /,.(../. ;i ( .i r-.in « !T » 1 rviii". :i: i'CIII- 

moditics, or buys anri sella in gross. 

.V 1,. V.1H.I1 :i nun i dui: ri Le- 

thal ouiio Mil w!l nr ;ct jura them cl- 
Wu^, Real. Gold and silver coins, 

Money, Imaffinaiy. Denominations nod 
:■■ i - nf :i,«:i.-v i>lii(k liavn no 

real species, as the pound, dec. (Seepage 
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Non-claim, whin the creditor ei 



i'-lllTUl'lllttlfiLilJl «■!■!. |.|.'.\- 

eutnl 



S'eiUral Ships, ale Iliose belonging I 
ualit-ii:, vvli!,-ii :i H..J11I uc.jiral. in rr jnr.: ! 
in-la.v.-i ::( ji.r.i. r.. 

Obliga, he la whom s bond k mi 
payable. 

():,'(';■. i, Ihf fil- ,i y,:i.i '- li r.i:.. ! . r : . J. . I 

Ihc obligee. 



(ij:Ui--.:]m r pi. in-, foi , . 

.l river, fUJ-i, 



affiled Lo I hem. 
amo™Hffrcight! 



change, or orders. 

Sample. A specimen of eommodil) 



v.'.i.i I, .,vr MH'ii ];i:>|:i My iruni (lie j'nrils 
d/ and fire. 

StarcAir. An officer avijiiiiriifrl la 
■ i r- 1 1 v, -.,:],; Iniuiul ii-.jtw cumu- 
li ! of DaKDitomed goods. 
Sea-worth/. A chip is said la be sea. 
orthy , when aha ia every way fitted for 
herYoysge. 

.sVn (inf. importing or oiportbg 
L ^'.»i^, ^r.hotll paying cusloin-hnuae du- 

Siaplr Cmk The principal produce 

" , A r ' r'.i.i. f.i r.v 7V.jr,.,''rv, m w:ii!n 

in; !-L!]sj^!«T SU5)!CCta t!lC tTClUt !>f [Jl<! 

ttnsignee, having hia gaoda on the way, 
pri'ii'ii-.- Irn.ir 1 L I ; Li 1 1 v i: :ichm;; ii. i;nn- 

itreargoa, are persona tmploved 

, to taU charge of the cargoes, ih»T 



i employed in trade. (See pago MB.) 

HIT. A rl[;Llnrlhfll1 iis,il]i* lo t>LH<:ii,i>.liy 

vagfat of tho box, cask, or sack, in 



shich goods may be » 
Trait, ia used in in; 



...;lv. [ItroiiL'l] v-inch thi- c\di;ui£oa 

lime; and half usance ia half the 

He, has two meanings. When it 

ed value to oao ; "hen the power of 
,stog other goods, »alue in exchange. 
■try, is receiving a higher interest 
! loan of a sum of money, than is 
■H'Y the laws of the country, where* 
the transactions occur. 



HARTFORD COMMERCIAL ACADEMY. 

162} MjUN'Street 



The design of this School is to qualify young men for the 
Counting- Room, in a superior and t:.i-/K<!i!ioiis manner. 

The following-branches ;;n; laugiil upon -die must a [.proved plan, 
by ihe lesson or quarter of eleven weeks, viz : 
PENMANSHIP. 

Individuals by spending a short time in this School, may ae- 
quire a free, flowing, and eleiram fly if! of writing. 



Young men who have neglected, or wish to rr.r.ii in, the Arithme- 
tic, may, in a short period, acquire simple and expeditious methods 
of performing the various computations in business. 

BOOK-KEEPING by SINGLE and DOUBLE-ENTRY. 

Individuals now in business, or those who are an tit i paling it, are 
bore qualified to ad. as lleok-keepei's in 'In: most ivspous ible situa- 
tions. The learner is instructed in tin; most ^iproveii uiethuds of 
classifying mere-hanls' accounts, and of opening, closing, and re- 
opening books in every variety of business. 



Pupils in this branch, will he. m;j'r fami'.iai' with (vniijii/sina; all 
the forms of bills, &c. useful in the routine of business. 

N. I!. Yovsn™ men en;'a.qed ihvoiierii the day, can lake lessens in 
the evening or morning, in separate apartments. Lessons in the 
Ancient and Modern languages, and Surveying, will be heard. 
Merchants' Books written up, and disputed and complicated ac- 



COMMERCIAL ARITHMETIC. 



MERCANTILE CORRESPONDENCE. 



counts 



adjusted. 



N. HARRIS, Principal. 



Gov. Ellsworth, 
Rev. Dr. Haweb, 



Hon. Thomas Day, 
Thomas K. Brace, Esqs. 



TESTIMONIALS. 



The names affixed to the following certificate, arc selected 
from the many which have been received, testifying to the merits 
of this work. 

" Having examined the " System of Practical Book-keeping," 
by Mr. N. Harris, Principal of the Hertford Commercial 
A<» J<'iny. «c ■!>>• n r -\ t<- •mi* u< (■-■ ■ niiii» ul •< %•■ id*- | .iu--u,^i>r ..i 
tin' public 1 K-1i(jv!!ii» il In I.v.'IUt adiipii'il to ill:": purprws oi 
instruction than any work of the kind with which we are ac- 
quainted, and containing a more full and complete definition of 
the various Books and Terms used in mercantile business." 



H. A. PERKINS, 


S. P. THACHER^ ^ 


HIRAM RIDER, 


V. A. BAYLEY, 


Z. PRESTON, 

Finn of IViUim H. Ma, 4 Co, 


E. W. COLEMAN, 

Finn o/SKSmMd /, Mm 


H. ALDEN, 


D HILLYER, 


S. L. LOOMIS 


JOHN H. STRONG, 


Semury, iElta Iiunrana Co. 

0. ALLEN 

flooMtijw, Stvitgi Ban*. 


FRANCIS FELLOWS, 

Lot. Piw.fd 1W PW ScW. 


JAMES BOLTER, 

fv™. =/ HSU f Bollrr. 


W. N. MATSON, 

tali rHnciprtHorlJwi Grapmor StlMi 


E. A. PECK, 

IV- pJ Snilh 1, ftel 


S. SPENCER & SON. 
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